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STATE OF MICHIGAN

Department of Management and Budget

Acquisition Services

Invitation to Bid #071I6200036

Refurbished Open Space Office Furniture, Lateral Files, 

Design and Installation Services

Buyer Name:  Laura Gyorkos

Telephone Number:  (517) 373-1455

E-Mail Address:  gyorkosl@michigan.gov

Estimated Timeline:

	11/4/05
	Release RFP on website and mail notification to list of vendors

	11/21/2005
	Vendor Questions Due

	11/28/05
	State answers issued as addendum

	12/9/05
	Vendor Questions Due

	12/16/05
	State answers issued as addendum

	1/4/06
	Bids Due

	3/7/06
	Submit Recommendation to Ad Board

	3/14/06
	Finance and Claims

	3/21/06
	Ad Board Meeting

	4/1/06
	Effective date of signed Contract


BIDDER Checklist for Vendor Proposal Contents and Responsiveness
This checklist is provided as a convenience for your proposal preparation.  If you have any questions concerning these requirements please contact the Buyer for this particular ITB listed on the front page of this document.  Bidders shall provide a response for each of the following sections:

· PRODUCT QUALITY (see Article 1.1)

1.  Specifications

2.  Quality Assurance Program

3.  Warranty Service

4.  Recycling/Environmental Awareness

· SERVICE CAPABILITIES (see Article 1.2)

1. Customer Service/Ordering

2. Dealership Support

3. Design Services

4. Installation Services

5. Premium Services

6. Reporting

7. Special Programs

8. Project Coordination

9. Refurbished Product 

10. E-Commerce Capabilities

11. Product/Color/Fabric Information

12. E-Catalog/Brochures

13. Order/Invoice/Reconciliation

14. Security

15. Design Programs

16. Storage

17. Cleaning Services

18. Re-fabric/Re-Laminate Services

19. Painting Services

· DELIVERY CAPABILITIES (see Article 1.3)

1. Time Frames

2. Minimum Order

3. F.O.B. Point

4. Packaging/Assembly/Labeling/Palletizing

5. Delivery/Storage

6. Delays and/or Late Shipments/Deliveries

· PROJECT PRICE (see Article 1.4)

1. Quick Payment Terms

2. Price Term

· APPENDIX C – Pricing Sheets
1. Refurbished Open Space Office Furniture – Bid by Category

2. Refurbished Open Space Office Furniture – Single Award Discount

3. Refurbished Open Space Office Furniture Item Listing for Workstation Cluster  

4. Refurbished Open Space Office Furniture Design Services Information Sheet 

5. Refurbished Open Space Office Furniture Installation Services Information Sheet 

6. Time Studies

7. Design Calculation Sheet

8. Installation Calculation Sheet

9. Refurbish Services Sheet

10. Refurbished Lateral File Pricing Sheet

11. Refurbished Lateral File Cabinets Item Listing (2 pages)

12. Additional Information Sheet (2 pages)

· Article 2 – Terms and Conditions.  Acknowledgment and/or concurrence with each term and condition listed in Article 2 of the RFP/ITB document, has been provided within your proposal, with any comments or issues clearly identified.

· Article 3 – Certifications and Representations.  Complete all items contained in Article 3, initialing each paragraph requiring an initialed response, acknowledging each certification & representation, and providing all required information.

· COMPANY INFORMATION/CAPABILITIES (See Article 4.301)
· PRIOR EXPERIENCE (See Article 4.302)
· STAFFING (See Article 4.303)
(
Statement that a Certificate of Insurance will be provided as a condition of award has been included (referenced in Section 2.180).

· A Letter of Submittal (285 Document) and a copy of the Certifications and Representations (Article 3) have been signed by an individual authorized to legally bind your company and the original signature copy has been submitted.
· Proposal was submitted to the appropriate location on time per the schedule of the RFP, with one signed original, the appropriate number of additional copies, and the instructed number of copies of the electronic version, on 3.5-inch disks or CD copies of all documents were submitted.  
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ARTICLE 1 – STATEMENT OF WORK (SOW)

1.0
Introduction

1.001
DEFINING DOCUMENT

This is an Invitation To Bid (ITB).  This is a formal request to prospective vendors soliciting bids or price quotations.  This document contains or incorporates defined requirements, the specifications and scope of work, and all Contractual terms and conditions.  Bid evaluation and award will depend upon which vendor represents the best value for the State.

1.002
PROJECT TITLE AND DESCRIPTION

The purpose of this ITB is to establish a Contract(s) for Refurbished Open Space Furniture and Lateral Files including design and installation services.  Article 1 is designed to provide bidders with information on requirements associated with this ITB.  

Article 1 - SOW will be used by the State for the evaluation process.  Bidders will be submitting written proposals discussing how they meet the below specific requirements regardless of whether the requirement is stated in a form of a statement or a question.

If any part of the Specific Requirements appears to be excessive, with respect to the overall outcome desired by the State, please notify the Buyer in writing for consideration of a possible change to the requirements (see 4.001).

1.003
PROJECT CONTROL

Project Control
a. The Contractor will carry out this project under the direction and control of the Department of Management and Budget, Office of Facilities. 
1.004
COMMENCEMENT OF WORK

Contractor shall show acceptance of this agreement by signing both copies of this Contract and returning it to the Contract administrator.  Contractor shall not proceed with performance of the work to be done under this agreement, including the purchase of necessary materials, until both parties have signed this agreement to show acceptance of its terms.

1.1
Product Quality

1.101
SPECIFICATIONS

Definite Specifications - All commodities and/or services to be furnished hereunder shall conform to the specifications as noted in the "Invitation To Bid" and/or copies of specifications attached.

The following specifications are attached:


Refurbished Open Space Office Furniture Specifications

Refurbished Lateral File Specifications

Design Service Specifications

Installation Service Specifications

Products offered MUST meet these specifications and any industry standards referenced in the specifications.  If portions of the referenced standards conflict with the State of Michigan specifications, the State of Michigan specifications prevail and take precedence.

Bidders shall describe in their proposal how their product line(s) comply with the above specifications including but not limited to all relevant documentation required for each category of specifications.

The State prefers that the bidders offer an entire family or product line of Refurbished Open Space Furniture/Lateral Files as opposed to single items.  Bidders shall not mix product lines and manufacturers other than what is specified in the resulting New Open Space Furniture Contract(s). The State reserves the right to select specific product lines offered by the bidder.

Please note that all products proposed to the State should be a standard product (running line) currently offered by a bidder, not a special product manufactured just for this State of Michigan bid.  

Bidders may be required to submit laboratory test reports (certified in-house or independent laboratories) verifying that the products offered meet all industry standards referenced in the attached specification.  However, bidders ARE NOT required to submit this information with their bid.  The State of Michigan reserves the right to require that the actual test reports be submitted prior award recommendation.  After the reports are submitted, Acquisition Services will verify that each bidder’s Refurbished Open Space Office Furniture meets all of the industry standards referenced.  After the reports are reviewed, each bidder’s reports will be returned to them and will not become part of the official file for the ITB.

The State of Michigan may also require that the bidder(s) recommended for award have the proposed products tested against these standards by an independent laboratory prior to establishing an actual Contract.

1.102
RESERVED
1.103
QUALITY ASSURANCE PROGRAM

Bidders shall provide detail regarding any Quality Assurance Program(s) that are currently in place within their organization

1.104
WARRANTY 

All Refurbished Open Space Office Furniture to be considered for use by the State of Michigan shall include the following minimum warranty requirements.  Bidders shall indicate their warranty levels on the attached Appendix C - Additional Information Sheet.  All warranties MUST also include labor costs.  Warranty work can be performed either on-site or at an off-site location (the manufacturer or authorized distributor's facility), whichever is most economical and would provide for the fastest response (turn-around time). Warranty work shall be performed by a manufacturer certified crew. 

All Products, including Parts and Workmanship – minimum of 10 years. 

Operational Mechanisms and Electrical Components – minimum of 5 years.


Fabric and Laminate --  minimum of 3 years.

Bidders shall submit with their bid an outline of how they will handle warranty work and any other service work that needs to be performed on product.  This outline shall be detailed and shall address such things as the maximum response time after notification by a user, maximum turn-around time to repair a defective product, what will be done if a defective product cannot be repaired, whether an attempt will be made to first repair a product on-site, how will repairs be handled if they cannot be done on-site, etc.

Bidders shall also submit with their bid a list of all participating dealers, distributors, etc. that will be performing warranty work and any other service work on product throughout the Contract period.  Bidders shall also discuss requirements to protect the warranty including actions that would void a manufacturer’s warranty.

Bidders shall include documentation with their proposal that certifies the manufacturer supports the warranty for products offered.  Bidders shall discuss their offering and pricing in regards to an extended manufacturer warranty or their own warranty program.

1.105
RECYCLING/ENVIRONMENTAL AWARENESS
Bidders are to explain in their proposals any recycling and/or environmental awareness efforts their firm utilizes, such as green factory initiatives, recycled containers, blanket wrapping, re-use of materials, minimization of scrap material, etc.

Please note that Bidders are encouraged to offer bids for products containing recovered materials suitable for the intended use.  By doing so, the Bidder warrants the product(s) as at least functionally equivalent to the bid specifications.  "Recovered material" is defined as post-consumer waste (any product generated by a business or consumer which have served their intended end use, and which have been separated or diverted from solid waste for the purpose of collection, recycling, and disposition), and secondary waste (industrial by-products as in wastes generated after completion of a manufacturing process that would normally not be reused).  All Bidders are requested to indicate in their proposal the percentage of recycled materials, if any, contained in each item bid. Bidders shall identify any mercury containing products being bid and shall provide mercury-free alternatives, when available.  Bidders shall also describe methods of collecting and recycling of all packaging materials such as cardboard and plastic wrapping.
In response to Executive Directive 2005-4 regarding Energy Efficiency in State Facilities, bidders are encouraged to discuss organization efforts as it relates to LEED Certification.   Bidders are to discuss how their products will help the State meet LEED point levels on capital outlay projects.

Bidders are also encouraged to offer products with sustainability or that can be recycled post-use.   Bidders are to describe such programs, product lines, or components that can be recycled after use.

1.106
RESERVED
1.2
Service Capabilities

1.201
CUSTOMER SERVICE/ORDERING

Bidders shall discuss their ordering/customer service capabilities.  This includes having the capacity to receive orders electronically, by phone, facsimile, and by written order.  The Contractor shall provide a statewide toll-free phone number for phone orders.  Contractor shall have internal controls, approved by Acquisition Services, to insure that authorized individuals with the State place orders.

The Contractor shall verify orders and contact the agency, if necessary, for orders that have quantities that appear to be abnormal or excessive.  The parts ordered should accurately reflect the number of workstations ordered.  If an order is incorrect, the Contractor is responsible for making appropriate adjustments covering all costs for any parts, excessive or lacking.

The Contractor shall have an accessible customer service department with an individual specifically assigned to State of Michigan accounts.  The Contractor shall have an experienced representative make timely, personal visits to State accounts.  The Contractor’s customer service must respond to State agency inquiries within one business day.

The Contractor shall provide a statewide toll-free number for customer service calls.  Bidders shall describe how the above requirements will be met.

Bidders shall further describe their internal customer service monitoring systems and also describe their methods of obtaining customer feedback (i.e., surveys, follow-up phone calls, etc.).

1.202
DEALERSHIP SUPPORT
The State has various size projects occurring simultaneously on a daily basis. An estimated average of 250 projects of varying sizes occurs on a yearly basis.  The State has hundreds of potential locations throughout both the Upper and Lower Peninsulas that may need to purchase products and services from this Contract. The State requires a single point of contact for dealership network support.  The State expects the Contractor to identify one single point of contact that represents their primary dealer network. The primary dealer’s responsibilities include coordination and completion of design and installation projects.  The primary dealer is responsible for determining delegation of work by utilizing their dealership network in order to complete the project by the specified timelines.

a.
Bidders are to provide specific details how they propose to support the State for all required services relative to this Contract(s). Bidders are to describe their authorized dealership network that they propose to support the State specifically in regard to the Upper Peninsula as well as Lower Peninsula.

b. Bidders to include a listing of participating dealerships, including, dealer names, name of single point of contact, key contact persons, areas of responsibilities, locations, telephone numbers, facsimile numbers, e-mail addresses and territory/regions to be serviced.  Bidder shall identify their primary dealer.  Also, include a detailed state map indicating dealer territory coverage.

c. Bidders are also to include how they propose providing project oversight and management of all projects and how they will work together with Architectural & Engineering (A&E) staff to complete projects simultaneously, effectively and within the projected timeframes.  

d. If the primary dealer is unable to complete the project within the timelines specified by the agency project manager, the State expects the primary dealer to utilize their dealer network in order to complete the project within specified deadlines.  The primary dealer must provide backup for all services.  Bidders are to describe their back-up plan for services using their dealer network in the event that the primary dealer is unable to complete the project by the specified timelines.  

1.203
DESIGN SERVICES
a. Bidders shall describe how they will comply with attached Appendix A - Design Services Specifications.  A list of all authorized dealers, distributors, Design Firms, etc. that will be performing DESIGN SERVICES throughout the Contract period, shall be submitted with the bid.

b. Bidders shall include information and costs regarding electronic options for Design Services.  These electronic options should currently be used by other customers.  Bidders are to include three customer contacts that currently use these electronic options.

c.
Bidders shall describe their Standard Design Program and what services are included in the program.  Bidders shall also describe their Express Design Program for accelerated projects and what services are included in the program.

d.
Bidders shall quote Design Services as specified on the attached Appendix C -DESIGN SERVICES INFORMATION SHEET.  

e.      As described in the Design Specifications in Appendix A, the State has established the minimum tasks required for an entire project.  Bidders are to indicate their average number of hours required per each task based on the tasks listed Appendix A – Design Specifications Section N Communication With Agency.  Bidders are to indicate the number of hours for each task including Agency Programming, Pre-Design Review Meeting, Schematic Design Block Plan, Preliminary Design Plan, Installation Design Plan, Itemized Parts Lists (2 or 3), Project Cost, Punch List, and "Tune-Up" Design
f.
Bidders shall include how they propose providing project oversight and management of all projects, specifically regarding design services, and how they will work together with Architectural & Engineering (A&E) staff to complete projects simultaneously, effectively and within the projected timeframes.  

g. Bidders are to describe their back-up plan for design services using their dealer network in the event that the primary dealer is unable to complete the project by the specified timelines. 

h. Bidders are to describe their computer software currently used for design services.  Bidders are also to discuss their systems compatibility with other systems. 

1.204
INSTALLATION SERVICES

a.
Bidders shall describe how they will comply with attached Appendix A - Installation Services Specifications. 

b.
Bidders shall describe their Standard Installation Program and what services are included in the program.  Bidders shall also describe their Express Installation Program for accelerated projects and what services are included in the program.

c.
Bidders shall include installation costs as specified on the attached Appendix C - INSTALLATION SERVICES INFORMATION SHEET.  Installation costs shall include prevailing wage.  

d.
Bidders shall include time studies in Appendix C for installation of the six (6) workstation cluster included with this bid (attached in Appendix F).  This should be based on installing the bidders Basic Product Line as they indicated on this bid.  Bidders shall provide a video tape that proves the time submitted is accurate.  The time submitted by the bidder may become a performance requirement in the Contract.  

e.
After the initial bid evaluation has been completed, as part the oral presentation process, mock-ups may be required by those bidders meeting the minimum point threshold as stated in Section 4.601.  The mock-up of the six (6) workstation cluster may be used as a benchmark for installation on future projects in a resulting Contract.  

f.
Bidders shall include how they propose providing project oversight and management of all projects, specifically regarding installation services, and how they will work together with Architectural & Engineering (A&E) staff to complete projects simultaneously, effectively and within the projected timeframes.  

g.
Bidders are to describe their back-up plan for installation services using their dealer network in the event that the primary dealer is unable to complete the project by the specified timelines.  
1.205
PREMIUM SERVICES

Bidders shall include in their proposal information including pricing on design and installation services available for evenings (between 5:00 p.m. and 7:00 a.m.) and weekends (Saturday and Sunday).   Premium service charges are only applicable when requested by the State.  Premium services are applicable to State holidays which are as follows:

New Year’s Day; Martin Luther King Day; Presidents’ Day; Memorial Day; Fourth of July; Labor Day; Veterans’ Day; Thanksgiving Day; Friday after Thanksgiving; Christmas Eve Day; Christmas Day; and New Year’s Eve Day

1.206
RESERVED

1.207
REPORTING

Bidders shall discuss their capabilities and timeframes related to generating reports.  Contractor shall be able to provide various reports when requested by the State.  Examples include itemized report of total items (commodities and services) purchased by all agencies or individual agencies, open invoice reports, delivery compliance reports, quantity reports, service compliance reports, etc.

1.208
SPECIAL PROGRAMS

The State is interested in any other special programs that vendor’s may have.  Please discuss these programs, such as return policies, return of product not needed, quantity discounts, etc.

1.209
PROJECT COORDINATION

Bidders shall describe project coordination services offered including cost data.  This charge would be in addition to any DESIGN SERVICES and INSTALLATION charges incurred by an agency, in order to have the same company coordinate the entire project.  This could include coordinating and scheduling any electrical and carpeting work that needs to be done in conjunction with modular installation as well as coordinating the delivery of furniture ordered from other State Contracts such as tables, chairs, desks, file cabinets, etc.  This figure shall be expressed as a dollar amount per hour.  The company handling the Project Coordination shall provide an estimate of the hours that will be required to coordinate the project within five (5) calendar days after notification by the agency.

The State reserves the right to include these programs in any Contract awarded to a bidder; however, the State is not obligated to use these programs

1.211 REFURBISHED PRODUCT

This ITB and any resulting contract are for refurbished furniture only.  Refurbished furniture is defined as product that has been previously used, owned, leased, sold as new, or refurbished in any way.  Refurbished furniture is defined as furniture that has been serviced including but not limited to; cleaned, fabric change, re-painted, or re-laminated. Bidders shall provide prices for refurbished product only unless specified otherwise in this ITB. 

1.212 RESERVED

1.213 RESERVED

1.214
E-COMMERCE CAPABILITIES

The State of Michigan is working to evolve its acquisition process from one driven by paperwork into an expedited process based on electronic commerce/electronic data interchange (EC/EDI).  EC/EDI means more than merely automating manual processes and eliminating paper transactions.  It can and will help to move business processes (e.g., procurement, finance, logistics, etc.) into a fully electronic environment and fundamentally change the way organizations operate.  Therefore, the State is interested in E-Commerce programs available under this ITB and resulting Contract(s).  Bidders shall describe programs currently used with other customers with that capability.

1.215    PRODUCT/COLOR /FABRIC INFORMATION
Bidders shall submit a copy of the manufacturer's current printed list price catalog for the product being offered.

Upon request, the successful Bidder will be required to provide to the various State agencies, at no additional cost to the State, product specification pricing catalogs and brochures.  Bidders shall indicate in their proposal if their catalog is only available electronically. 

All standard paint colors, laminate colors, and Grade A fabric colors currently available from the bidders shall also be available to the state at the prices bid.  Upon award, the State of Michigan will select the colors to be included in the Contract from the Contractor's various standard colors as indicated above.  Bidders shall include color sample sheets with their bid that represent the various color options available.  Upon request, the various State agencies may require sets of the standard colors (swatches) that the state chooses to be available on the Contract.  These shall also be supplied at no additional cost to the state.

LATERAL FILES: All standard paint colors shall be available to the State of Michigan.  The state will choose which colors are to be included in the Contract.  Bidders shall include a color sample sheet with their bid that represents ALL color options available for the file cabinets.

Upon request, the successful bidder will be required to provide color sheets displaying ONLY those colors selected by the State of Michigan to be included in the Contract.  These color sheets are to be provided at no additional cost to the state, for distribution to State agencies. Bidders shall indicate in their proposal if their catalog is only available electronically. 

1.214 RESERVED

1.217
E-CATALOG/BROCHURES 

In the past, the State has required that the Contractor product and pricing information be provided in the sole form of a manufacturer’s printed specification list price catalog.  The administrative costs associated with producing, copying, handling and mailing the catalogs for product or pricing changes to the State agencies and end users has not been the most efficient. 

The State is interested in exploring the potential of electronic product and pricing catalogs for those products placed on a Contract(s) from this ITB.  The intention of an electronic form of product and pricing catalogs would be to create a more effective and efficient means of Contract product and pricing distribution throughout the State agencies and end users. 

Bidder responses shall be clearly identifiable in the written proposal.  References to CD or disk are not an acceptable response.

a. Bidders to provide in their proposal a detailed discussion of how they best recommend the supplying and distributing of Refurbished Open Space Office Furniture and Lateral Files product specifications and pricing information catalogs to the State.  This can be in the form or combination of multiple forms of catalogs, (i.e. web based catalogs, electronic forms of catalogs, etc.) 

b. Bidders to explain, if electronic product and price catalogs can be provided for all products offered to the State, if the electronic pricing will reflect the Manufacturers List Unit Pricing or if State Discounted Net Unit Pricing will be available. 

c. Bidders to explain, if electronic product and price catalogs are available, how the catalog product and pricing information will be maintained, updated, modified and distributed throughout the life of the Contract as needed.

d. Bidders to provide the minimum software and hardware specifications required for the State utilization of the proposed electronic catalogs.  The minimum requirements are based on the bidder’s system.

e.  Bidders to indicate projected timeframes for the distribution of the bidder’s electronic catalog.

f. 
Bidders to provide website addresses of organizations for which this service is currently provided.  The state will accept customer reference information instead of website addresses.  

g.    Bidders shall provide training on accessing and utilizing electronic catalog information.

1.218
ORDER/INVOICE/RECONCILIATION
Bidders shall offer suggestions in their proposal on how to streamline the ordering/invoicing/reconciliation process for the state to minimize the number of invoices issued for a single purchase order.   It would be a preference of the state that the format of invoices and purchase orders follow a similar format to simplify the reconciliation process.  Bidders shall also include a sample of their current invoice and timeframe for billing cycles.  

1.219
SECURITY

The resulting Contract may require frequent deliveries to State of Michigan facilities.  Bidders shall discuss in their proposals all measures utilized by their firm to ensure the security and safety of these buildings.  This shall include, but is not limited to, performance of security background checks on all personnel assigned to State of Michigan facilities (i.e. delivery people) and how they are performed, what the security check consists of, the name of the company that performs the security checks, use of uniforms and ID badges, etc.  If security background checks are performed on staff, bidders shall indicate the name of the company that performs the check as well as provide a document stating that each employee has satisfactorily completed a security check and is suitable for assignment to State facilities.  Upon request by the State, bidders shall provide the results of all security background checks.

Upon review of the security measures included in a bidder’s proposal and if that bidder is awarded the Contract, the State will decide whether to issue State ID badges to the bidder’s delivery personnel or accept the ID badge issued to delivery personnel by the bidder.

The State may decide to also perform a security background check.  If so, bidders will be required to provide to the State a list of all delivery people that will service State of Michigan facilities, including name and date of birth (social security number of driver license number would also be helpful).  For confidentiality reasons, the information submitted for the security background checks will be destroyed once the check is completed and will not become part of the Contract file.

The Contractor and its subContractors shall comply with the security access requirements of individual State facilities.

1.220
DESIGN PROGRAMS

Bidders are to describe any electronic design programs currently offered.  Bidders are to include any restrictions relating to product lines, fabrics, or colors available.  Bidders are also to discuss how these design programs interface or link with the existing finished inventory including but not limited to; existing installed product, State’s warehouse stock, etc. The State reserves the right to include these programs in any Contract awarded to a bidder; however, the State is not obligated to use these programs.  Bidders may be expected to demonstrate these programs during an oral presentation if requested by the State.

1.221
STORAGE
Bidders are to include pricing for this optional program in Appendix C on the Additional Information Sheet.  The State reserves the right to include these programs in any Contract awarded to a bidder; however, the State is not obligated to use these programs

1.222  
CLEANING SERVICES

Bidders are to describe any cleaning services currently offered.  Bidders are to include any restrictions relating to product lines, fabrics, or colors available.  The State reserves the right to include these programs in any Contract awarded to a bidder; however, the State is not obligated to use these programs.


1.223 
RE-FABRIC/RE-LAMINATE SERVICE

Bidders are to describe any services offered that involve changing the fabric or laminate services on currently installed product.  Bidders are to include any restrictions relating to product lines, fabrics, or colors available.  The State reserves the right to include these programs in any Contract awarded to a bidder; however, the State is not obligated to use these programs.

1.224 
PAINTING SERVICE

Bidders are to describe any services offered that involve painting of metal components on currently installed product.  Bidders are to include any restrictions relating to product lines, fabrics, or colors available.  The State reserves the right to include these programs in any Contract awarded to a bidder; however, the State is not obligated to use these programs.

1.3
Delivery Capabilities

1.301
TIME FRAMES

a.
REFURBISHED OPEN SPACE OFFICE FURNITURE

The State may experience a demand for “Express” delivery timeframes.  Bidders shall discuss the various programs available for delivery, design, and installation.  The State is interested in both a standard delivery program and an express program for product, design, and installation.  Please discuss the delivery time associated with each program, including products and colors available and if there are quantity and other limitations for the express program.

1.
Standard Delivery Program 

Bidders are to describe their standard delivery program for product delivery, design, and installation.  In addition, bidders are to describe their standard delivery program for product only.

Bidders shall include the number of calendar days for delivery after receipt of a concise, complete, and accurate order (i.e. ready to be entered into the Contractor's ordering process with correct product numbers, all required colors specified, etc.).

Standard Delivery programs should include data addressing delivery of product to dealer locations, state owned warehouses, and/or directly to job-site on a just in time basis.  

2.
Express Delivery Program
Bidders are to describe their express delivery program for product delivery, design, and installation.  In addition, bidders are to describe their express delivery program for product only.

Bidders shall include the number of calendar days for completion of service after receipt of a concise, complete, and accurate order (i.e. ready to be entered into the Contractor's ordering process with correct product numbers, all required colors specified, etc.).  Bidders shall also allow for accepting faxed orders from agencies with a confirming hard copy order followed up in the mail.  

Bidders shall include the allowable quantity of workstations under the Express Delivery Program.  Bidders shall also include the selection of standard products available under the Express Delivery Program including most of the products needed to construct the workstations in the Appendix C “ITEM LISTING” sheet as well as all standard colors selected by the state to be included in the Contract.  Bidders shall also be willing to modify their Express Delivery Program throughout the Contract period in order to accommodate State of Michigan standard product and color requirements.

3.
Rapid Response Program:

The successful Contractor may be requested to work with the State of Michigan to develop an optional customized rapid response program for the basic line indicated in the Appendix B - “Refurbished Open Space Office Furniture Product Lines By Category” sheet.  The rapid response program is defined as a mutually agreed selection of standard workstations that can be delivered and/or assembled within seven (7) calendar days.  The successful Contractor may be responsible for maintaining and inventorying approximately 25 workstations at any given time. 

Bidders are to describe how their program will meet the guidelines specified above.  Bidders are also to include the pricing structure for this program in Appendix C.  

4.
Premium Delivery Program 

Bidders shall describe their premium delivery programs that offer delivery evenings, weekends, and state holidays.  

All orders shall be shipped directly to the department submitting the order at the address indicated on the individual Purchase Order.  The billing address for a particular order will also be indicated on the individual Purchase Order.

Note:  There shall be no inside delivery charges on orders that included INSTALLATION since unloading the furniture is a part of the installation process.

b.
LATERAL FILES

Prices shall be quoted for each of the (6) six regions indicated In Appendix E – Zone Map for the following delivery options:

1.
Drop Ship 

The product shall be unloaded at the dock by the carrier personnel.  Merchandise shall be inspected by the receiving personnel and accepted or rejected.  Upon acceptance and signing the appropriate delivery forms, the Contractor is responsible for no further services pertaining to delivery.  Latent or hidden damage claim shall be handled in accordance with standard industry policy and procedure.

2.
Inside Delivery

Many state offices may not have the manpower or equipment to move the Lateral Files from the rear of the truck to the actual ordering agency.  Therefore, inside delivery (set in a sheltered area on the ground floor) shall be furnished by the Contractor when requested by the ordering agency.  When inside delivery is required, it will be stated on the order and shall also be stated by the Contractor on the Bill of Lading and Invoice.  The charge for inside delivery shall be indicated by the bidder in the spaces provided on the attached Lateral File Pricing Sheet.  If the delivery will be made by common carrier, the inside delivery charge indicated shall be in accordance with current tariff prices in effect at the time of delivery.  If the delivery will NOT be made by common carrier, the inside delivery charge indicated shall not exceed the current common carrier tariff rates for inside delivery.  There shall be no inside delivery charges on orders that include INSTALLATION, since unloading the furniture is a part of the INSTALLATION process.

3.
Delivered and Installed  

Installation requires that the Contractor or an authorized dealer/distributor unload the file cabinet from the delivery truck onto the loading dock/receiving platform, uncrate the file cabinet, transport the file cabinet to the customer specified location, make necessary adjustments including leveling, make sure file cabinet is fully operational, check for damage, prepare all paperwork regarding damage claims, initiate follow-up orders for replacement file cabinets or parts to repair damaged product, make required repairs when replacement parts are available, deliver replacement file cabinets when initial cabinet ordered was received damaged, remove all damaged product, and dispose of all cartons.  
1.302
MINIMUM ORDER

There will be no minimum order requirements.

1.303
F.O.B. POINT 

Prices shall be quoted as F.O.B. Delivered with transportation charges paid by the Contractor on all orders.  Other F.O.B. terms will not be accepted and shall disqualify a bidder from further consideration.  F.O.B. shipping point bids are unacceptable and shall disqualify bidders from further consideration.  

1.304
PACKAGING/ASSEMBLY/LABELING/PALLETIZING

Bidders shall describe how product is assembled, packaged, labeled and palletized.  Bidders shall include with their bid diagrams and instructions for assembly of product.  

Please note that the following PACKAGING, ASSEMBLY, LABELING, and PALLETIZING terms apply to all orders that DO NOT include installation.  For orders that DO NOT include installation, it is required that the delivery of the furniture and files meet these requirements, no exceptions.  This includes all deliveries to State-owned warehouses or job sites.  However, for orders that DO include installation, it is acceptable for the Contractor to package, assemble, label, palletize, and deliver the product according to their standard practices.

a.
PACKAGING
To minimize waste, blanket wrapping is encouraged for orders being delivered directly to the ordering agency for immediate installation.  Blanket wrapping is NOT ALLOWED for orders delivered to a warehouse operation.

All major components shall be packaged ready for installation, including all necessary parts and hardware.  For example, panels, hanging shelving units, flipper doors, hanging lateral file drawers, etc. must be packaged with side rails, top rails, locks, guides, etc.  Screws, clips, connectors, and all other necessary hardware required to install an item must be individually packaged and included with the primary item.  

Packaging and containers, etc., shall be in accordance with supplier's commercial practice and shall meet the requirements of Department of Transportation (D.O.T.) and rail and motor carrier freight classifications in effect at time of shipment, which will permit application of the lowest freight rate.

When palletizing is required (warehouse) or requested, there shall be no additional cost to the state for the pallets, and the pallets become the property of the State of Michigan upon delivery.

Packaging and containers, etc., shall be in accordance with supplier's commercial practice and shall meet the requirements of Department of Transportation (D.O.T.) and rail and motor carrier freight classifications in effect at time of shipment, which will permit application of the lowest freight rate.

LATERAL FILES: Unless otherwise stated, normal commercial packaging and packing will be acceptable.  All packing shall be adequate to protect the filing cabinets from damage.  All file cabinets shall be packaged pre-assembled, ready for installation, including all necessary parts and hardware.  Blanket wrapping is acceptable if requested by the ordering agency.

All boxes/packages shall be properly labeled.  Labeling shall include, but is not limited to:  name of the product and short description (i.e., 36”, five high lateral file, etc.), manufacturer's catalog number, State of Michigan Purchase Order number, and color.

b.
ASSEMBLY

All items shall be delivered ready to install.  Items shall not require any major pre-installation assembly.  For example, panels, hanging shelving units, flipper doors, hanging lateral file drawers, etc. shall consist of primary component parts such as side rails, top rails, locks, guides, etc.  Screws, clips, connectors, and all other necessary hardware required to install an item can be unattached but must be individually packaged and included with the primary item.  Requiring minor assembly of connectors, etc. after removal from the box is acceptable.  Items that are totally broken down into small components are UNACCEPTABLE.  Bidders shall provide assembly instructions that indicate number of pieces and steps required for assembly.

c.
LABELING

All boxes/packages shall be properly labeled.  Labeling shall include, but is not limited to:  name of the product and short description (i.e. 48" x 60" panel, etc.), manufacturer's catalog number, State of Michigan Purchase Order number, quantity, and color.

d.
PALLETIZING

 Shipments shall be palletized whenever possible and shall conform to the following:


(
Manufacturer’s standard 2-way or 4-way shipping pallets are acceptable.


(
Maximum height:  74"; including pallet.  This also applies to stacked pallets.


(
Maximum weight:  2,000 pounds; per single unstacked pallet, including pallet.


  (
Pallets are to be securely banded and/or shrink-wrapped.  Loads shall not exceed the size of the pallet, and material shall not overhang pallets.

(
Material shall be palletized in such a manner that will make receiving of goods easily identifiable, without unloading pallet and merchandise.  Mixing of commodities will not be allowed, unless identification is easily performed.  Like items and colors are always to be palletized together.  Boxes shall be stacked on pallets with the labels facing the outside.

(
There shall be no additional cost for palletizing.

Other shipments, including those directly to an installation location, MAY also be requested as palletized deliveries, and if requested, shall also conform to the above requirements.  For orders that include installation, the pallets belong to the Contractor.

1.305
DELIVERY/SHORT TERM STORAGE

The Contractor must be committed to providing the maximum flexibility for scheduled delivery of product when required by the State.  This may involve the Contractor to closely monitor the project and to communicate on regular basis with the State, specific to the scheduling of furniture delivery and installation.  This may also involve the Contractor to participate in State construction meetings, to provide shorter delivery lead times, to provide compressed manufacturing times, and to provide for either delay of product delivery or to provide “short term” storage up to seven (7) calendar days at no cost to the State, when a building for a certain project is not ready for furniture to be received.  The seven (7) day period shall begin from the date the product is received at the job site.  The goal for this Contract is to provide for a JUST IN TIME (JIT) furniture delivery process, as deemed possible.

Specialized warehouse storage and handling needs (i.e. long term storage, product re-utilization, rapid response, inventory management, etc.) may be specifically identified and required in the future by the State.  Possible future programs may require that specialized warehouse storage and handling services be developed.  The specific services and any fees associated with those programs will be handled by the State and Contractor on a case-by-case basis.

1.306
DELAYS AND/OR LATE SHIPMENT/DELIVERIES

a. Timely delivery in accordance with the terms and conditions of this Contract is essential to the accomplishment of the mission of the Department of Management and Budget and the agencies it supports.

b. The Contractor shall immediately notify the customer and the Department of Management and Budget in writing if any situation delays or threatens to delay the timely performance of any order.  The notification shall include the Contractor’s best possible delivery time for the state’s approval.  If the state does not approve the alternate delivery date (s) (with or without obtaining consideration from the Contractor), the state shall have the right to cancel the order (s) in whole or in part without further liability on the state’s part.  The state also has the right to purchase the goods elsewhere and/or hold the Contractor accountable for all damages and direct costs resulting from the Contractor’s unacceptable delivery date (s).

c.
If unapproved late deliveries are made, the state may cancel the order (s) in whole or in part, purchase the goods elsewhere, and/or hold the Contractor accountable for all damages and direct costs resulting from the Contractor’s failure to deliver on schedule.  Acceptance of a late delivery by the state shall not constitute a waiver of the state’s claim for any damage that the late delivery may have caused.

1.4
Project Price

1.401 PROPOSAL PRICING--FURNITURE

a.
STATE ADMINISTRATIVE FEE
The Contractor must collect an Administrative Fee on the sales transacted under this Contract. The Contractor must remit the Administrative Fee in U.S. dollars within thirty (30) days after the end of the quarterly sales reporting period.  The Administrative Fee equals 1% of the total quarterly sales reported.  Contractor must include the Administrative Fee in their prices. 

The Contractor must remit any monies due as a result of the close-out report at the time the close-out report is submitted to Acquisition Services.

The Contractor must pay the Administrative Fee collected by check. To ensure the payment is credited properly, the Contractor must identify the check as an "Administrative Fee" and include the following information with the payment:  State Contract number, report amount(s), and reporting period covered.

In addition, reports must be submitted to the buyer for the period covered by the check.  The report must include the date of the check, amount of the check, and the volume of sales the Administrative Fee is based upon for both the State of Michigan and MiDEAL members.  The report shall separate the volume and fee amounts for State and MiDEAL members.

Contractor must forward the check to the following address:

Department of Management and Budget

Financial Services – Cashier Unit

Lewis Cass Building

320 South Walnut Street

P.O. Box 30681

Lansing, MI  48909

Please make check payable to the State of Michigan.

b.
REFURBISHED OPEN SPACE OFFICE FURNITURE -- BID BY CATEGORY

Bidders shall indicate in the space provided in Appendix C, the product lines by category being offered by the bidder.  Bidders are to refer to the “REFURBISHED OPEN SPACE OFFICE FURNITURE LINES BY CATEGORY” sheet – Appendix B for reference.

c. REFURBISHED OPEN SPACE OFFICE FURNITURE ITEM LISTING -- SINGLE AWARD

Included with the ITB is a cluster that includes (6) workstations included in Appendix F labeled (1) one through (6) six.  This shall be used by bidders for pricing of product for both Standard and Express Programs.  In Appendix C, bidders shall indicate the percentage (%) off list price by product line for each specified delivery option.  Also, indicate the date of the manufacturer’s price list used to calculate the price.

d.
     RESERVED

e.
     RESERVED

f.
DISCOUNTS

Bidders shall indicate in the space provided on each Item Listing the percentage (%) discount from the manufacturer's printed list price catalog used to calculate the prices quoted on each corresponding Item Listing.  All products on each Item Listing shall be calculated using the same percentage discount.  Multiple discounts per product line are not acceptable.  The percentage (%) of discount indicated by the bidder shall be the lowest discount percentage (%) throughout the Contract period.  
All products within the series of Refurbished Open Space Office Furniture offered by the bidder shall be available at the percentage discounts indicated.  The "Item listing" to be included with the Contract will be generated by applying the percentage discounts indicated for each delivery program to all desired products.  State agencies will only be allowed to order the products specifically listed in the Contract.  If it is discovered that other items within the series of furniture on Contract are desired by the state, but those items are not specifically listed in the Contract, the state reserves the right to purchase these items at the same discounts.  However, Acquisition Services must officially add these items to the Contract prior to any state agencies having the ability to order them.           

g.
FURNITURE -- ITEM LISTING  

On Appendix C - "Item Listing", bidders shall list all products needed to construct the (6) six workstation cluster on the Appendix F -“Workstation cluster”, as well as the bid price for each item, for each delivery option.  Bidders are to use products from the Basic Line indicated on the Appendix C -“REFURBISHED OPEN SPACE OFFICE FURNITURE: BID BY CATEGORY” sheet.  Bidders shall complete an item listing for each manufacturer’s Basic Line as indicated in Appendix B.

1.402
PROPOSAL PRICING—DESIGN SERVICES
a.
DESIGN SERVICES INFORMATION SHEET

The prices quoted will be a factor in the award decision.  There are 2 (two) levels of DESIGN SERVICES that will be a part of the resulting Contract (refer to the attached In Appendix A - DESIGN SERVICES SPECIFICATIONS for specific design requirements):

1.
The first level of DESIGN SERVICES is when all Refurbished furniture will be ordered from the Contract (no re-utilization of existing furniture) and needs to be designed.  These charges should be expressed as a percentage (%) to be multiplied by the total net value of the order for the furniture that will be required.  These charges, for various order levels and regions of the state, and delivery options shall be indicated on the attached Appendix C - DESIGN SERVICES INFORMATION SHEET.

Please note that the DESIGN SERVICES charge for a particular project shall always be calculated by taking the appropriate percentage (%) from Appendix C -  DESIGN SERVICES INFORMATION SHEET multiplied by the total net value of the order utilizing the prices indicated in the Item listing.

2.
The second level of DESIGN SERVICES is when a particular project will consist of a combination of Refurbished furniture ordered from the Contract and the re-utilization of some existing furniture. This figure should be expressed as a dollar amount per hour for regular hours and premium (evenings and weekends) on the attached Appendix C - DESIGN SERVICES INFORMATION SHEET.  Design services at this level must also include the inventorying of existing furniture.  For small design projects, the agency will contact the design firm, the work shall be performed, and the actual time required to complete the design will be multiplied by the dollar amount per hour to determine the cost for designing the project, including transportation time.

The dollar amount per hour expressed will also apply to projects requiring all Refurbished furniture to be ordered from the Contract when the initial DESIGN SERVICES required for the project have been completed in compliance with the attached DESIGN SERVICES specifications.  This figure will kick-in when the agency requires additional DESIGN SERVICES (due to further changes, a requirement to meet with each individual in the office, "tune up" design, etc.), above and beyond what is required by the attached specifications.  If there is a combination of Refurbished and reconfigured product, the state will negotiate with the Contractor for a price per hour based on percentage ratios of Refurbished to reconfigured product.  Also, if the designer will be required to identify the quantity and various sizes of other items needed for, a project, such as tables, chairs, files, etc., and then must incorporate the space needed for those items into all plans; the dollar amount per hour may be charged for this service. 

Bidders to propose standard time frames generally allotted for various size projects based on the number of workstations.  Time frames shall address the following design stages; Schematics Design Block Plan, Preliminary Design Block Plan, Installation Design Plan, and Itemized Parts List.

b.

DESIGN CALCULATION SHEET

Bidders shall indicate the percentage for design services based on Appendix C - “DESIGN SERVICES INFORMATION SHEET” using the column that represents the percentage charge for design services in the Zone 2 – University Region with Standard Delivery for an order equal or greater than $100,000.   That percentage will be multiplied by the total amount of furniture for Standard Delivery” off the “Item listing” to equal the dollar amount of design services.  
1.403
PROPOSAL PRICING—INSTALLATION SERVICES
a.
INSTALLATION INFORMATION SHEET

The prices quoted will be a factor in the award decision.  There are 4 (four) different levels of INSTALLATION that will be a part of the resulting Contract, (refer to the attached INSTALLATION SPECIFICATIONS for specific installation requirements):


Bidder’s installation charges must include prevailing wage.  

1.
 The first level of INSTALLATION is when all Refurbished Open Space Office Furniture is going to be ordered and workstations need to be installed.  Bidders shall indicate the INSTALLATION charges for the order levels and zones indicated in Appendix C.  These charges should be expressed as a percentage (%) to be multiplied by the total net Contract value of the order for the furniture that will be required.  Please refer to the attached Appendix E - Zone Map for reference purposes.  (See INSTALLATION statement in the attached terms and conditions.)  Order levels are net product values.  

2.
 The second level of INSTALLATION is when Refurbished and existing Open Space Office Furniture workstations need to be installed. Bidders shall indicate the charges for this entire process for the zones indicated in Appendix C.  The actual time required to complete the installation will be multiplied by the dollar amount per hour to determine the cost for installing the project, including transportation time.  Please refer to the attached Appendix E - Zone Map for reference purposes.  (See INSTALLATION statement in the attached terms and conditions.)  Bidders shall indicate below this INSTALLATION charge as a dollar amount per hour. 


The dollar amount per hour expressed will also apply to projects requiring additional INSTALLATION after the initial INSTALLATION is completed in compliance with the attached INSTALLATION specifications.  This figure will apply when the agency requires "tune-up" INSTALLATION or re-configuration due to minor revisions requested by the agency.

3.
  The third level of INSTALLATION is when workstations need to be installed and the installation requires the breakdown of existing furniture combined with installation of existing and Refurbished Open Space Office Furniture ordered from the resulting Contract.  Teardown of existing workstations may or may not include removal. Bidders shall indicate the charges for this entire process for the zones indicated in Appendix C.  This figure should be expressed as a dollar amount per hour.  The actual time required to complete the breakdown, installation, and removal will be multiplied by the dollar amount per hour to determine the cost for installing the project, including transportation time.  A map is included In Appendix E – Zone Map for reference purposes.  (See INSTALLATION statement in the attached terms and conditions.)  

4. The fourth level of INSTALLATION is when workstations need to be torndown, palletized, shrink wrapped, removed and delivered to a specified dock.  Bidders shall indicate the charges for this entire process for the  zones indicated in Appendix C. Bidders shall indicate in Appendix C this INSTALLATION charge as a dollar amount per hour.  Please refer to the attached Appendix E - Zone Map for reference purposes.  (See INSTALLATION statement in the attached terms and conditions.)  Order levels are net product values.

5. The fifth level of INSTALLATION is when workstations need to be re-configured and no additional furniture is needed from this contract.  This figure should be expressed as a dollar amount per hour.  The actual time required to complete the re-configuration will be multiplied by the dollar amount per hour to determine the cost for installing the project, including transportation time.  A map is included In Appendix E – Zone Map for reference purposes.  (See INSTALLATION statement in the attached terms and conditions.)  

b.

INSTALLATION CALCULATION SHEET

Bidders shall indicate the percentage for installation services based on Appendix C - “INSTALLATION SERVICES INFORMATION SHEET” using the column that represents the percentage charge for installation services in Zone 2 – University Region with Standard Delivery for an order equal or greater than $100,000.   That percentage will be multiplied by the total amount of furniture for Standard Delivery” off the Appendix C - “Item listing” to equal the dollar amount of installation services. Bidders shall complete the pricing information for the other services indicated in Appendix C.

c. 
REFURBISH SERVICES CALCULATION SHEET

Bidders shall indicate below the charge that the state would have incurred had the bidder been required to perform specified services relating to refurbishing exsting furniture.  When estimating costs for these services, bidders are to refer to the six-workstation cluster on the attached Appendix F - “Workstation Cluster. Bidders are to indicate their hourly rate per level of service multiplied by the hours from the time study for the services indicated below.  
d.
TIME STUDIES
Bidders are to indicate required assembly time required to teardown and install the six (6) workstation cluster drawings included in Appendix F.  For evaluation purposes, the State intends to use timestudies from bidders based on installing the Haworth Unigroup Line after product is delivered to the site, unboxed, and staged at the final location in the space.  However, if bidders are not qualified to install Haworth Unigroup line, please indicate which manufacturer and line you are using for the timestudy hours.  Bidders shall provide a videotape as detailed documentation to support the accuracy of the data.  The time submitted by bidders may be utilized as a benchmark.  For consistency in evaluation purposes, all bidders should start with installing Workstation 1 continuing through Workstation 6. 

Bidders are to indicate required time to perform the re-furbishing services below using the six (6) workstation cluster drawings included in Appendix F.  The time submitted by bidders may be utilized as a benchmark.  
e. 

PREVAILING WAGE FOR INSTALLATION AND OTHER SERVICES

Hourly rates shall be all inclusive (i.e., prevailing wage, travel, parking) as set forth in Prevailing Wage schedule issued by DLEG.  The hourly rates included in a resulting Contract shall remain firm for 365 days from the Contract start date even though prevailing wage rates may fluctuate.  The expectation of the State is that the Contractor will pay the current (issued by DLEG every 90 days) prevailing wage whether or not they differ from the schedule included in the resulting Contract. The schedule referenced above is for evaluation purposes only, and a new schedule will be established at the start of the Contract.  

1.404
PROPOSAL PRICING--LATERAL FILES

Bidders shall refer to Appendix B for Brand or trade names preferred by the State. 

The “Lateral File Cabinets Pricing Sheet” is divided into 6 (six) geographic regions into (3) three service levels:

Drop- Ship

Inside Delivery

Delivered and Installed

Bidders shall indicate for each region and delivery option the percentage (%) discount from the manufacturer’s current list price catalog used to calculate the prices quoted for that category of file cabinet in that region.  Please note that the discount MUST be the same for all items within the category for a particular region.

Colors:  Bidders shall submit color sample sheets representing the various color options available.

1.405
ADDITIONAL INFORMATION SHEET

Bidders shall complete all required information on the attached sheet(s) in Appendix C.

1.406
RESERVED

1.407
QUICK PAYMENT TERMS

The State of Michigan is interested in payment terms that reflect cost savings to the State based on an accelerated payment process.  Bidders shall discuss quick payment terms that they are offering to the State (i.e. _____% discount off invoice if paid within _____ days).  This will be a factor considered in our award decision.

1.408
PRICE TERM

Prices quoted are the maximum for a period of 365 days from the date the Contract becomes effective.

Prices are subject to change at the end of each 365-day period.  Such changes shall be based on changes in actual costs incurred.  Documentation of such changes must be provided with the request for price change in order to substantiate any requested change.  Acquisition Services reserves the right to consider various pertinent information sources to evaluate price increase requests (such as the CPI and PPI, US City Average, as published by the US Department of Labor, Bureau of Labor Statistics).  Acquisition Services also reserves the right to consider other information related to special economic and/or industry circumstances, when evaluating a price change request.  Changes may be either increases or decreases, and may be requested by either party.  Approved changes shall be firm for the remainder of the Contract period unless further revised at the end of the next 365-day period.

Requests for price changes shall be RECEIVED IN WRITING AT LEAST 30 DAYS PRIOR TO THEIR EFFECTIVE DATE, and are subject to written acceptance before becoming effective.  In the event new prices are not acceptable, the CONTRACT may be cancelled.  The continued payment of any charges due after September 30th of any fiscal year will be subject to the availability of an appropriation for this purpose.

ARTICLE 2 – GENERAL TERMS AND CONDITIONS

2.0
Introduction

2.001
GENERAL PURPOSE

The Contract is for Refurbished Open Space Office Furniture and Lateral Files, design and installation services for the State of Michigan.  Exact quantities to be purchased are unknown; however, the Contractor will be required to furnish all such materials and services as may be ordered during the CONTRACT period.  Quantities specified, if any, are estimates based on prior purchases, and the State is not obligated to purchase in these or any other quantities.  Orders for delivery will be issued directly to the Contractor by various State Agencies on the Purchase Order Contract Release Form.  Bids are due at the time noted on the Invitation To Bid (ITB) Form.

Attached is a listing of State agencies and/or locations that may order from the Contract.  The listing shall not limit participation of additional agencies/locations as the need may develop at the same prices, terms and conditions.  Units of local government may also issue orders (see attached Non-State Agency Statement).  
2.002
ISSUING OFFICE AND CONTRACT ADMINISTRATOR

The Contract is issued by the State of Michigan, Department of Management and Budget, Acquisition Services, hereinafter known as Acquisition Services, for all State agencies.  Where actions are a combination of those of Acquisition Services and the State agencies, the authority will be known as the State.

Acquisition Services is the sole point of contact in the State with regard to all procurement and Contractual matters relating to the commodities and/or services described herein.   Acquisition Services is the only office authorized to negotiate, change, modify, amend, alter, clarify, etc., the specifications, terms, and conditions of the Contract.   Acquisition Services will remain the SOLE POINT OF CONTACT throughout the procurement process.   

Contractor proceeds at its own risk if it takes negotiation, changes, modification, alterations, amendments, clarification, etc., of the specifications, terms, or conditions of the Contract from any individual or office other than Acquisition Services and the listed Contract administrator

All communications covering this procurement must be addressed to Contract administrator indicated below:

Department of Management and Budget

Acquisition Services

Laura Gyorkos

2nd Floor, Mason Building

P.O. Box 30026

Lansing, Michigan 48909

Phone:  (517) 373-1455

E-Mail:  GyorkosL@michigan.gov

2.003
NOTICE

Any notice given to a party under this Contract must be written and shall be deemed effective, if addressed to such party as addressed below upon (i) delivery, if hand delivered; (ii) receipt of a confirmed transmission by facsimile if a copy of the notice is sent by another means specified in this section; (iii) the third (3rd) Business Day after being sent by U.S. mail, postage pre-paid, return receipt requested; or (iv) the next Business Day after being sent by a nationally recognized overnight express courier with a reliable tracking system.
2.004
CONTRACT TERM

The term of this Contract will be for one (1) year and will commence with the issuance of a Contract.  This will be approximately April 1, 2006 through April 1, 2007.

Option.  The State reserves the right to exercise four (4) one-year options, at the sole option of the State.  Contractor performance, quality of products, price, cost savings, and the Contractor’s ability to deliver on time are some of the criteria that will be used as a basis for any decision by Acquisition Services to exercise an option year.

Extension.  At the sole option of the State, the Contract may also be extended.  Contractor performance, quality of products, price, cost savings, and the Contractor’s ability to deliver on time are some of the criteria that will be used as a basis for any decision by Acquisition Services to exercise an option year.  

Written notice will be provided to the Contractor within 45 days prior to expiration provided that the State gives the Contractor a preliminary written notice of its intent to extend at least 60 days before the Contract expires.  The preliminary notice does not commit the State to an extension.  If the State exercises this option, the extended Contract shall be considered to include this option clause.
2.005
GOVERNING LAW

The Contract shall in all respects be governed by, and construed in accordance with, the laws of the State of Michigan.  By signing this agreement, vendor consents to personal jurisdiction in the state of Michigan. Any dispute arising herein shall be resolved in the State of Michigan.

2.006
APPLICABLE STATUTES

The following statutes, rules, and laws are applicable to the performance of this Contract; some statutes are reflected in the clauses of this Contract. This list is NOT exhaustive.

MI Uniform Commercial Code (MIUCC) MCL 440. (all sections unless otherwise altered by agreement)

MI OSHA MCL §§ 408.1001 – 408.1094

Freedom of Information Act (FIOA) MCL §§ 15.231, et seq.

Natural Resources and Environmental Protection Act MCL §§ 324.101, et seq.

MI Consumer Protection Act MCL §§ 445.901 – 445.922

Laws relating to wages, payments of wages, and fringe benefits on state projects MCL §§ 408.551 – 408.558, 408.471 – 408.490, 1965 PA 390. 

Department of Civil Service Rules and Regulations

Elliot Larsen Civil Rights Act MCL §§ 37.2201, et seq.

Persons with disabilities Civil Rights Act MCL §§ 37.1101, et seq.

MCL §§ 423.321, et seq.

MCL § 18.1264 (law regarding debarment)

Davis-Bacon Act (DBA) 40 USCU §§ 276(a), et seq.

Contract Work Hours and Safety Standards Act (CWHSAA) 40 USCS § 327, et seq.

Business Opportunity Act for Persons with Disabilities MCL §§ 450.791 – 450.795

Rules and regulations of the Environmental Protection Agency

Internal Revenue Code

Rules and regulations of the Equal Employment Opportunity Commission (EEOC)

The Civil Rights Act of 1964, USCS Chapter 42

Title VII, 42 USCS §§ 2000e et seq.

The Americans with Disabilities Act (ADA), 42 USCS §§ 12101 et seq.

The Age Discrimination in Employment Act of 1967 (ADEA), 29 USCS §§ 621, 623 et seq.

The Old Workers Benefit and Protection Act of 1990 (OWBPA), 29 USCS §§ 626, et seq.

The Family Medical Leave Act of 1993 (FMLA), 29 USC §§ 651 et seq.

The Fair Labor Standards Act (FLSA), 29 USC §§ 201 et seq.

Pollution Prevention Act of 1990 (PPA) 42 U.S.C. §13106

Sherman Act, 15 U.S.C.S. § 1 et seq.

Robinson-Patman Act, 15 U.S.C.S. § 13 et. seq.

Clayton Act, 15 U.S.C.S. § 14 et seq.

Public Act 166 of 1965

2.007
RELATIONSHIP OF THE PARTIES 

The relationship between the State and the Contractor is that of client and independent Contractor.  No agent, employee, or servant of the Contractor or any of its subContractors shall be or shall be deemed to be an employee, agent, or servant of the State for any reason.  The Contractor will be solely and entirely responsible for its acts and the acts of its agents, employees, servants and subContractors during the performance of this Contract.

2.008
HEADINGS

Captions and headings used in the Contract are for information and organization purposes.  Captions and headings, including inaccurate references, do not, in any way, define or limit the requirements or terms and conditions of this Contract.

2.009
MERGER 

This document constitutes the complete, final, and exclusive agreement between the parties.  All other prior writings and negotiations are ineffective.  

2.010
SEVERABILITY

Each provision of the Contract shall be deemed to be severable from all other provisions of the Contract and, if one or more of the provisions of the Contract shall be declared invalid, the remaining provisions of the Contract shall remain in full force and effect.

2.011
SURVIVORSHIP

Any provisions of the Contract that impose continuing obligations on the parties including, but not limited to the Contractor’s indemnity and other obligations shall survive the expiration or cancellation of the Contract for any reason.

2.012
NO WAIVER OF DEFAULT

The failure of a party to insist upon strict adherence to any term of the Contract shall not be considered a waiver or deprive the party of the right thereafter to insist upon strict adherence to that term or any other term of the Contract.

2.013
PURCHASE ORDERS

Orders for delivery of commodities and/or services may be issued directly by the State departments through the issuance of a Purchase Order Form referencing this Contract (Blanket Purchase Order) agreement and the terms and conditions contained herein.  Contractor is asked to reference the Purchase Order Number on all invoices for payment.

2.1
Vendor/Contractor Obligations

2.101
ACCOUNTING RECORDS

The Contractor and all subContractors shall maintain all pertinent financial and accounting records and evidence pertaining to the Contract in accordance with generally accepted principles of accounting and other procedures specified by the State of Michigan.  Financial and accounting records shall be made available, upon request, to the State of Michigan, its designees, or the Michigan Auditor General at any time during the Contract period and any extension thereof, and for three years from expiration date and final payment on the Contract or extension thereof.

2.102
NOTIFICATION OF OWNERSHIP

The Contractor shall make the following notifications in writing: 

a.
When the Contractor becomes aware that a change in its ownership or officers has occurred, or is certain to occur, that could result in changes in the valuation of its capitalized assets in the accounting records, the Contractor shall notify Acquisition Services within 30 days.

b.
The Contractor shall also notify the Acquisition Services within 30 days whenever changes to asset valuations or any other cost changes have occurred or are certain to occur as a result of a change in ownership or officers. 

The Contractor shall:

a.
Maintain current, accurate, and complete inventory records of assets and their costs;

b.
Provide Acquisition Services or designated representative ready access to the records upon request; 

c.
Ensure that all individual and grouped assets, their capitalized values, accumulated depreciation or amortization, and remaining useful lives are identified accurately before and after each of the Contractor's ownership or officer changes; and 

d.
Retain and continue to maintain depreciation and amortization schedules based on the asset records maintained before each Contractor ownership or officer change. 

2.103
SOFTWARE COMPLIANCE

The vendor warrants that all software for which the vendor either sells or licenses to the State of Michigan and used by the State prior to, during or after the calendar year 2000, includes or shall include, at no added cost to the State, design and performance so the State shall not experience software abnormality and/or the generation of incorrect results from the software, due to date oriented processing, in the operation of the business of the State of Michigan.

The software design, to insure year 2000 compatibility, shall include, but is not limited to: data structures (databases, data files, etc.) that provide 4-digit date century; stored data that contain date century recognition, including, but not limited to, data stored in databases and hardware device internal system dates; calculations and program logic  (e.g., sort algorithms, calendar generation, event recognition, and all processing actions that use or produce date values) that accommodates same century and multi-century formulas and date values; interfaces that supply data to and receive data from other systems or organizations that prevent non-compliant dates and data from entering any State system; user interfaces (i.e., screens, reports, etc.) that accurately show 4 digit years; and assurance that the year 2000 shall be correctly treated as a leap year within all calculation and calendar logic.

2.104
RESERVED

2.105
RESERVED

2.106
PREVAILING WAGE

The rates of wages and fringe benefits to be paid each class of individuals employed by the Contractor, its subContractors, their subContractors, and all persons involved with the performance of this Contract in privity of Contract with the Contractor shall not be less than the wage rates and fringe benefits established by the Michigan Department of Labor and Economic Growth, Bureau of Safety and Regulation, Wage/Hour Division schedule of occupational classification and wage rates and fringe benefits for the local where the work is to be performed.  The term Contractor shall include all general Contractors, prime Contractors, project managers, trade Contractors, and all of their Contractors or subContractors and persons in privity of Contract with them (see attached 2004 Prevailing Wage Rates for State Funded Projects).

The Contractor, its subContractors, their subContractors, and all persons involved with the performance of this Contract in privity of Contract with the Contractor shall keep posted on the work site, in a conspicuous place, a copy of all wage rates and fringe benefits as prescribed in the Contract. You must also post, in a conspicuous place, the address and telephone number of the Michigan Department of Labor and Economic Growth the office responsible for enforcement of the wage rates and fringe benefits.  You shall keep an accurate record showing the name and occupation of the actual wage and benefits paid to each individual employed in connection with this Contract.  This record shall be available to the State upon request for reasonable inspection.

If any trade is omitted from the list of wage rates and fringe benefits to be paid to each class of individuals by the Contractor, it is understood that the trades omitted shall also be paid not less than the wage rate and fringe benefits prevailing in the local where the work is to be performed.
2.107
PAYROLL AND BASIC RECORDS

Payrolls and basic records relating to the performance of this Contract shall be maintained by the Contractor during the course of the work and preserved for a period of 3 years thereafter for all laborers and mechanics working at the site of the work. Such records shall contain the name, address, and social security number of each such worker, his or her correct classification, hourly rates of wages paid (including rates of contributions or costs anticipated for bona fide fringe benefits or cash equivalents thereof of the types described in section 1(b)(2)(B) of the Davis-Bacon Act), daily and weekly number of hours worked, deductions made, and actual wages paid. Contractors employing apprentices or trainees under approved programs shall maintain written evidence of the registration of apprenticeship programs and certification of trainee programs, the registration of the apprentices and trainees, and the ratios and wage rates prescribed in the applicable programs. 

The Contractor shall submit a copy of all payrolls to the Contract Administrator upon request. The payrolls submitted shall set out accurately and completely all of the information required to be maintained as indicated above. 

The Prime Contractor is responsible for the submission of copies of payrolls by all subContractors upon request from the Contract Administrator 

The Contractor or subContractor shall permit the Contract Administrator or representatives of the Contract Administrator or the State of Michigan to interview employees during working hours on the job. 

If the Contractor or subContractor fails to submit required records or to make them available, the Contract Administrator may, after written notice to the Contractor, take such action as may be necessary to cause the suspension of any further payment. Furthermore, failure to submit the required records upon request or to make such records available may be grounds for debarment. 

2.108
COMPETITION IN SUBCONTRACTING

The Contractor shall select subContractors (including suppliers) on a competitive basis to the maximum practical extent consistent with the objectives and requirements of the Contract. 

2.109
CALL CENTER DISCLOSURE

Vendor and/or all subContractors involved in the performance of this Contract providing call or contact center services to the State of Michigan must disclose the location of its call or contact center services to inbound callers.  Failure to disclose this information shall be a material breach of this agreement.

2.2
Contract Performance

2.201
TIME IS OF THE ESSENCE 

Contractor/Vendor is on notice that time is of the essence in the performance of this Contract.  Late performance will be considered a material breach of this Contract, giving the State a right to invoke all remedies available to it under this Contract.  

2.202
CONTRACT PAYMENT SCHEDULE

All invoices should reflect actual work done.  Specific details of invoices and payments will be agreed upon between the Contract Administrator and the Contractor after the proposed Contract Agreement has been signed and accepted by both the Contractor and the Director of Acquisition Services, Department of Management and Budget.  This activity will occur only upon the specific written direction from Acquisition Services.  
2.203
RESERVED 

2.204
RESERVED

2.205
ELECTRONIC PAYMENT AVAILABILITY

Public Act 533 of 2004 requires that payments under this Contract be processed by electronic funds transfer (EFT).  Contractor is required to register to receive payments by EFT at the Contract & Payment Express website (www.cpexpress.state.mi.us).
2.206
RESERVED

2.3
Contract Rights and Obligations

2.301
INCURRING COSTS

The State of Michigan is not liable for any cost incurred by the Contractor prior to signing of the Contract.  The State fiscal year is October 1st through September 30th.  The Contractor(s) should realize that payments in any given fiscal year are contingent upon enactment of legislative appropriations.  Total liability of the State is limited to terms and conditions of the Contract.
2.302
CONTRACTOR RESPONSIBILITIES

The Contractor will be required to assume responsibility for all Contractual activities, whether or not that Contractor performs them.  Further, the State will consider the Contractor to be the sole point of contact with regard to Contractual matters, including payment of any and all charges resulting from the anticipated Contract.  If any part of the work is to be subContracted, the Contract must include a list of subContractors, including firm name and address, contact person and a complete description of work to be subContracted.  The State reserves the right to approve subContractors and to require the Contractor to replace subContractors found to be unacceptable.  The Contractor is totally responsible for adherence by the subContractor to all provisions of the Contract.  Any change in subContractors must be approved by the State, in writing, prior to such change.

2.303
ASSIGNMENT AND DELEGATION

The Contractor shall not have the right to assign this Contract, to assign its rights under this Contract, or delegate any of its duties or obligations under the Contract to any other party (whether by operation of law or otherwise), without the prior written consent of the State.  Any purported assignment in violation of this Section shall be null and void.  Further, the Contractor may not assign the right to receive money due under the Contract without the prior written consent of the Director of Acquisition Services.

The Contractor shall not delegate any duties or obligations under the Contract to a subContractor other than a subContractor named and approved in the bid unless the Director of Acquisition Services has given written consent to the delegation.

Bidder must obtain the approval of the Director of Acquisition Services before using a place of performance that is different from the address that bidder provided in the bid.
2.304
TAXES

Sales Tax: For purchases made directly by the State of Michigan, the State is exempt from State and Local Sales Tax.  Prices shall not include such taxes.  Exemption Certificates for State Sales Tax will be furnished upon request.

Federal Excise Tax: The State of Michigan may be exempt for Federal Excise Tax, or such taxes may be reimbursable, if articles purchased under this Contract are used for the State’s exclusive use.  Certificates exclusive use for the purposes of substantiating a tax-free, or tax-reimbursable sale will be sent to the Contractor upon request.  If a sale is tax exempt or tax reimbursable under the Internal Revenue Code, prices shall not include the Federal Excise Tax.

The State’s Tax Exempt Certification is available for vendor viewing upon request to the Contract Administrator.

2.305
INDEMNIFICATION

General Indemnification
To the fullest extent permitted by law, the Contractor shall indemnify, defend and hold harmless the State, its departments, divisions, agencies, sections, commissions, officers, employees and agents, from and against all losses, liabilities, penalties, fines, damages and claims (including taxes), and all related costs and expenses (including reasonable attorneys' fees and disbursements and costs of investigation, litigation, settlement, judgments, interest and penalties), arising from or in connection with any of the following:

1.
Any claim, demand, action, citation or legal proceeding against the State, its employees and agents arising out of or resulting from (1) the product provided or (2) performance of the work, duties, responsibilities, actions or omissions of the Contractor or any of its subContractors under this Contract.

2.
Any claim, demand, action, citation or legal proceeding against the State, its employees and agents arising out of or resulting from a breach by the Contractor of any representation or warranty made by the Contractor in the Contract;

3.
Any claim, demand, action, citation or legal proceeding against the State, its employees and agents arising out of or related to occurrences that the Contractor is required to insure against as provided for in this Contract;

4.
Any claim, demand, action, citation or legal proceeding against the State, its employees and agents arising out of or resulting from the death or bodily injury of any person, or the damage, loss or destruction of any real or tangible personal property, in connection with the performance of services by the Contractor, by any of its subContractors, by anyone directly or indirectly employed by any of them, or by anyone for whose acts any of them may be liable; provided, however, that this indemnification obligation shall not apply to the extent, if any, that such death, bodily injury or property damage is caused solely by the negligence or reckless or intentional wrongful conduct of the State;

5.
Any claim, demand, action, citation or legal proceeding against the State, its employees and agents which results from an act or omission of the Contractor or any of its subContractors in its or their capacity as an employer of a person.

Patent/Copyright Infringement Indemnification

To the fullest extent permitted by law, the Contractor shall indemnify, defend and hold harmless the State, its employees and agents from and against all losses, liabilities, damages (including taxes), and all related costs and expenses (including reasonable attorneys' fees and disbursements and costs of investigation, litigation, settlement, judgments, interest and penalties) incurred in connection with any action or proceeding threatened or brought against the State to the extent that such action or proceeding is based on a claim that any piece of equipment, software, commodity or service supplied by the Contractor or its subContractors, or the operation of such equipment, software, commodity or service, or the use or reproduction of any documentation provided with such equipment, software, commodity or service infringes any United States or foreign patent, copyright, trade secret or other proprietary right of any person or entity, which right is enforceable under the laws of the United States.  In addition, should the equipment, software, commodity, or service, or the operation thereof, become or in the Contractor's opinion be likely to become the subject of a claim of infringement, the Contractor shall at the Contractor's sole expense (i) procure for the State the right to continue using the equipment, software, commodity or service or, if such option is not reasonably available to the Contractor, (ii) replace or modify the same with equipment, software, commodity or service of equivalent function and performance so that it becomes non-infringing, or, if such option is not reasonably available to Contractor, (iii) accept its return by the State with appropriate credits to the State against the Contractor's charges and reimburse the State for any losses or costs incurred as a consequence of the State ceasing its use and returning it.

Code Indemnification

To the extent permitted by law, the Contractor shall indemnify, defend and hold harmless the State from any claim, loss, or expense arising from Contractor’s breach of the No Surreptitious Code Warranty.
Indemnification Obligation Not Limited

In any and all claims against the State of Michigan, or any of its agents or employees, by any employee of the Contractor or any of its subContractors, the indemnification obligation under the Contract shall not be limited in any way by the amount or type of damages, compensation or benefits payable by or for the Contractor or any of its subContractors under worker's disability compensation acts, disability benefits acts, or other employee benefits acts.  This indemnification clause is intended to be comprehensive.  Any overlap in sub clauses, or the fact that greater specificity is provided as to some categories of risk, is not intended to limit the scope of indemnification under any other sub clause.

Continuation of Indemnification Obligation

The duty to indemnify will continue in full force and affect not withstanding the expiration or early termination of the Contract with respect to any claims based on facts or conditions, which occurred prior to termination.

Indemnification Procedures

The procedures set forth below shall apply to all indemnity obligations under this Contract.

1.
After receipt by the State of notice of the action or proceeding involving a claim in respect of which it will seek indemnification, the State shall promptly notify Contractor of such claim in writing and take or assist Contractor in taking, as the case may be, any reasonable action to avoid the imposition of a default judgment against Contractor.  No failure to so notify Contractor shall relieve Contractor of its indemnification obligations except to the extent that Contractor can demonstrate damages attributable to such failure.  Within ten (10) days following receipt of written notice from the State relating to any claim, Contractor shall notify the State in writing whether Contractor agrees to assume control of the defense and settlement of that claim (a “Notice of Election”).  After notifying Contractor of a claim and prior to the State receiving Contractor’s Notice of Election, the State shall be entitled to defend against the claim, at Contractor’s expense, and Contractor will be responsible for any reasonable costs incurred by the State in defending against the claim during such period.

2.
If Contractor delivers a Notice of Election relating to any claim:  (i) the State shall be entitled to participate in the defense of such claim and to employ counsel at its own expense to assist in the handling of such claim and to monitor and advise the State about the status and progress of the Defense; (ii) Contractor shall, at the request of the State, demonstrate to the reasonable satisfaction of the State, Contractor’s financial ability to carry out its defense and indemnity obligations under this Contract; (iii) Contractor shall periodically advise the State about the status and progress of the defense and shall obtain the prior written approval of the State before entering into any settlement of such claim or ceasing to defend against such claim and (iv) to the extent that any principles of Michigan governmental or public law may be involved or challenged, the State shall have the right, at its own expense, to control the defense of that portion of such claim involving the principles of Michigan governmental or public law.  Notwithstanding the foregoing, the State may retain control of the defense and settlement of a claim by written notice to Contractor given within ten (10) days after the State’s receipt of Contractor’ s information requested by the State pursuant to clause (ii) of this paragraph if the State determines that Contractor has failed to demonstrate to the reasonable satisfaction of the State Contractor’s financial ability to carry out its defense and indemnity obligations under this Section.  Any litigation activity on behalf of the State of Michigan, or any of its subdivisions pursuant to this Section, must be coordinated with the Department of Attorney General.  In the event the insurer’s attorney represents the State pursuant to this Section, the insurer’s attorney may be required to be designated as a Special Assistant Attorney General by the Attorney General of the State of Michigan.  

3.
If Contractor does not deliver a Notice of Election relating to any claim of which it is notified by the State as provided above, the State shall have the right to defend the claim in such manner as it may deem appropriate, at the cost and expense of Contractor.  If it is determined that the claim was one against which Contractor was required to indemnify the State, upon request of the State, Contractor shall promptly reimburse the State for all such reasonable costs and expenses.  

2.306
LIMITATION OF LIABILITY

Except as set forth herein, neither the Contractor nor the State shall be liable to the other party for indirect or consequential damages, even if such party has been advised of the possibility of such damages.  Such limitation as to indirect or consequential damages shall not apply to claims for infringement of United States patent, copyright, trademarks or trade secrets; to claims for personal injury or damage to property caused by the gross negligence or willful misconduct of the Contractor; to claims covered by other specific provisions of this Contract calling for liquidated damages; to Contractor’s indemnification obligations (2.305); or to court costs or attorney’s fees awarded by a court in addition to damages after litigation based on this Contract.

The State’s liability for damages to the Contractor shall be limited to the value of the Contract.
2.307
CONTRACT DISTRIBUTION

Acquisition Services shall retain the sole right of Contract distribution to all State agencies and local units of government unless other arrangements are authorized by Acquisition Services.

2.308
FORM, FUNCTION, AND UTILITY

If the Contract is for use of more than one State agency and if the good or service provided under this Contract do not the meet the form, function, and utility required by a State agency, that agency may, subject to State purchasing policies, procure the good or service from another source.

2.309
ASSIGNMENT OF ANTITRUST CAUSE OF ACTION

For and in consideration of the opportunity to submit a quotation and other good and valuable consideration, the bidder hereby assigns, sells and transfers to the State of Michigan all rights, title and interest in and to all causes of action it may have under the antitrust laws of the United States or this State for price fixing, which causes of action have accrued prior to the date of payment and which relate solely to the particular goods, commodities, or services purchased or procured by this State pursuant to this transaction.

2.310
PURCHASING FROM OTHER STATE AGENCIES

State agencies are exempt from utilizing the resulting Contract if they would instead prefer to purchase similar items from the Department of Corrections, Michigan State Industries (MSI), which provides valuable training opportunities for inmates at State correctional facilities.

2.311
TRANSITION ASSISTANCE

If this Contract is not renewed at the end of this term, or is canceled prior to its expiration, for any reason, the Contractor must provide for all reasonable transition assistance requested by the State, to allow for the expired or canceled portion of the Services to continue without interruption or adverse effect, and to facilitate the orderly transfer of such services to the State or its designees.  Such transition assistance will be deemed by the parties to be governed by the terms and conditions of this Contract, (notwithstanding this expiration or cancellation) except for those Contract terms or conditions that do not reasonably apply to such transition assistance.  The State shall pay the Contractor for any resources utilized in performing such transition assistance at the most current rates provided by the Contract for Contract performance.

2.312
RESERVED

2.313
RESERVED

2.314
WEBSITE INCORPORATION

The State of Michigan expressly states that it will not be bound by any content on the Contractor’s website, even if the Contractor’s documentation specifically referenced that content and attempts to incorporate it into any other communication, unless the State has actual knowledge of such content and has expressly agreed to be bound by it in a writing that has been manually signed by an authorized representation of the State.
2.4
Contract Review and Evaluation

2.401
RESERVED

2.402
PERFORMANCE REVIEWS

Acquisition Services in conjunction with the various State agencies may review with the Contractor their performance under the Contract.  Performance reviews shall be conducted quarterly, semi-annually or annually depending on Contractor’s past performance with the State.  Performance reviews shall include, but not limited to, quality of products/services being delivered and provided, timeliness of delivery, percentage of completion of orders, the amount of back orders, status of such orders, accuracy of billings, customer service, completion and submission of required paperwork, the number of substitutions and the reasons for substitutions, and other requirements of the Contract.

Upon a finding of poor performance, which has been documented by Acquisition Services, the Contractor shall be given an opportunity to respond and take corrective action.  If corrective action is not taken in a reasonable amount of time as determined by Acquisition Services, the Contract may be canceled for default.  Delivery by the Contractor of unsafe and/or adulterated or off-condition products to any State agency is considered a material breach of Contract subject to the cancellation provisions contained herein.

2.403
AUDIT OF CONTRACT COMPLIANCE/ Records and Inspections
a.
Inspection of Work Performed.  The State’s authorized representatives shall at all reasonable times and with ten (10) days prior written request, have the right to enter Contractor’s premises, or any other places, where the Services are being performed, and shall have access, upon reasonable request, to interim drafts of Deliverables or work-in-progress.  Upon ten (10) Days prior written notice and during business hours, the State’s representatives shall be allowed to inspect, monitor, or otherwise evaluate the work being performed and to the extent that such access will not interfere or jeopardize the safety or operation of the systems or facilities.  Contractor must provide all reasonable facilities and assistance for the State’s representatives, so long as no security, labor relations policies and propriety information policies are violated.  

b.
Examination of Records.  No more than once per year, Contractor agrees that the State, including its duly authorized representatives, until the expiration of seven (7) years following the creation of the material (collectively, the “Audit Period”), shall, upon twenty (20) days prior written notice, have access to and the right to examine and copy any of Contractor’s books, records, documents and papers pertinent to establishing Contractor’s compliance with the terms and conditions of the Contract and with applicable laws and rules, including the State’s procurement rules, regulations and procedures, and actual performance of the Contract for the purpose of conducting an audit, examination, excerpt and/or transcription but the State shall not have access to any information deemed confidential to Contractor to the extent such access would require such confidential information to become publicly available.  This provision also applies to the books, records, accounts, documents and papers, in print or electronic form, of any parent, affiliated or subsidiary organization of Contractor, or any SubContractor of Contractor performing services in connection with the Contract.

c.
Retention of Records.  Contractor shall maintain at least until the end of the Audit Period all pertinent financial and accounting records (including time sheets and payroll records, and information pertaining to the Contract and to the Services, equipment, and commodities provided under the Contract) pertaining to the Contract in accordance with generally accepted accounting principles and other procedures specified in this Section.  Financial and accounting records shall be made available, upon request, to the State at any time during the Audit Period.  If an audit, litigation, or other action involving Contractor’s records is initiated before the end of the Audit Period, the records must be retained until all issues arising out of the audit, litigation, or other action are resolved or until the end of the Audit Period, whichever is later.  

d.
Audit Resolution.  If necessary, the Contractor and the State shall meet to review each audit report promptly after issuance.  The Contractor will respond to each audit report in writing within thirty (30) days from receipt of such report, unless a shorter response time is specified in such report.  The Contractor and the State shall develop and agree upon an action plan to promptly address and resolve any deficiencies, concerns, and/or recommendations in such audit report.

1.
Errors.  If the audit demonstrates any errors in the statements provided to the State, then the amount in error shall be reflected as a credit or debit on the next invoice and in subsequent invoices until the amount is paid or refunded in full.  However, a credit or debit may not be carried for more than four (4) quarterly statements.  If a balance remains after four (4) quarterly statements, then the remaining amount will be due as a payment or refund within forty-five (45) days of the last quarterly statement that the balance appeared on or termination of the Contract, whichever is earlier.

2.
In addition to other available remedies, the difference between the payment received and the correct payment amount is greater than ten (10%), then the Contractor shall pay all of the reasonable costs of the audit. 

2.5
Quality and Warranties 

2.501
PROHIBITED PRODUCTS

The State will not accept salvage, distressed, outdated or discontinued merchandise.  Shipping of such merchandise to any State agency, as a result of an order placed against the Contract, shall be considered default by the Contractor of the terms and conditions of the Contract and may result in cancellation of the Contract by the State.  The brand and product number offered for all items shall remain consistent for the term of the Contract, unless Acquisition Services has approved a change.

2.502
QUALITY ASSURANCE

The State reserves the right to periodically test products, which have been received to verify compliance with specifications.  If laboratory analysis shows that the product does not meet specifications or fails to perform satisfactorily at any time, the Contractor shall be responsible for:

a.
All costs of testing and laboratory analysis.

b.
Disposal and/or replacement of all products which fail to meet specifications.

c.
All costs of repair and/or replacement of equipment deemed to have been damaged by substandard products as determined by the State.

2.503
INSPECTION

All goods are subject to inspection and testing.  In the event goods are defective in material or workmanship, or otherwise fail to meet the requirements of the Contract, the State shall have the right to reject the goods or retain the goods and correct the defects.  The Contractor shall pay the State for expenses incurred in correcting defects.  Rejected goods will be held for 45 days after delivery.  The Contractor must arrange for the return of said goods, including paying for handling, packing, and transportation costs.  The State has the authority to dispose of the goods without further liability to the State in the event the Contractor fails to make arrangements within the specified time period.

2.504
GENERAL WARRANTIES (GOODS)

Warranty of Merchantability – Goods provided by vendor under this agreement shall be merchantable.  All goods provided under this Contract shall be of good quality within the description given by the State, shall be fit for their ordinary purpose, shall be adequately contained and packaged within the description given by the State, shall conform to the agreed upon specifications, and shall conform to the affirmations of fact made by the vendor or on the container or label. 

Warranty of Fitness for a Particular Purpose – When vendor has reason to know or knows any particular purpose for which the goods are required, and the State is relying on the vendor’s skill or judgment to select or furnish suitable goods, there is a warranty that the goods are fit for such purpose.

Warranty of Title – Vendor shall, in providing goods to the State, convey good title in those goods, whose transfer is right and lawful.  All goods provided by vendor shall be delivered free from any security interest, lien, or encumbrance of which the State, at the time of Contracting, has no knowledge.  Goods provided by vendor, under this agreement, shall be delivered free of any rightful claim of any third person by of infringement or the like.  

2.505
CONTRACTOR WARRANTIES 

The Contract will contain customary representations and warranties by the Contractor, including, without limitation, the following:

a.
The Contractor will perform all services in accordance with high professional standards in the industry;

b.
The Contractor will use adequate numbers of qualified individuals with suitable training, education, experience and skill to perform the services;

c.
The Contractor will use its best efforts to use efficiently any resources or services necessary to provide the services that are separately chargeable to the State;

d.
The Contractor will use its best efforts to perform the services in the most cost effective manner consistent with the required level of quality and performance;

e.
The Contractor will perform the services in a manner that does not infringe the proprietary rights of any third party;

f.
The Contractor will perform the services in a manner that complies with all applicable laws and regulations;

g.
The Contractor has duly authorized the execution, delivery and performance of the Contract;

h.
The Contractor is capable in all respects of fulfilling and shall fulfill all of its obligations under this Contract.

i.
The Contract appendices, attachments, and exhibits identify all equipment and software services necessary for the deliverable(s) to perform and operate in compliance with the Contract’s requirements.

j.
The Contractor is the lawful owner or licensee of any Deliverable licensed or sold to the state by Contractor or developed by Contractor under this Contract, and Contractor has all of the rights necessary to convey to the state the ownership rights or license use, as applicable, of any and all Deliverables.  

k.
If, under this Contract, Contractor procures any equipment, software or other Deliverable for the State (including equipment, software and other Deliverables manufactured, re-marketed or otherwise sold by Contractor under Contractor’s name), then in addition to Contractor’s other responsibilities with respect to such items as set forth in this Contract, Contractor shall assign or otherwise transfer to the State or its designees, or afford the State the benefits of, any manufacturer's warranty for the Deliverable.

l.
The Contract signatory has the power and authority, including any necessary corporate authorizations, necessary to enter this Contract, on behalf of Contractor.

m.
The Contractor is qualified and registered to transact business in all locations where required.

n.
Neither the Contractor nor any Affiliates, nor any employee of either, has, shall have, or shall acquire, any Contractual, financial, business, or other interest, direct or indirect, that would conflict in any manner or degree with Contractor’s performance of its duties and responsibilities to the State under this Contract or otherwise create an appearance of impropriety with respect to the award or performance of this Agreement.  Contractor shall notify the State within two (2) days of any such interest that may be incompatible with the interests of the State.

o.
All financial statements, reports, and other information furnished by Contractor to the State as part of its response to the ITB or otherwise in connection with the award of this Contract fairly and accurately represent the business, properties, financial condition, and results of operations of Contractor as of the respective dates, or for the respective periods, covered by such financial statements, reports, other information.  Since the respective dates or periods covered by such financial statements, reports, or other information, there have been no material adverse changes in the business, properties, financial condition, or results of operations of Contractor.  All written information furnished to the State by or behalf of Contractor in connection with this Contract, including its bid, it true, accurate, and complete, and contains no untrue statement of material fact or omits any material fact necessary to make such information not misleading.

2.506
STAFF

The Contractor shall not remove or reassign, without the State’s prior written approval any of the Key Personnel until such time as the Key Personnel have completed all of their planned and assigned responsibilities in connection with performance of the Contractor’s obligations under this Contract.  The Contractor agrees that the continuity of Key Personnel is critical and agrees to the continuity of Key Personnel.  Removal of Key Personnel without the written consent of the State may be considered by the State to be a material breach of this Contract.  The prohibition against removal or reassignment shall not apply where Key Personnel must be replaced for reasons beyond the reasonable control of the Contractor including but not limited to illness, disability, resignation or termination of the Key Personnel’s employment.

The State shall have the right to approve the assignment and replacement by the Contractor of all Key Personnel assigned to the Contract.  Before assigning an individual to any of the Key Personnel positions, the Contractor shall notify the State of the proposed assignment, introduce the individual to the appropriate State representatives, and provide the State with a resume and any other information about the individual reasonably requested by the State.  The State reserves the right to interview the individual before granting approval.

The State also reserves the right to approve subContractors for this project and to require the Contractor to replace subContractors that are found to be unacceptable.

The Contractor shall provide and manage all resource services (i.e., programming, design, installation, project coordination, etc.) from its multiple authorized dealerships to best meet the State’s needs on a given project.  The Contractor’s dealership services and capacities shall be utilized effectively, as needed, to meet the fluctuating volumes and locations of State projects,

2.507
RESERVED

2.508
RESERVED

2.509
RESERVED

2.6
Breach of Contract

2.601
BREACH DEFINED

Failure to comply with articles, sections, or subsections of this agreement, or making any false statement in this agreement will be considered a material breach of this agreement giving the state authority to invoke any and all remedies available to it under this agreement.

In addition to any remedies available in law and by the terms of this Contract, if the Contractor breaches Sections 2.508, 2.509, or 2.510, such a breach may be considered as a default in the performance of a material obligation of this Contract.
2.602
NOTICE AND THE RIGHT TO CURE

In the event of a curable breach by the Contractor, the State shall provide the Contractor written notice of the breach and a time period to cure said breach described in the notice.  This section requiring notice and an opportunity to cure shall not be applicable in the event of successive or repeated breaches of the same nature or if the State determines in its sole discretion that the breach poses a serious and imminent threat to the health or safety of any person or the imminent loss, damage or destruction of any real or tangible personal property.

2.603
EXCUSABLE FAILURE

1.
Neither party shall be liable for any default or delay in the performance of its obligations under the Contract if and to the extent such default or delay is caused, directly or indirectly, by: fire, flood, earthquake, elements of nature or acts of God; riots, civil disorders, rebellions or revolutions in any country; the failure of the other party to perform its material responsibilities under the Contract (either itself or through another Contractor); injunctions (provided the injunction was not issued as a result of any fault or negligence of the party seeking to have its default or delay excused); or any other cause beyond the reasonable control of such party; provided the non-performing party and its subContractors are without fault in causing such default or delay, and such default or delay could not have been prevented by reasonable precautions and cannot reasonably be circumvented by the non-performing party through the use of alternate sources, workaround plans or other means, including disaster recovery plans.  In such event, the non-performing party will be excused from any further performance or observance of the obligation(s) so affected for as long as such circumstances prevail and such party continues to use its best efforts to recommence performance or observance whenever and to whatever extent possible without delay provided such party promptly notifies the other party in writing of the inception of the excusable failure occurrence, and also of its abatement or cessation.

2.
If any of the above enumerated circumstances substantially prevent, hinder, or delay performance of the services necessary for the performance of the State’s functions for more than 14 consecutive days, and the State determines that performance is not likely to be resumed within a period of time that is satisfactory to the State in its reasonable discretion, then at the State’s option:  (a) the State may procure the affected services from an alternate source, and the State shall not be liable for payments for the unperformed services under the Contract for so long as the delay in performance shall continue; (b) the State may cancel any portions of the Contract so affected and the charges payable hereunder shall be equitably adjusted to reflect those services canceled; or (c) the Contract will be canceled without liability of the State to the Contractor as of the date specified by the State in a written notice of cancellation to the Contractor.  The Contractor will not have the right to any additional payments from the State as a result of any excusable failure occurrence or to payments for services not rendered as a result of the excusable failure condition.  Defaults or delays in performance by the Contractor which are caused by acts or omissions of its subContractors will not relieve the Contractor of its obligations under the Contract except to the extent that a subContractor is itself subject to any excusable failure condition described above and the Contractor cannot reasonably circumvent the effect of the subContractor’s default or delay in performance through the use of alternate sources, workaround plans or other means.  

2.7
Remedies

2.701
CANCELLATION

The State may cancel this Contract without further liability or penalty to the State, its departments, divisions, agencies, offices, commissions, officers, agents, and employees for any of the following reasons:

1.
Material Breach by the Contractor.  In the event that the Contractor breaches any of its material duties or obligations under the Contract, which are either not capable of or subject to being cured, or are not cured within the time period specified in the written notice of breach provided by the State, or pose a serious and imminent threat to the health and safety of any person, or the imminent loss, damage or destruction of any real or tangible personal property, the State may, having provided written notice of cancellation to the Contractor, cancel this Contract in whole or in part, for cause, as of the date specified in the notice of cancellation.

In the event that this Contract is cancelled for cause, in addition to any legal remedies otherwise available to the State by law or equity, the Contractor shall be responsible for all costs incurred by the State in canceling the Contract, including but not limited to, State administrative costs, attorneys fees and court costs, and any additional costs the State may incur to procure the services required by this Contract from other sources.  All excess re-procurement costs and damages shall not be considered by the parties to be consequential, indirect or incidental, and shall not be excluded by any other terms otherwise included in the Contract.

In the event the State chooses to partially cancel this Contract for cause charges payable under this Contract will be equitably adjusted to reflect those services that are cancelled.

In the event this Contract is cancelled for cause pursuant to this section, and it is therefore determined, for any reason, that the Contractor was not in breach of Contract pursuant to the provisions of this section, that cancellation for cause shall be deemed to have been a cancellation for convenience, effective as of the same date, and the rights and obligations of the parties shall be limited to that otherwise provided in the Contract for a cancellation for convenience.

2.
Cancellation For Convenience By the State.  The State may cancel this Contract for its convenience, in whole or part, if the State determines that such a cancellation is in the State’s best interest.  Reasons for such cancellation shall be left to the sole discretion of the State and may include, but not limited to (a) the State no longer needs the services or products specified in the Contract, (b) relocation of office, program changes, changes in laws, rules, or regulations make implementation of the Contract services no longer practical or feasible, and (c) unacceptable prices for additional services requested by the State.  The State may cancel the Contract for its convenience, in whole or in part, by giving the Contractor written notice 30 days prior to the date of cancellation.  If the State chooses to cancel this Contract in part, the charges payable under this Contract shall be equitably adjusted to reflect those services that are cancelled.

3.
Non-Appropriation.  In the event that funds to enable the State to effect continued payment under this Contract are not appropriated or otherwise made available.  The Contractor acknowledges that, if this Contract extends for several fiscal years, continuation of this Contract is subject to appropriation or availability of funds for this project.  If funds are not appropriated or otherwise made available, the State shall have the right to cancel this Contract at the end of the last period for which funds have been appropriated or otherwise made available by giving written notice of cancellation to the Contractor.  The State shall give the Contractor written notice of such non-appropriation or unavailability within 30 days after it receives notice of such non-appropriation or unavailability.

4.
Criminal Conviction.  In the event the Contractor, an officer of the Contractor, or an owner of a 25% or greater share of the Contractor, is convicted of a criminal offense incident to the application for or performance of a State, public or private Contract or subContract; or convicted of a criminal offense including but not limited to any of the following: embezzlement, theft, forgery, bribery, falsification or destruction of records, receiving stolen property, attempting to influence a public employee to breach the ethical conduct standards for State of Michigan employees; convicted under State or federal antitrust statutes; or convicted of any other criminal offense which in the sole discretion of the State, reflects upon the Contractor’s business integrity.

5.
Approvals Rescinded.  The State may terminate this Contract without further liability or penalty in the event any final administrative or judicial decision or adjudication disapproves a previously approved request for purchase of personal services pursuant to Constitution 1963, Article 11, section 5, and Civil Service Rule 7.  Termination may be in whole or in part and may be immediate as of the date of the written notice to Contractor or may be effective as of the date stated in such written notice.

2.702
RIGHTS UPON CANCELLATION

Termination Assistance.   If this Contract (or any Statement of Work issued under it) is terminated for any reason prior to completion, Contractor agrees to provide for up to six (6) months after the termination all reasonable termination assistance requested by the State to facilitate the orderly transfer of such Services to the State or its designees in a manner designed to minimize interruption and adverse effect.  Such termination assistance will be deemed by the parties to be governed by the terms and conditions of this Contract (notwithstanding its termination) other than any terms or conditions that do not reasonably apply to such termination assistance.  Such termination assistance shall be at no additional charge to the State if the termination is for Contractor’s Default pursuant to Section 2.602; otherwise the State shall compensate Contractor for such termination assistance on a time and materials basis in accordance with the Amendment Labor Rates  identified within this Contract agreement.
2.703
RESERVED 

2.704
STOP WORK

1. The State may, at any time, by written stop work order to the Contractor, require that the Contractor stop all, or any part, of the work called for by this Contract for a period of up to 90 days after the stop work order is delivered to the Contractor, and for any further period to which the parties may agree.  The stop work order shall be specifically identified as such and shall indicate that it is issued under this section.  Upon receipt of the stop work order, the Contractor shall immediately comply with its terms and take all reasonable steps to minimize the incurrence of costs allocable to the work covered by the stop work order during the period of work stoppage.  Within the period of the stop work order, the State shall either:

a) Cancel the stop work order; or

b) Cancel the work covered by the stop work order as provided in the cancellation section of this Contract.

2. If a stop work order issued under this section is canceled or the period of the stop work order or any extension thereof expires, the Contractor shall resume work.  The State shall make an equitable adjustment in the delivery schedule, the Contract price, or both, and the Contract shall be modified, in writing, accordingly, if:

a) The stop work order results in an increase in the time required for, or in the Contractor’s costs properly allocable to the performance of any part of this Contract; and 

b) The Contractor asserts its right to an equitable adjustment within 30 days after the end of the period of work stoppage; provided, that if the State decides the facts justify the action, the State may receive and act upon a proposal submitted at any time before final payment under this Contract.

3. If the stop work order is not canceled and the work covered by the stop work order is canceled for reasons other than material breach, the State shall allow reasonable costs resulting from the stop work order in arriving at the cancellation settlement.

4. If a stop work order is not canceled and the work covered by the stop work order is canceled for material breach, the State shall not allow, by equitable adjustment or otherwise, reasonable costs resulting from the stop work order.

An appropriate equitable adjustment may be made in any related Contract of the Contractor that provides for adjustment and is affected by any stop work order under this section.  The State shall not be liable to the Contractor for loss of profits because of a stop work order issued under this section.
2.705
SUSPENSION OF WORK

The Contract Administrator may order the Contractor, in writing, to suspend, delay, or interrupt all or any part of the work of this Contract for the period of time that the Contract Administrator determines appropriate for the convenience of the State. 

If the performance of all or any part of the work is, for an unreasonable period of time, suspended, delayed, or interrupted (1) by an act of the Contract Administrator in the administration of this Contract, or (2) by the Contract Administrator's failure to act within the time specified in this Contract (or within a reasonable time if not specified), an adjustment shall be made for any increase in the cost of performance of this Contract (excluding profit) necessarily caused by the unreasonable suspension, delay, or interruption, and the Contract modified in writing accordingly.  However, no adjustment shall be made under this clause for any suspension, delay, or interruption to the extent that performance would have been so suspended, delayed, or interrupted by any other cause, including the fault or negligence of the Contractor, or for which an equitable adjustment is provided for or excluded under any other term or condition of this Contract. 

A claim under this clause shall not be allowed:

1.
For any costs incurred more than 20 days before the Contractor shall have notified the Contract Administrator in writing of the act or failure to act involved (but this requirement shall not apply as to a claim resulting from a suspension order); and 

2.)
Unless the claim, in an amount stated, is asserted in writing as soon as practicable after the termination of the suspension, delay, or interruption, but not later than the date of final payment under the Contract. 

2.8
Changes, Modifications, and Amendments

2.801
APPROVALS

The Contract may not be modified, amended, extended, or augmented except by a writing executed by the parties hereto, and any breach or default by a party shall not be waived or released other than in writing signed by the other party.

2.802
TIME EXTENTIONS

Time extensions for Contract changes will depend upon the extent, if any, by which the changes cause delay in the completion of the various elements of performance as described in the statement of work. The change order granting the time extension may provide that the Contract completion date will be extended only for those specific elements related to the changed work and that the remaining Contract completion dates for all other portions of the work will not be altered. The change order also may provide an equitable readjustment of liquidated damages under the new completion schedule. 

2.803
MODIFICATION

Acquisition Services reserves the right to modify this Contract at any time during the Contract term.  Such modification may include changing the locations to be serviced, additional locations to be serviced, method or manner of performance of the work, number of days service is to be performed, addition or deletion of tasks to be performed, addition or deletion of items, and/or any other modifications deemed necessary.  Any changes in pricing proposed by the Contractor resulting from the proposed changes are subject to acceptance by the State.  Changes may be increases or decreases.  IN THE EVENT PRICES ARE NOT ACCEPTABLE TO THE STATE, THE CONTRACT SHALL BE SUBJECT TO COMPETITIVE BIDDING BASED UPON THE NEW SPECIFICATION.

The State reserves the right to add an item(s) that is not described on the item listing and is available from the Contract vendor.  The item(s) may be included on the Contract, only if prior written approval has been granted by Acquisition Services.

2.804
AUDIT AND RECORDS UPON MODIFICATION

DEFINITION:  Records includes books, documents, accounting procedures and practices, and other data, regardless of whether such items are in written form, electronic form, or in any other form

Contractor shall be required to submit cost or pricing data with the pricing of any modification of this Contract to the Contract Administrator in Acquisition Services. Data may include accounting records, payroll records, employee time sheets, and other information the state deems necessary to perform a fair evaluation of the modification proposal.  Contract Administrator or authorized representative of the state shall have the right to examine and audit all of the Contractor’s records, including computations and projections, related to:

1. The proposal for modification;

2. The discussions conducted on the proposal, including those related to negotiation;

3. Pricing of the modification; or

4. Performance of the modification.

Contractor shall make available at its office at all reasonable times the materials described in the paragraphs above.

If this Contract is completely or partially terminated, the records relating to the work terminated shall be made available for 3 years after any resulting final termination settlement.

2.805
CHANGES

(a) The Contract Administrator may, at any time, without notice to the sureties, if any, by written order designated or indicated to be a change order, make changes in the work within the general scope of the Contract, including changes:
(1)
In the specifications (including drawings and designs); 

(2)
In the method or manner of performance of the work; 

(3)
In the State-furnished facilities, equipment, materials, services, or site; or 

(4)
Directing acceleration in the performance of the work. 

(b)
Any other written or oral order (which, as used in this paragraph (b), includes direction, instruction, interpretation, or determination) from the Contract Administrator that causes a change shall be treated as a change order under this clause; Provided, that the Contractor gives the Contract Administrator written notice stating:

(1)
The date, circumstances, and source of the order; and 

(2)
That the Contractor regards the order as a change order. 

(c)
Except as provided in this clause, no order, statement, or conduct of the Contract Administrator shall be treated as a change under this clause or entitle the Contractor to an equitable adjustment.

2.806
COMPLIANCE WITH CONTRACT ITEM LISTING

After establishment of the Contract, State of Michigan agencies will have the ability to order ONLY the items specifically included on the Contract item listings.  The Contractor MUST NOT accept orders for items, which are not included on the Contract.  It is the Contractor's responsibility to monitor orders in order to verify that only items included on the Contract are being ordered.  Accepting orders for items not included on the Contract may result in cancellation.

If an agency has a need for an item that is not specifically listed on the Contract item listing, that agency MUST be referred to the buyer in Acquisition Services.  Acquisition Services will research the need and feasibility of the item requested, and the item will be officially added to the Contract prior to state agencies having the ability to order them.

2.900
LIABILITY INSURANCE

A.
Insurance
The Contractor is required to provide proof of the minimum levels of insurance coverage as indicated below.  The purpose of this coverage shall be to protect the State from claims which may arise out of or result from the Contractor’s performance of services under the terms of this Contract, whether such services are performed by the Contractor, or by any subContractor, or by anyone directly or indirectly employed by any of them, or by anyone for whose acts they may be liable.

The Contractor waives all rights against the State of Michigan, its departments, divisions, agencies, offices, commissions, officers, employees and agents for recovery of damages to the extent these damages are covered by the insurance policies the Contractor is required to maintain pursuant to this Contract. 

All insurance coverage provided relative to this Contract/Purchase Order is PRIMARY and NON-CONTRIBUTING to any comparable liability insurance (including self-insurances) carried by the State.  

The insurance shall be written for not less than any minimum coverage specified in this Contract or required by law, whichever is greater.  

The insurers selected by Contractor shall have an A.M. Best rating of A or better, or as otherwise approved in writing by the State, or if such ratings are no longer available, with a comparable rating from a recognized insurance rating agency.  Companies that have been approved to do business in the State shall issue all policies of insurance required in this Contract.  

See www.michigan.gov/cis
Where specific limits are shown, they are the minimum acceptable limits. If Contractor’s policy contains higher limits, the State shall be entitled to coverage to the extent of such higher limits.

Before both parties sign the Contract or before the purchase order is issued by the State, the Contractor must furnish to the Director of Acquisition Services, certificate(s) of insurance verifying insurance coverage (“Certificates”).  The Certificate must be on the standard “accord” form or equivalent.  THE CONTRACT OR PURCHASE ORDER NO. MUST BE SHOWN ON THE CERTIFICATE OF INSURANCE TO ASSURE CORRECT FILING.  All Certificate(s) are to be prepared and submitted by the Insurance Provider.  All Certificate(s) shall contain a provision indicating that coverage afforded under the policies WILL NOT BE CANCELLED, MATERIALLY CHANGED, OR NOT RENEWED without THIRTY (30) days prior written notice, except for ten (10) days for non-payment of premium, having been given to the Director of Acquisition Services, Department of Management and Budget.  The notice must include the Contract or Purchase Order number affected and be mailed to: Director, Acquisition Services, Department of Management and Budget, P.O. Box 30026, Lansing, Michigan 48909.  Failure to provide evidence of coverage, may, at the State’s sole option, result in this Contract’s termination.

The Contractor is required to pay for and provide the type and amount of insurance checked below:

1.
Commercial General Liability with the following minimum coverage:

$2,000,000
General Aggregate Limit other than Products/Completed Operations

$2,000,000
Products/Completed Operations Aggregate Limit

$1,000,000
Personal & Advertising Injury Limit

$1,000,000
Each Occurrence Limit

$500,000
Fire Damage Limit (any one fire)

The Contractor must list the State of Michigan, its departments, divisions, agencies, offices, commissions, officers, employees and agents as ADDITIONAL INSUREDS on the Commercial General Liability certificate.  The Contractor also agrees to provide evidence that insurance policies contain a waiver of subrogation by the insurance company.

2.
If a motor vehicle is used to provide services or products under this Contract, the Contractor must have vehicle liability insurance on any auto including owned, hired and non-owned vehicles used in Contractor‘s business for bodily injury and property damage as required by law.

The Contractor must list the State of Michigan, its departments, divisions, agencies, offices, commissions, officers, employees and agents as ADDITIONAL INSUREDS on the vehicle liability certificate.  The Contractor also agrees to provide evidence that insurance policies contain a waiver of subrogation by the insurance company.

3.
Workers’ compensation coverage must be provided in accordance with applicable laws governing the employees and employers work activities in the state of the Contractor’s domicile.  If a self-insurer provides the applicable coverage, proof must be provided of approved self-insured authority by the jurisdiction of domicile.  For employees working outside of the state of qualification, Contractor must provide appropriate certificates of insurance proving mandated coverage levels for the jurisdictions where the employees’ activities occur.

Any certificates of insurance received must also provide a list of states where the coverage is applicable.

The Contractor also agrees to provide evidence that insurance policies contain a waiver of subrogation by the insurance company.  This provision shall not be applicable where prohibited or limited by the laws of the jurisdiction in which the work is to be performed.

4.
Employers liability insurance with the following minimum limits:

$100,000
each accident

$100,000
each employee by disease

$500,000
aggregate disease

5.
Employee Fidelity, including Computer Crimes, insurance naming the State as a loss payee, providing coverage for direct loss to the State and any legal liability of the State arising out of or related to fraudulent or dishonest acts committed by the employees of Contractor or its SubContractors, acting alone or in collusion with others, in a minimum amount of one million dollars ($1,000,000.00) with a maximum deductible of fifty thousand dollars ($50,000.00).

6.
Umbrella or Excess Liability Insurance in a minimum amount of ten million dollars ($10,000,000.00), which shall apply, at a minimum, to the insurance required in Subsection 1 (Commercial General Liability) above.

7.
Professional Liability (Errors and Omissions) Insurance with the following minimum coverage:  three million dollars ($3,000,000.00) each occurrence and three million dollars ($3,000,000.00) annual aggregate.

8.
Fire and Personal Property Insurance covering against any loss or damage to the office space used by Contractor for any reason under this Contract, and the equipment, software and other contents of such office space, including without limitation, those contents used by Contractor to provide the Services to the State, up to the replacement value thereof, where such office space and its contents are under the care, custody and control of Contractor.  Such policy shall cover all risks of direct physical loss or damage, including without limitation, flood and earthquake coverage and coverage for computer hardware and software.  The State shall be endorsed on the policy as a loss payee as its interests appear.

B.
SubContractors
Except where the State has approved in writing a Contractor subContract with other insurance provisions, Contractor shall require all of its SubContractors under this Contract to purchase and maintain the insurance coverage as described in this Section for the Contractor in connection with the performance of work by those SubContractors.  Alternatively, Contractor may include any SubContractors under Contractor’s insurance on the coverage required in this Section.  SubContractor(s) shall fully comply with the insurance coverage required in this Section.  Failure of SubContractor(s) to comply with insurance requirements does not limit Contractor’s liability or responsibility.

C.
Certificates of Insurance and Other Requirements
Contractor shall furnish to the Office of Acquisition Services certificate(s) of insurance verifying insurance coverage or providing satisfactory evidence of self-insurance as required in this Section (the “Certificates”).  Before the Contract is signed, and not less than 20 days before the insurance expiration date every year thereafter, the Contractor shall provide evidence that the State and its agents, officers and employees are listed as additional insureds, but only to the extent of liabilities assumed by Contractor as set forth in Indemnification Section of this Contract, under each commercial general liability and commercial automobile liability policy.  In the event the State approves the representation of the State by the insurer’s attorney, the attorney may be required to be designated as a Special Assistant Attorney General by the Attorney General of the State of Michigan.

Contractor shall maintain all required insurance coverage throughout the term of the Contract and any extensions thereto and, in the case of claims-made Commercial General Liability policies, shall secure tail coverage for at least three (3) years following the expiration or termination for any reason of this Contract.  The minimum limits of coverage specified above are not intended, and shall not be construed, to limit any liability or indemnity of Contractor under this Contract to any indemnified party or other persons.  Contractor shall be responsible for all deductibles with regard to such insurance.  If Contractor fails to pay any premium for required insurance as specified in this Contract, or if any insurer cancels or significantly reduces any required insurance as specified in this Contract without the State’s written consent, at the State’s election (but without any obligation to do so) after the State has given Contractor at least thirty (30) days written notice, the State may pay such premium or procure similar insurance coverage from another company or companies; and at the State’s election, the State may deduct the entire cost (or part thereof) from any payment due Contractor, or Contractor shall pay the entire cost (or any part thereof) upon demand by the State.

ARTICLE 3 – CERTIFICATIONS AND REPRESENTATIONS

All bidders shall complete this section and submit with their bid or proposal.  Failure or refusal to submit any of the information requested in this section may result in the bidder being considered non-responsive and therefore ineligible for award consideration.  The State may also pursue debarment vendors that fail or refuse to submit any of the requested information.

In addition, if it is determined that a business purposely or willfully submitted false information, the bidder will not be considered for award, the State will pursue debarment of the vendor, and any resulting Contract that was established will be cancelled.

3.0
Vendor/Contractor Information

3.001
TAXPAYER IDENTIFICATION NUMBER (TIN) 

Vendor Name:
______________________

(     )
TIN:
_______________________

(     )
TIN has been applied for 

(     )
TIN is not required because:

(     )
Vendor/Contractor is a nonresident, alien, foreign business that does not have income effectively connected with the conduct of a trade or business in the U.S. and does not have an office or place of business or a fiscal agent in the U.S.

(     )
Vendor/Contractor is an agency or instrumentality of a foreign government.  If checked, which foreign government ____________________

(     )
Vendor/Contractor is an agency or instrumentality of a federal, state, or local government. If checked, which government ______________________

(     )
Other basis: ______________________________________________

(     )
Bidder is not owned or controlled by a common parent as described below.  Common Parent means a corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated basis, and of which bidder is a member.

(     )
Bidder is owned or controlled by a common parent

(     )
Name and TIN of common parent

Name:  ____________________________

TIN:   ____________________________
3.002
EXPATRIATED BUSINESS ENTITY

DEFINITIONS:  “Expatriated business entity” means a corporation or an affiliate of the corporation incorporated in a tax haven country after September 11, 2001, but with the United States as the principal market for the public trading of the corporation’s stock, as determined by the Director of the Department of Management and Budget

“Tax haven country” means each of the following: Barbados, Bermuda, British Virgin Islands, Cayman Islands, Commonwealth of the Bahamas, Cyprus, Gibraltar, Isle of Man, the Principality of Liechtenstein, the Principality of Monaco, and the Republic of the Seychelles.

Vendor hereby certifies that it IS ______, IS NOT _______ an expatriated business entity located in a tax haven country.

Vendor hereby certifies that it IS ______, IS NOT _______ an affiliate of an expatriated business located in a tax haven country.

3.003
DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBER

Vendor is not required to have a DUNS number.  If vendor does have a DUNS number it must be listed below.  

DUNS No.:
______________________

(nine digit number assigned by Dun & Bradstreet)

DUNS+4 No.:
______________________

(DUNS + a 4-character suffix)

If the Contractor/vendor does not have a DUNS number and would like to, it should contact Dun & Bradstreet directly to obtain one.  Contractor may obtain a DUNS number by calling Dun & Bradstreet at 1-866-705-5711 or via the Internet at www.dnb.com.

3.004
RESERVED for Vendor Registration Into a Central Database


RESERVED for annual certifications and representations in Central Data Base

The bidder has (check the appropriate block): 

(     )
Submitted to the Contracting office issuing this solicitation, annual representations and certifications dated _______________________ (insert date of signature on submission), which are incorporated herein by reference, and are current, accurate, and complete as of the date of this bid, except as follows (insert changes that affect only this solicitation; if "none," so state): _______________________

(     )
Enclosed its annual representations and certifications.

3.006
EXTENDED PURCHASING TO LOCAL UNITS OF GOVERNMENT/INSTITUTIONS OF HIGHER LEARNING

Act Number 431 of the Public Acts of 1984 permits the State of Michigan, Department of Management and Budget, to provide purchasing services to any city, village, county, township, school district, intermediate school district, nonprofit hospital, institution of higher learning, or community or junior colleges. As a result of the enactment of this legislation, the Extended Purchasing Program has been developed.  This program extends the use of State Contracts to program members.  The governmental agency must enter into an agreement with the State of Michigan to become authorized to participate, thus ensuring that local units of government secure a greater return for the expenditure of public funds.  It is the policy of Acquisition Services, Department of Management and Budget, that the final approval to utilize any such Contract in this manner must come from the Contract vendor.

In such cases, Contract vendors supply merchandise at the established State of Michigan Contract prices and terms.  Inasmuch as these are non-State agencies, all purchase orders will be submitted by, invoices will be billed to, and the authorized Extended Purchasing member on a direct and individual basis in accordance with Contract terms will remit payment.

Therefore, it is required that all bidders indicate, by checking the appropriate box below, whether they will (first box) or will not (second box) honor orders on any Contract resulting from this Request for Quotation from State of Michigan authorized Extended Purchasing members.  It is the responsibility of the Contractor to ensure the non-State agency is an authorized Extended Purchasing member prior to extending the State Contract price.

BIDDER MUST CHECK ONE BOX BELOW

(     )
Commodities and/or services on this Request for Quotation will be supplied to State of Michigan departments and agencies, and authorized Extended Purchasing Program members in accordance with the terms and prices quoted.  Upon request, a complete listing of eligible participants in the Extended Purchasing Program will be provided if this option is selected.

(     )
Commodities and/or services on the Request for Quotation will not be supplied to State of Michigan authorized Extended Purchasing members.  We will supply to State of Michigan departments and agencies only.

                                                             

Authorized Agent Name (print or type)

                                                             

Authorized Agent Signature

Please Visit Mi DEAL at www.mi.gov/localgov.

3.1
Disclosure Issues

3.101
CONFIDENTIALITY

Contractor and the State each acknowledge that the other possesses and will continue to possess confidential information that has been developed or received by it.  As used in this Section, “Confidential Information” of Contractor shall mean all non-public proprietary information of Contractor (other than Confidential Information of the State as defined below) that is marked confidential, restricted, proprietary, or with a similar designation.  “Confidential Information” of the State shall mean any information which is retained in confidence by the State (or otherwise required to be held in confidence by the State pursuant to applicable federal, state and local laws and regulations) or which, in the case of tangible materials provided to Contractor by the State pursuant to its performance under this Contract, is marked as confidential, proprietary or with a similar designation by the State.  In the case of information of either Contractor or the State “Confidential Information” shall exclude any information (including this Contract) that is publicly available pursuant to the Michigan FOIA.

Protection of Confidential Information

The State and Contractor will each use at least the same degree of care to prevent is closing to third parties the Confidential Information of the other as it employs to avoid unauthorized disclosure, publication or dissemination of its own confidential information of like character, but in no event less than reasonable care.  Neither Contractor nor the State will (i) make any use of the Confidential Information of the other except as contemplated by this Contract, (ii) acquire any right in or assert any lien against the Confidential Information of the other, or (iii) if requested to do so, refuse for any reason to promptly return the other party's Confidential Information to the other party.  Each party will limit disclosure of the other party’s Confidential Information to employees and SubContractors who must have access thereto in order to fulfill the purposes of this Contract.  Disclosure to, and use by, a SubContractor is permissible where (A) use of a SubContractor is authorized under this Contract, (B) such disclosure is necessary or otherwise naturally occurs in connection with work that is within such SubContractor's scope of responsibility, and (C) Contractor obligates the SubContractor in a written Contract to maintain the State’s Confidential Information in confidence.  At the State's request, any employee of Contractor and of any SubContractor having access or continued access to the State’s Confidential Information may be required to execute an acknowledgment that the employee has been advised of Contractor’s and the SubContractor’s obligations under this Section and of the employee’s obligation to Contractor or SubContractor, as the case may be, to protect such Confidential Information from unauthorized use or disclosure.

News releases

News releases (including promotional literature and commercial advertisements) pertaining to the ITB and Contract or project to which it relates shall not be made without prior written State approval, and then only in accordance with the explicit written instructions from the State.  No results of the activities associated with the ITB and Contract are to be released without prior written approval of the State and then only to persons designated.

Exclusions

Notwithstanding the foregoing, the provisions of this Section will not apply to any particular information which the State or Contractor can demonstrate (i) was, at the time of disclosure to it, in the public domain; (ii) after disclosure to it, is published or otherwise becomes part of the public domain through no fault of the receiving party; (iii) was in the possession of the receiving party at the time of disclosure to it without an obligation of confidentiality; (iv) was received after disclosure to it from a third party who had a lawful right to disclose such information to it without any obligation to restrict its further disclosure; or (v) was independently developed by the receiving party without reference to Confidential Information of the furnishing party.  Further, the provisions of this Section will not apply to any particular Confidential Information to the extent the receiving party is required by law to disclose such Confidential Information, provided that the receiving party (i) promptly provides the furnishing party with notice of the legal request, and (ii) assists the furnishing party in resisting or limiting the scope of such disclosure as reasonably requested by the furnishing party.

No Implied Rights

Nothing contained in this Section shall be construed as obligating a party to disclose any particular Confidential Information to the other party, or as granting to or conferring on a party, expressly or impliedly, any right or license to the Confidential Information of the other party.

Remedies

Each party acknowledges that, if it breaches (or attempts or threatens to breach) its obligations under this Section, the other party may be irreparably harmed.  Accordingly, if a court of competent jurisdiction should find that a party has breached (or attempted or threatened to breach) any such obligations, the non-breaching party shall be entitled to seek an injunction preventing such breach (or attempted or threatened breach).

Survival

The parties’ respective obligations under this Section shall survive the termination or expiration of this Contract for any reason.

Destruction of Confidential Information

Promptly upon termination or cancellation of the Contract for any reason, Contractor shall certify to the State that Contractor has destroyed all State Confidential Information.

_________  (Initial)
3.102
FREEDOM OF INFORMATION ACT

All information in a bidder’s proposal and the Contract is subject to the provisions of the Freedom of Information Act. 1976 Public Act No.  442, as amended, MCL 15.231, et seq
_________  (Initial)

3.103
DISCLOSURE OF LITIGATION

The Contractor shall notify the State in its bid proposal, if it, or any of its subContractors, or their officers, directors, or key personnel under this Contract, have ever been convicted of a felony, or any crime involving moral turpitude, including, but not limited to fraud, misappropriation or deception.  Contractor shall promptly notify the State of any criminal litigation, investigations or proceeding which may have arisen or may arise involving the Contractor or any of the Contractor’s subContractor, or any of the foregoing entities’ then current officers or directors during the term of this Contract and three years thereafter.

The Contractor shall notify the State in its bid proposal, and promptly thereafter as otherwise applicable, of any civil litigation, arbitration, proceeding, or judgments that may have arisen against it or its subContractors during the five years proceeding its bid proposal, or which may occur during the term of this Contract or three years thereafter, which involve (1) products or services similar to those provided to the State under this Contract and which either involve a claim in excess of $250,000 or which otherwise may affect the viability or financial stability of the Contractor , or (2) a claim or written allegation of fraud by the Contractor or any subContractor hereunder, arising out of their business activities, or (3) a claim or written allegation that the Contractor or any subContractor hereunder violated any federal, state or local statute, regulation or ordinance.  Multiple lawsuits and or judgments against the Contractor or subContractor, in any an amount less than $250,000 shall be disclosed to the State to the extent they affect the financial solvency and integrity of the Contractor or subContractor.

All notices under subsection 1 and 2 herein shall be provided in writing to the State within fifteen business days after the Contractor learns about any such criminal or civil investigations and within fifteen days after the commencement of any proceeding, litigation, or arbitration, as otherwise applicable.  Details of settlements, which are prevented from disclosure by the terms of the settlement, shall be annotated as such. Semi-annually, during the term of the Contract, and thereafter for three years, Contractor shall certify that it is in compliance with this Section.  Contractor may rely on similar good faith certifications of its subContractors, which certifications shall be available for inspection at the option of the State.

Assurances - In the event that such investigation, litigation, arbitration or other proceedings disclosed to the State pursuant to this Section, or of which the State otherwise becomes aware, during the term of this Contract, causes the State to be reasonably concerned about:

a. The ability of the Contractor or its subContractor to continue to perform this Contract in accordance with its terms and conditions, or

b. Whether the Contractor or its subContractor in performing services is engaged in conduct which is similar in nature to conduct alleged in such investigation, litigation, arbitration or other proceedings, which conduct would constitute a breach of this Contract or violation of Michigan or Federal law, regulation or public policy, then

The Contractor shall be required to provide the State all reasonable assurances requested by the State to demonstrate that: (a) the Contractor or its subContractors hereunder will be able to continue to perform this Contract in accordance with its terms and conditions, (b) the Contractor or its subContractors will not engage in conduct in performing services under this Contract which is similar in nature to the conduct alleged in any such litigation, arbitration or other proceedings.

*** The Contractor’s failure to fully and timely comply with the terms of this section, including providing reasonable assurances satisfactory to the State, may constitute a material breach of this Contract.  

_________  (Initial)

3.2
Vendor/Contractor Compliance with Laws

3.201
GENERALLY

Contractor/vendor shall keep informed of federal, state, and local laws, ordinances, rules, regulations, orders, and decrees of bodies or tribunals having any jurisdiction/authority that in any manner affects those engaged in or employed on the work done under this agreement or that in any manner affects the conduct of the work done under this agreement.  Contractor shall observe and comply with such laws, ordinances, rules, regulations, orders, and decrees.  Contractor shall indemnify the state for any civil claim or liabilities arising from a violation of such laws, ordinances, rules, regulations, orders, or decrees, whether by itself or its employees, even if wholly or in part caused by a violation of such laws, ordinances, rules, regulations, orders, or decrees by the state or its agents or representatives.

3.202
INDEPENDENT PRICE DETERMINATION

1.
By submission of a proposal, the bidder certifies, and in the case of a joint proposal, each party thereto certifies as to its own organization, that in connection with this proposal:

a.
The prices in the proposal have been arrived at independently, without consultation, communication, or agreement, for the purpose of restricting competition as to any matter relating to such prices with any other bidder or with any competitor; and

b.
Unless otherwise required by law, the prices which have been quoted in the proposal have not been knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder prior to award directly or indirectly to any other bidder or to any competitor; and

c.
No attempt has been made or will be made by the bidder to induce any other person or firm to submit or not submit a proposal for the purpose of restricting competition.

2.
Each person signing the proposal certifies that she/he:

a.
Is the person in the bidder's organization responsible within that organization for the decision as to the prices being offered in the proposal and has not participated (and will not participate) in any action contrary to l. a., b., and c. above; or

b.
Is not the person in the bidder's organization responsible within that organization for the decision as to the prices being offered in the proposal but has been authorized, in writing, to act as agent for the persons responsible for such decision in certifying that such persons have not participated (and will not participate) in any action contrary to l. a., b., and c. above.

3.
Should a bidder be awarded a Contract resulting from this RFP, and be found to have failed to abide by the provisions set forth in this section, said entity will be in default of the Contract.  Consequences may include cancellation of the Contract (see section I‑U Cancellation).

3.203
VENDOR/CONTRACTOR COMPLIANCE WITH STATE AND FEDERAL LAW AND DEBARMENT

The bidder certifies, to the best of its knowledge that within the past (3) years, the bidder, an officer of the bidder, or an owner of a 25% or greater interest in the vendor:

1) Has _____, Has Not ______ been convicted of a criminal offense incident to the application for or performance of a state Contract or subContract;

2) Has _____, Has Not ______ been convicted of any offense which negatively reflects on the vendor’s business integrity, including but not limited to embezzlement, theft, forgery, bribery, falsification or destruction of records, receiving stolen property, state or federal antitrust statutes;

3) Has _____, Has Not ______ been convicted of any other offense, violated any other state or federal law, as determined by a court of competent jurisdiction or an administrative proceeding, which, in the opinion of the Department, indicates that the vendor is unable to perform responsibly or which reflects a lack of integrity that could negatively impact or reflect upon the State of Michigan.  An offense or violation under this paragraph may include, but is not limited to, an offense under or violation of: Natural Resources and Environmental Protection Act, 1994 PA 451, MCL §§ 324.101 – 324.90106; the Michigan Consumer Protection Act, 1976 PA 331, MCL §§ 445.901 – 445.922; 1965 PA 390 (law relating to prevailing wages on state projects), MCL §§ 408.551 – 408.558; 1978 PA 390 (law relating to payment of wages and fringe benefits) MCL §§ 408.471 – 408.490; or a willful or persistent violation of the Michigan Occupational Safety and Health Act, 1974 PA 154, MCL §§ 408.1001 – 408.1094;

4) Has _____, Has Not ______ failed to substantially perform a state Contract or subContract according to its terms, conditions, and specifications within specified time limits;

5) Has _____, Has Not ______ violated Department bid solicitation procedures or violated the terms of a solicitation after bid submission;

6) Has _____, Has Not ______ refused to provide information or documents required by a Contract including, but not limited to information or document necessary for monitoring Contract performance;

7) Has _____, Has Not ______ failed to respond to requests for information regarding vendor performance, or accumulated repeated substantiated complaints regarding performance of a Contract/purchase order; and

8) Has _____, Has Not ______ failed to perform a state Contract or subContract in a manner consistent with any applicable state or federal law, rule, regulation, order, or decree.

9) The vendor certifies and represents, to the best of his knowledge that the supplier and/or any of it’s Principles:

A. Are _____, Are Not _____ presently debarred, suspended, proposed for debarment, or declared ineligible for the award of a purchase by any state or federal agency

B. Has _____, Has Not ______ not with in a 3-year period preceding this bid, been convicted or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) purchase.

C. Are _____, Are Not _____ presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, the commission of the any of the offenses enumerated in section 3.1(c) of this Contract.

D. The vendor Has _____, Has Not ______ within a 3-year period preceding this solicitation had one or more purchases terminated for default by any state or federal agency.

3.204
CERTIFICATION REGARDING DEBARMENT AND PROPOSED DEBARMENT 

1) Principals for purposes of section 3.203(9) means officers, directors, owners, partners, and any other persons having primary management or supervisory responsibilities within a business entity

2) The supplier shall provide immediate written notice to the state if, at any time before the purchase award, the supplier learns that its certification was erroneous when submitted or has since become erroneous because of changed circumstances

3) A certification that any of the items in paragraph 3.203(9)(A) of this provision exists will not necessarily result in withholding an award under this solicitation.  However, the certification will be considered in connection with a determination of the supplier’s responsibility.  Failure to furnish the certification or provide such information as requested by the state may render the supplier non-responsive

4) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph 3.203(9)(a) of this provision.  The knowledge and information of a supplier is not required to exceed that which is normally possessed by a prudent person in the ordinary course of commercially reasonable dealings.

5) If it is later determined that supplier knowingly rendered an erroneous certification under this provision, in addition to the other remedies available to the state, the state may terminate this purchase for default.

VENDOR CAN REVIEW THE STATE’S DEBARMENT POLICY AT:  www.michigan.gov/doingbusiness (click on the link to Debarment Policy)

3.205
DEBARMENT OF SUBCONTRACTORS

Contractor shall require each primary subContractor, whose sub Contract will exceed $25,000, to disclose to the Contractor, in writing, whether as of the time of the award of the sub Contract, the subContractor, or its principals, is or is not debarred, suspended, or proposed for debarment by the State of Michigan.  The Contractor shall then inform the state of the subContractor’s status and reasons for Contractor’s decision to use such subContractor, if Contractor so decides.
3.206
ETHICS: GRATUITIES AND INFLUENCE

Gratuities

The right of the Contractor to proceed may be terminated by written notice, if the Contracting agency head or Contract administrator determines that the Contractor, its agent, or its representative has offered or gave a gratuity, kickback, money, gift, or any thing of value to an officer, official, or employee of the state intended, by the gratuity, to obtain a Contract or favorable treatment under a Contract.

Vendor/Contract Has _____, Has Not ______ given or offered to give a gratuity, kickback, money, gift, or any thing of value to a state official, officer, or employee intended to effectuate the awarding of a Contract or favorable treatment under a Contract.

Influence

The vendor/Contractor by signing its proposal/bid hereby certifies to best of his or her knowledge that no funds have been given to any state officer, official, or employee for influencing or attempting to influence such officer, official, or employee of the state.

3.3
Vendor/Contractor Workplace Fitness

3.301
DRUG-FREE WORK PLACE

The vendor/Contractor certifies and agrees that it will provide a drug-free workplace by:

A. Publishing and providing to all of its employees a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the vendor’s workplace and specifying the actions that will be taken against employees for violations of such prohibition; and

B. Establishing a drug-free awareness program to inform employees about (1) the dangers of drug abuse in the workplace; (2) the vendor’s policy of maintaining a drug-free workplace; (3) any available drug counseling, rehabilitation, and employee assistance programs; and (4) the penalties that may be imposed upon an employee for drug abuse violations occurring in the work place; and

C. Notifying all employees in the statement required by subparagraph (A) above that as a condition of continued employment the employee will (1) abide by the terms of the statement; and (2) notify the employer of any criminal drug statute conviction for a violation occurring in the workplace no later than five days after such conviction; and

D. Notifying the Contracting state agency with in 15 days after receiving notice from an employee under subdivision (C)(2) above, or otherwise receiving actual notice of such conviction; and

E. Within 30 days after receiving notice under subdivision (C)(2), imposing the proper sanctions as communicated to the employee through the statement required by subparagraph (A); and

F. Making a good-faith effort to maintain a drug-free work place through the implementation of sub paragraphs (A) through (E) above.

_________  (Initial)
3.302
WORKPLACE SAFETY

1.
In performing work under this Contract on State premises, the Contractor shall conform to any specific safety requirements contained in the Contract or as required by law or regulation.  The Contractor shall take any additional precautions as the State may reasonably require for safety and accident prevention purposes.  Any violation by the Contractor of such safety requirements, rules, laws or regulations shall be a material breach of the Contract subject to the cancellation provisions contained herein.

2.
In performing services for the State pursuant to this Contract, the Contractor shall comply with Department of Civil Service Rules 2-20 regarding Workplace Safety and 1-8.3 regarding Discriminatory Harassment.  In addition, the Contractor shall comply with Civil Service Regulations governing workplace safety and discriminatory harassment and any applicable state agency rules on these matters that the agency provides to the Contractor.  Department of Civil Service Rules and Regulations can be found on the Department of Civil Service website at www.michigan.gov/mdcs.

_________  (Initial)

3.303
WORKPLACE DISCRIMINATION

The Contractor represents and warrants that in performing services for the State pursuant to this Contract, the Contractor agrees not to discriminate against any employee or applicant for employment, with respect to their hire, tenure, terms, conditions or privileges of employment, or any matter directly or indirectly related to employment, because of race, color, religion, national origin, ancestry, age, sex, height, weight, marital status, physical or mental handicap or disability.  The Contractor further agrees that every subContract entered into for the performance of any Contract or purchase order resulting here from will contain a provision requiring non-discrimination in employment, as herein specified, binding upon each subContractor.  This covenant is required pursuant to the Elliot Larsen Civil Rights Act, 1976 Public Act 453, as amended, MCL 37.2201, et seq., and the Persons With Disabilities Civil Rights Act, 1976 Public Act 220, as amended, MCL 37.1101, et seq., and any breach thereof may be regarded as a material breach of the Contract or purchase order.

Vendor hereby represents that in performing this Contract it will not violate The Civil Rights Act of 1964, USCS Chapter 42, including, but not limited to, Title VII, 42 USCS §§ 2000e et seq.; the Americans with Disabilities Act (ADA), 42 USCS §§ 12101 et seq.; or The Age Discrimination in Employment Act of 1967 (ADEA), 29 USCS §§ 621, 623 et seq.; the Old Workers Benefit and Protection Act of 1990 (OWBPA), 29 USCS §§ 626 et seq.; the Family Medical Leave Act of 1993 (FMLA), 29 USC §§ 651 et seq.; or the Fair Labor Standards Act (FLSA), 29 USC §§ 201 et seq.

_________  (Initial)

3.304
LABOR RELATIONS

Pursuant to 1980 Public Act 278, as amended, MCL 423.231, et seq., the State shall not award a Contract or subContract to an employer whose name appears in the current register of employers failing to correct an unfair labor practice compiled pursuant to Section 2 of the Act.  A Contractor of the State, in relation to the Contract, shall not enter into a Contract with a subContractor, manufacturer, or supplier whose name appears in this register.  Pursuant to Section 4 of 1980 Public Act 278, MCL 423.324, the State may void any Contract if, subsequent to award of the Contract, the name of the Contractor as an employer, or the name of the subContractor, manufacturer or supplier of the Contractor appears in the register.

The Contractor represents and warrants that the company does not appear in the current register of employers failing to correct an unfair labor practice.

_________  (Initial)
3.305
RESERVED

3.306
AFFIRMATIVE ACTION

Vendor represents that it Has _____, Has Not ______ developed and has on file an entity wide affirmative action program.

3.307
RESERVED
3.308
ENVIRONMENTAL AWARENESS

Definition - ’Environmentally preferable products’ means products that have a lesser or reduced effect on human health and the environment when compared with competing products that serve the same purpose. This comparison may consider raw materials acquisition, production, manufacturing, packaging, distribution, reuse, operation, maintenance, or disposal of the product. 

Environmental Purchasing Policy - Bidders able to supply products containing recycled and environmentally preferable materials that meet performance requirements are encouraged to offer them in bids and proposals. 

A.
Recycled Packaging.  Bidders may offer some or all of the following items listed below or provide alternative proposal as to how packaging materials can be reduced, eliminated or otherwise made more environmentally preferable. It is desirable that Bidders offer packaging which:

a. Is made from recycled content which meets or exceeds all federal and state recycled content guidelines (currently 35% post-consumer for all corrugated cardboard)

b. Minimizes or eliminates the use of polystyrene or other difficult to recycle materials

c. Minimizes or eliminates the use of disposable containers such as cardboard boxes

d. Provides for a return program where packaging can be returned to a specific location for recycling

e. Contains materials which are easily recyclable in Michigan..

B.
Recycled Content of Products Offered.  Bidders are expected to offer products using recovered materials suitable for the intended use whenever possible.  The following definitions apply to ‘Recovered Material’:

‘Post-Consumer Waste’,  is defined as any products generated by a business or consumer which have served their intended end use, and which have been separated or diverted from solid waste for the purpose of recycling into a usable commodity or product

'Secondary Waste',  is defined as industrial by-products and wastes generated after completion of a manufacturing process that would normally be disposed.

All Bidders are requested to indicate below an estimate of the percentage of recycled materials, if any, contained in each item bid.  Higher percentages of recycled materials are preferred.  All recycled products and packaging are required to perform at the level outlined in bid requests.

_________ %  (Total estimated percentage of recovered material)
_________ %  (Estimated percentage of post-consumer material)

_________ %  (Estimated percentage of secondary waste)

Certification

I, ________________________ (name of certifier), am an officer or employee responsible for the performance of this Contract and hereby certify that the percentage of recovered material content for EPA-designated products met the applicable Contract specifications. 

_________  (Initial)

C.
Clean Air and Water
Vendor certifies that any facility to be used in the performance of this Contract IS _____, IS NOT ______ listed on the Environmental Protection Agency (EPA) List of Violating facilities.

The vendor will immediately notify the state, before award, of the receipt of any communication from the EPA or the state, indicating that any facility that the vendor proposes to use in the performance of this Contract is under consideration to be listed on the EPA List of Violating Facilities or any enforcement action.

D.
Mercury Content.  It is the clear intent of state agencies to avoid purchasing products that contain mercury whenever possible. Bidders shall offer mercury-free products when available. Should mercury-free alternatives not exist, as presently is the case with fluorescent lamps, bidders shall offer the lowest mercury content available.  Bidders shall disclose whenever products contain added mercury by using the following format.

(     )
Product does not contain Mercury

(     )
Product does contain Mercury (attach an explanation that includes:  the amount or concentration of mercury,  and justification as to why that particular product is being proposed)

Bidders shall ensure that mercury added products containing mercury in excess of 1 gram or 250 ppm, shall be labeled: “contains mercury”.  

E.
Polybrominated Flame Retardants (BFR).  Bidders shall disclose whether the products being offered contain toxic flame retardants.  Bidders are encouraged to provide BFR-free alternatives when available.

(     )
Product does not contain BFR’s

(     )
Product does contain BFR’s (attach an explanation)

F.
Hazardous Material Identification.  ‘Hazardous material’, as used in this clause, includes any material defined as hazardous under the latest version of Federal Standard No. 313 (including revisions adopted during the term of the Contract). 

(1) The bidder must list any hazardous material, as defined in paragraph (a) of this clause, to be delivered under this Contract. The hazardous material shall be properly identified and include any applicable identification number, such as National Stock Number or Special Item Number. This information shall also be included on the Material Safety Data Sheet submitted under this Contract.

	Material

(if none, insert ‘None’)
	Identification Number

	
	

	
	

	
	


(2) This list must be updated during performance of the Contract whenever the Contractor determines that any other material to be delivered under this Contract is hazardous. 

(3) The apparently successful bidder agrees to submit, for each item as required prior to award, a Material Safety Data Sheet for all hazardous material identified in paragraph (1) of this clause. Data shall be submitted in accordance with Federal Standard No. 313, whether or not the apparently successful bidder is the actual manufacturer of these items.  Failure to submit the Material Safety Data Sheet prior to award may result in the apparently successful bidder being considered non-responsive and ineligible for award. 

(4) If, after award, there is a change in the composition of the item(s) or a revision to Federal Standard No. 313, which renders incomplete or inaccurate the data submitted under paragraph (3) of this clause, the Contractor shall promptly notify the Contracting Officer and resubmit the data. 

(5) Neither the requirements of this clause nor any act or failure to act by the Government shall relieve the Contractor of any responsibility or liability for the safety of Government, Contractor, or subContractor personnel or property. 

(6) Nothing contained in this clause shall relieve the Contractor from complying with applicable Federal, State, and local laws, codes, ordinances, and regulations (including the obtaining of licenses and permits) in connection with hazardous material. 

(7) The State's rights in data furnished under this Contract with respect to hazardous material are as follows: 

(a) To use, duplicate and disclose any data to which this clause is applicable.  The purposes of this right are to:

(i)
Apprise personnel of the hazards to which they may be exposed in using, handling, packaging, transporting, or disposing of hazardous materials; 

(ii)
Obtain medical treatment for those affected by the material; and 

(iii)
Have others use, duplicate, and disclose the data for the State for these purposes.

(b) To use, duplicate, and disclose data furnished under this clause, in precedence over any other clause of this Contract providing for rights in data. 

(c) The State is not precluded from using similar or identical data acquired from other sources. 

G.
Waste Reduction Program.  Contractor shall establish a program to promote cost-effective waste reduction in all operations and facilities covered by this Contract. The Contractor's programs shall comply with applicable Federal, State, and local requirements, specifically including Section 6002 of the Resource Conservation and Recovery Act (42 U.S.C. 6962, et seq.).  The following definitions apply to ‘Waste Reduction’:
‘Recycling’,  means the series of activities by which materials that are no longer useful to the generator are collected, sorted, processed, and converted into raw materials and used in the production of new products." This definition excludes the use of these materials as a fuel substitute or for energy production.

‘Waste prevention’,  means any action undertaken to eliminate or reduce the amount, or the toxicity, of materials before they enter the waste stream. This action is intended to conserve resources, promote efficiency, and reduce pollution."  Waste prevention includes reduction and reuse, but not recycling.

‘Waste reduction’,  means any practice, such as an equipment or technology modification, a process or procedure modification, a reformulation or redesign of a produce, a substitution of raw materials, or improved management, training, or inventory control, which practice is undertaken by a person to directly or indirectly reduce the volume or quantity or toxicity of waste that may be released into the environment or that is treated at a location other than the location where it is produced. 

‘Pollution Prevention’,  is defined as the practice of minimizing the generation of waste at the source and, when wastes can not be prevented, utilizing environmentally sound on-site or off-site recycling or reuse.  The term includes equipment or technology modifications, process or procedure modifications, product reformulation or redesign, and raw material substitutions.  Waste treatment, control, management, and disposal are not considered pollution prevention, per the definitions under Part 143, Waste Minimization, of the Natural Resources and Environmental Protection Act (NREPA), 1994 PA 451, as amended.

H.
Ozone Depleting Substances

‘Ozone-depleting substance’, as used in this clause, means any substance the Environmental Protection Agency designates in 40 CFR part 82 as:

(1)
Class I, including, but not limited to, chlorofluorocarbons, halos, carbon tetrachloride, and methyl chloroform; or 

(2)
Class II, including, but not limited to, hydro chlorofluorocarbons.

The Contractor shall label products which contain or are manufactured with ozone-depleting substances in the manner and to the extent required by 42  U.S.C. 7671j (b), (c), and (d) and 40  CFR part 82, Subpart E, as follows:

‘Warning:  Contains (or manufactured with, if applicable) ______________________________ (insert the name of the substance(s).), a substance(s) which harm(s) public health and environment by destroying ozone in the upper atmosphere.’

I.
Refrigeration and Air Conditioning

The Contractor shall comply with the applicable requirements of Sections 608 and 609 of the Clean Air Act (42 U.S.C. 7671g and 7671h) as each or both apply to this Contract. 

J.
Emergency Planning and Community Right-to-Know Reporting - By signing this offer, the bidder certifies that:

(1)
The owner or operator of facilities that will be used in the performance of this Contract is in compliance with the filing and reporting requirements described in sections 302, 304, 311, 312 and 313 of the Emergency Planning and Community Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11001, et. seq.) and section 6607 of the Pollution Prevention Act of 1990 (PPA) (42 U.S.C. 13101, et. seq.).  EPCRA filing and reporting requirements include emergency planning notification, release reporting, hazardous chemical inventory reporting, and toxic chemical release inventory (TRI) reporting.

(2)
The owner or operator of facilities that will be used in the performance of this Contract will maintain compliance with the filing and reporting requirements described in sections 302, 304, 311, 312 and 313 of the Emergency Planning and Community Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11001, et. seq.) and section 6607 of the Pollution Prevention Act of 1990 (PPA) (42 U.S.C. 13101, et. seq.) for the life of the Contract.

_________  (Initial)
3.309
KNOWLEDGE OF CHILD LABOR FOR LISTED END PRODUCTS

(a)
‘Forced or indentured child labor’ means all work or service:

(1)
Exacted from any person under the age of 18 under the menace of any penalty for its nonperformance and for which the worker does not offer himself voluntarily; or 

(2)
Performed by any person under the age of 18 pursuant to a Contract the enforcement of which can be accomplished by process or penalties. 

(b)
Listed end products.  The following end product(s) being acquired under this solicitation is (are) included in the List of Products Requiring Contractor Certification as to Forced or Indentured Child Labor, identified by their country of origin. There is a reasonable basis to believe that listed end products from the listed countries of origin may have been mined, produced, or manufactured by forced or indentured child labor. 

	Listed End Product
	Listed Country of Origin

	
	

	
	

	
	


(c)
Certification. The State will not make award to a bidder unless the bidder, by checking the appropriate block, certifies to one of the following:

(     )
The bidder will not supply any end product listed in paragraph (b) of this provision that was mined, produced, or manufactured in a corresponding country as listed for that end product. 

(     )
The bidder may supply an end product listed in paragraph (b) of this provision that was mined, produced, or manufactured in the corresponding country as listed for that product. The bidder certifies that it has made a good faith effort to determine whether forced or indentured child labor was used to mine, produce, or manufacture such end product. On the basis of those efforts, the bidder certifies that it is not aware of any such use of child labor.

3.310
FORCED LABOR,  CONVICT LABOR,  OR  INDENTURED  SERVITUDE  MADE  MATERIALS

Contractor hereby represents and certifies that, to the best of his /her knowledge and belief no foreign (outside of the U.S.) made equipment, materials, or supplies, furnished to the state under this agreement, have been produced in whole or in part by forced labor, convict labor, or indentured servitude.
_________  (Initial)

3.4
Vendor/Contractor Demographics

3.401
SMALL BUSINESS REPRESENTATION 

The vendor represents and certifies that it IS _____,  IS NOT ______ a small business concern and that all _____,  NOT ALL ______ end items to be furnished will be manufactured or produced by a small business concern in the US, its territories or possessions, Puerto Rico, or the Trust Territory of the Pacific Islands

Provide the following information:

________  (Estimate # of employees)

$_______________  (Estimate of annual revenue) 

3.402
WOMEN, MINORITY, OR VETERAN-OWNED SMALL BUSINESS REPRESENTATION

DEFINITIONS:

‘Women-owned business’,  means a small business that is at least 51% owned by a woman or women who are US citizens and who control and operate the business

The vendor represents that it IS _____, IS NOT ______ a women-owned small business.

‘Minority-owned business’,  means a small business that is at least 51% owned by a minority or minorities who are US citizens and who control and operate the business

The vendor represents that it IS _____, IS NOT ______ a minority owned small business.

‘Veteran-owned business’,  means a small business that is at least 51% owned by a veteran or veterans who are U.S. citizens and who control and operate the business
The vendor represents that it IS _____, IS NOT ______ a veteran-owned, small business.

The Contractor represents and warrants that the company meets the above (when checked) and can provide supportive documentation upon request.

3.403
OWNERS AND OFFICERS

Vendor must list all owners or officers that hold a 25% interest or more in the company (use attachment if necessary):

	Name and Title
	% of Interest or Ownership

	
	

	
	

	
	

	
	

	
	

	
	


3.404
RESERVED

3.5
State Concerns

3.501
GENERAL COMPANY DEMOGRAPHICS

1. Company Name:
______________________________

2. Company Address:
____________________________________________________________


____________________________________________________________

3. Principle Place of Business (zip code):  ________________________

4. Organization type

(     )  Limited Liability Company

(     )  Limited Liability partnership

(     )  Corporation

(     )  Partnership

(     )  Health Care Provider

(     )  Hospital or extended care facility

(     )  Sole Proprietorship

(     )  Other:  ___________________

5. Year of establishment _____________________
3.502
BUSINESS OWNED BY PERSONS WITH DISABILITIES

DEFINITION:  ‘Business owned by persons with disabilities’, means a business in which all of the following apply:

1.
More than 50% of the voting shares or interest in the business is owned, controlled, and operated by 1 or more persons with disabilities

2.
More than 50% of the net profit or loss is attributable to the business accrues to shareholders who are persons with disabilities

3.
More than 50% of the employees of the business are residents of this State of Michigan DMB

The vendor represents that it IS _____, IS NOT ______ a small business owned by persons with disabilities.

Fraudulently representing information about the use of businesses owned by persons with disabilities to procure this Contract is a violation of the Business Opportunity Act For Persons with Disabilities of 1988, PA 112, MCL 450.791 – 450.795.  A person who knowingly violated this act is guilty of a felony, punishable by imprisonment up to 2 years in prison, or a fine not less than $5,000.  A person found guilty of violating this act shall be barred from obtaining future Contracts with the state.

3.503
COMMUNITY REHABILITATION ORGANIZATION (Formerly Sheltered workshops)

DEFINITION:  ‘Community rehabilitation organization’,  means a charitable organization or institution conducted not for profit, but for the purpose of carrying out a recognized program of rehabilitation for handicapped workers, which provides those individuals with remunerative employment or other occupational rehabilitating activity of an educational or therapeutic nature. 

The vendor represents that it IS _____,  IS NOT ______ a community rehabilitation organization

3.504
CERTIFICATION OF A MICHIGAN BASED BUSINESS

DEFINITION: To qualify as a Michigan business, vendor must have during the 12 months immediately preceding this bid deadline, or if the business is newly established, for the period the business has been in existence, it has (check all that apply):

(     )
Filed a Michigan single business tax return showing a portion or all of the income tax base allocated or apportioned to the State of Michigan pursuant to the Michigan Single Business Tax Act, 1975 PA 228, MCL §§ 208.1 – 208.145; or

(     )
Filed a Michigan income tax return showing income generated in or attributed to the State of Michigan; or

(     )
Withheld Michigan income tax from compensation paid to the bidder’s owners and remitted the tax to the Department of Treasury; or

I certify that I have personal knowledge of such filing or withholding, that it was more than a nominal filing for the purpose of gaining the status of a Michigan business, and that it indicates a significant business presence in the state, considering the size of the business and the nature of its activities.

I authorize the Michigan Department of Treasury to verify that the business has or has not met the criteria for a Michigan business indicated above and to disclose the verifying information to the procuring agency.
                                                             

Authorized Agent Name (print or type)

                                                             

Authorized Agent Signature

Fraudulent Certification as a Michigan business is prohibited by MCL 18.1268 § 268. A BUSINESS THAT PURPOSELY OR WILLFULLY SUBMITS A FALSE CERTIFICATION THAT IT IS A MICHIGAN BUSINESS OR FALSELY INDICATES THE STATE IN WHICH IT HAS ITS PRINCIPAL PLACE OF BUSINESS IS GUILTY OF A FELONY, PUNISHABLE BY A FINE OF NOT LESS THAN $25,000.

Bidder shall also indicate one of the following:

(
Bidder qualifies as a Michigan business  (provide zip code:  ________________)

(
Bidder does not qualify as a Michigan business  (provide name of State:  ____________)

(
Principle place of business is outside the State of Michigan, however service/commodity provided by a location within the State of Michigan (provide zip code:  ________________)
3.505
PLACE OF PERFORMANCE

Bidder must obtain the approval of the Director of Acquisition Services before using a place of performance that is different from the address that bidder provided in their bid.

(a) The bidder, in the performance of the Contract, INTENDS _____, DOES NOT INTEND ______ to use one or more plants or facilities located at a different address from the address of the bidder as indicated in this bid. 

(b) If the bidder checks "intends" in paragraph (a) of this provision, it shall insert in the spaces provided below the required information: 

	Place of Performance

Full address
	Owner/Operator of facility to be used
	Percent (%) of Contract value to be Performed at listed Location

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3.506
FORMER STATE EMPLOYEES

Vendor certifies that there ARE _____,  ARE NOT _____ former state employees involved in the performance of this Contract.

If former state employees are involved in the performance of this Contract, vendor must provide the following information

Vendor hereby represents that the following employees involved in the performance of this Contract are former state employees (use attachment if necessary).

	Name
	Department, Division
	Date of Employment

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3.507
DOMESTIC END PRODUCT

DEFINITION:  ‘Domestic end product’,  means one that is manufactured within the United States and the cost of the domestic components exceeds 50% of the cost of all the components.

The vendor hereby certifies that the product to be provided, except those listed below, are a domestic end product, and that components of unknown origin have not been mined, produced, or manufactured outside the United States (use attachment if needed):

	Excluded End Products
	Country of Origin

	
	

	
	

	
	

	
	

	
	


_________  (Initial)

3.508
USE TAX

Companies (and their affiliated organizations) that are awarded Contracts are required to be registered and to remit sales and use taxes on taxable sales of tangible personal property or services delivered into the state of Michigan.  This is required of all companies that are awarded Contracts.  Those companies that lack sufficient “presence” in Michigan to be required to register and pay tax must do so as a “volunteer”.  This requirement extends to: (1) ALL MEMBERS OF ANY CONTROLLED GROUP AS DEFINED IN § 1563(A) OF THE Internal Revenue Code and applicable regulations of which the company is a member, and (2) all organizations under common control as defined in § 414(c) of the Internal Revenue Code and applicable regulations of which the company is a member that make sales at retail for delivery into the state of Michigan are registered with the State of Michigan for the collection and remittance of sales and use taxes.  In applying treasury regulations defining “two or more trades or businesses under common control” the term “organization” means sole proprietorship, a partnership (as defined in § 701(a)(2) of the Internal Revenue Code), a trust, an estate, a corporation, or a limited liability company.  

The requirement of remittance could be limited to the bidder only without including affiliate companies.  

Contractors and their affiliates as defined in the paragraph above must register for and remit sales and use tax on all taxable sales of tangible personal property or services delivered to the state of Michigan.  

_________  (Initial)
3.509
TAX EXCLUDED FROM PRICE

Contract price excludes all State and local taxes levied on or measured by the Contract or sales price of the services or completed supplies furnished under this Contract. The Contractor shall state separately on its invoices taxes excluded from the Contract price, and the State agrees either to pay the amount of the taxes to the Contractor or provide evidence necessary to sustain an exemption. 

_________  (Initial)
3.510
TAX PAYMENT

Contractors are expected to collect and pay all applicable federal, state, and local employment taxes for all persons involved in the resulting Contract. 

The State may refuse to award a Contract to any vendor who has failed to pay any applicable state taxes.  The State may refuse to accept vendor’s bid, if vendor has any outstanding debt with the State of Michigan.  Prior to any award, the State will verify whether vendor has any outstanding debt with the State.

Vendor hereby certifies that all applicable state taxes are paid as of the date of bid submission, and that vendor owes no outstanding debt to the State of Michigan.

_________  (Initial)

3.511
USE OF OTHER SOURCES AS SUBCONTRACTORS

The State has sources of supply and services that are mandatory. The state may use the information provided under this section and 3.502 and 3.503 in determining future awards and vendor standing with the state.

(1)
Persons with disabilities

See Paragraph 3.502 for definition and penalty for fraudulent represents this information.  

Vendor IS ____, IS NOT _____ purchasing supplies and/or service from a business owned by persons with disabilities in the performance of this Contract.

Vendor has Contracted for _______% of supplies and services needed for the performance of this Contract, which equals $______________, from a business owned by persons with disabilities (estimates or approximates are acceptable).

Vendor(s) Name: ___________________________

(2)
Community Rehabilitation Organizations (CRO) (formerly sheltered workshops)

See Paragraph 3.503 for definition.  

Vendor IS ____, IS NOT _____ purchasing supplies and/or service from a community rehabilitation organization in the performance of this Contract.

Vendor has Contracted for _______% of supplies and services needed for the performance of this Contract, which equals $______________, from a community rehabilitation organization (estimates or approximates are acceptable).

Vendor(s) Name: ___________________________

3.512
UTILIZATION OF BUSINESS CONCERNS

It is the policy of the State of Michigan that small business concerns, veteran-owned small business concerns, persons with disabilities-owned small business concerns, small disadvantaged business concerns, minority-owned small business concerns, and women-owned small business concerns shall have the maximum practicable opportunity to participate in performing Contracts let by any state agency, including Contracts and subContracts for subsystems, assemblies, components, and related services for major systems. 

The Contractor hereby agrees to carry out this policy in the awarding of subContracts to the fullest extent consistent with efficient Contract performance. The Contractor further agrees to cooperate in any studies or surveys as may be conducted by the State of Michigan or the awarding agency of the State of Michigan as may be necessary to determine the extent of the Contractor's compliance with this clause. 

3.513
RESERVED

3.514
RESERVED

3.515
PLACE OF SUBCONTRACTING 

Indicate below ALL work to be subContracted under this agreement  (use additional attachment if necessary; estimates are acceptable):

	Description of Work

to be subContracted
	Percent (%) of total Contract

value to be subContracted
	SubContractor’s name and principal place

of business (City and State)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3.516
RESERVED 

3.517
SERVICES NEEDED IN PERFORMANCE 

Vendor hereby certifies that services to be purchased to enable vendor to perform this agreement will be purchased from a business having its principle place of business in the State of Michigan, except those listed below  (use additional attachment if necessary; estimates are acceptable):

	Description of Service

to be purchased
	Percent (%) of total Contract

value to be purchased
	Service providers principal place

of business (City and State)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3.518
EMPLOYEE AND SUBCONTRACTOR CITIZENSHIP

Vendor hereby certifies that all employees, Contractors, subContractors, and any other individual involved in the performance of this Contract, except those listed below, are citizens of the United States, legal resident aliens, or individuals with valid visa  (use additional attachment if necessary; estimates are acceptable):

	Employee Name
	Title

	
	

	
	

	
	

	
	


3.6
Changes to Disclosures

If any of the certifications, representations, or disclosures indicated in this document change after awarding of a Contract, the Contractor is required to report those changes immediately to the Department of Management and Budget, Acquisition Services.

3.7
State Assertions 

If the State finds that grounds to debar exist, it shall send notice to the vendor of proposed debarment indicating the grounds for proposed debarment and the procedures for requesting a hearing.  If the vendor does not respond with a written request for a hearing with in twenty (20) calendar days, the state shall issue the decision to debar without a hearing.  The debarment period may be of any length up to eight (8) years.  After the debarment period expires, the vendor may reapply for inclusion on bidder lists through the regular application process. Authority given by Executive Order 2003-1.

ANY FALSE CERTIFICATION OF ANY OF THE PRECEEDING PROVISIONS IS GROUNDS FOR DEBARMENT AND WILL GIVE THE STATE THE RIGHT TO INVOKE ALL REMEDIES AVAILBLE TO IT UNDER THIS CONTRACT.

--------------------------------------------------------------------------------------------------------------------------------------------

I HEREBY CERTIFY TO THE BEST OF MY KNOWLEDGE AND BELIEF, THAT THE REPRESENTATIONS AND CERTIFICATIONS MADE HEREIN BY THE VENDOR/CONTRACTOR/SUPPLIER ARE ACCURATE AND CURRENT AS OF THE DATE INDICATED BELOW

___________________________________________

Name of Vendor/Contractor/supplier

___________________________________________

___________________________________________

___________________________________________

___________________________________________

Address of supplier

___________________________________________

Telephone and fax No. of supplier

____________________________________________

Signature of supplier’s authorized representative

___________________________________________

Title of Supplier representative

______________________________

Date

ARTICLE 4 – THE BIDDING PROCESS

4.0
Introduction

4.001
QUESTIONS

There will be two opportunities for vendors to ask questions concerning the specifications contained herein.

First Question and Answer Period:

Questions are to be submitted, in writing, no later than 3:00 p.m. local time on Monday, November 21, 2005 to:

Laura Gyorkos

DMB, Acquisition Services

P O Box 30026

Lansing, MI  48909

Email:  GyorkosL@michigan.gov
The State will issue the answers on the website approximately on Monday, November 28, 2005.

Second Question and Answer Period:
Questions are to be submitted, in writing, no later than 3:00 p.m. local time on Friday, December 9, 2005 to the e-mail address listed above.  Answers will be posted on the website approximately on Friday, December 16, 2005.

The state will not respond to telephone inquiries or visitation by bidders or their representatives.  All questions are to be put in writing and must be submitted electronically and sent as an attachment in MS Word 97 or Rich Text Format (RTF).  Answers to questions will be prepared as an addendum and posted on the state’s web site under the corresponding bid number:  www.michigan.gov/doingbusiness.  The posted addendum(s) officially revises and supersedes the original specifications, terms and conditions.  It is the bidder’s responsibility to continually check the website and download all addendum(s). 
4.002
PRICE AND NOTATIONS

Prices and notations must be typed or in ink.  The person signing the proposal should initial any form of pricing corrections made to the proposal by the bidder prior to submission in ink.  In the event of un-initialed pricing corrections, the buyer, with management approval, may require an affidavit from the bidder confirming the price correction was made prior to the bid submission.

4.003
RESERVED

4.1
Proposal Details

4.101
GENERALLY

To be considered, each bidder shall submit a COMPLETE proposal in response to this ITB, using the format provided in Section I.  No other distribution of proposals is to be made by the bidder.  BIDDERS MUST COMPLETE, SIGN, AND RETURN THE COVER SHEET (FORM DMB 285) SENT WITH THIS ITB, WITH THEIR PROPOSAL.  The Proposal itself must include a statement as to the period during which the Proposal itself remains valid.  This period must be at least 90 (ninety) days from the due date for responses to this ITB.

4.102
EFFICIENT PROPOSAL

Each proposal should be prepared simply and economically, providing a straightforward, concise description of the bidder's ability to meet the requirements of the RFP.  Fancy bindings, colored displays, promotional material, etc., will receive no evaluation credit.  Emphasis should be on completeness and clarity of content.

4.103
CHANGES

Neither State Departments nor Acquisition Services will respond to telephone inquiries or visitation by bidders or their representatives.  

4.2
RESERVED

4.3
Proposal Format

The following information shall be included in all proposals.  These factors will be used in evaluating each response to the ITB.  Proposals should be formatted to include each of the following sections, which should be clearly identified with the appropriate headings:

4.301
COMPANY INFORMATION/CAPABILITIES

State the full name and address of your organization and, if applicable, the branch office or other subordinate elements that will perform, or assist in performing, the work hereunder.  Indicate whether it operates as an individual, partnership, or corporation; if as a corporation, include the State in which it is incorporated.  If applicable, state whether it is licensed or registered to operate in the State of Michigan.  Bidders shall demonstrate their ability to handle a Contract of this size and scope.  In addition, please indicate the following:

a. How long the company has been in business.

b. Company sales volumes for the last five (5) years.

c. Size and location of facilities that will be involved in servicing the Contract.

4.302
PRIOR EXPERIENCE

Indicate the prior experience of your firm which you consider relevant to the your ability to successfully manage a Contract for the commodity or service defined by this Invitation to Bid.  Include sufficient detail to demonstrate the relevance of such experience.  Proposals submitted should include, in this section, descriptions of qualifying experience to include project descriptions, costs, and starting and completion dates of projects successfully completed.  Also, include the name, address, and phone number of the responsible official of the client organization who may be contacted.

Bidders shall provide 3 (three) specific references with their proposal.
4.303
STAFFING

a.
The Contractor must be able to provide appropriate staff to properly service the Contract.  Bidders shall discuss the personnel that will be assigned to the Contract including the Single Point of Contact and all associated responsibilities.  Include the number of executive and professional by skill and qualification.  Indicate where these personnel will be physically located during the Contract period.  Identify key individuals by name and title.

Resumes/detailed information of all key personnel shall be submitted.

b.
List all subContractors, including firm name, address, contact person, and a complete description of the work to be subContracted.  Include descriptive information concerning subContractor's organization and abilities.  (See paragraph 3.515)

Sections 4.304, 4.305, 4.306, and 4.307 are evaluated according to the descriptions in Article 1, Statement of Work.

4.304
PRODUCT QUALITY (see Article 1)

1. Specifications

2. Quality Assurance Program

3. Warranty Service

4. Recycling/Environmental Awareness

4.305
SERVICE CAPABILITIES (see Article 1)

1.
Customer Service/Ordering

2. 
Dealership Report

3. 
Design Services

4.  
Installation Services

5. 
Premium Services

7. 
Reporting

8. 
Special Programs

9. 
Project Coordination

10. 
E-Commerce Capabilities

11. 
Product/Color/Fabric Information

12. 
E-Catalog/Brochures

13. 
Order/Invoice/Reconciliation

14. 
Security

15. 
Design Programs

20. Storage

4.306
DELIVERY CAPABILITIES (see Article 1)

1. 
Time Frames

2. 
Minimum Order

3. 
F.O.B. Point

4. 
Packaging/Assembly/Labeling/Palletizing

5. 
Delivery/Storage

6. 
Delays and/or Late Shipments/Deliveries

4.307 PRICING (see Article 1

1.  
Proposal Pricing—Furniture

2.  
Proposal Pricing—Design Services

3. Proposal Pricing—Installation Services

4. Proposal Pricing—Lateral Files

5. Additional Information Sheet

6. Quick Payment Terms

7. Price Term

4.309
COMPLETION OF ARTICLE 3 – CERTIFICATIONS AND REPRESENTATIONS

In order to be considered for award, bidders are to complete Article 3, Certifications and Representations, and return with their proposal.
4.4
Submitting Bids and Proposals

4.401
SEALED BID RECEIPT

SEALED BIDS (PROPOSALS) MUST BE RECEIVED AND TIME‑STAMPED IN Acquisition Services ON OR BEFORE THE DUE DATE AND TIME SPECIFIED ON THE COVER PAGE OF THE RFP.  Bidders are responsible for timely receipt in Acquisition Services of their proposal.  PROPOSALS WHICH ARE RECEIVED AFTER THE SPECIFIED DUE DATE AND TIME CANNOT BE CONSIDERED.  Late bids will not be accepted or considered except under the following circumstances:  (a) bids received on time do not meet specifications, or (b) no other bids are received.
4.402
PROPOSAL SUBMISSION

Submit twelve (12) copies of Proposal in accordance with the following instructions, which will ensure that the integrity of the sealed bid process is protected:

1.
BIDS (PROPOSALS) MUST BE RECEIVED AND TIME-STAMPED IN ACQUISITION SERVICES NOT LATER THAN 3:00 P.M. ON THE DUE DATE SPECIFIED ON THE COVER PAGE OF THIS INVITATION TO BID (FORM DMB-285) IN ORDER TO BE CONSIDERED FOR AWARD.  Bidders are responsible for timely receipt of their bid in Acquisition Services.  This responsibility rests entirely with the bidder, notwithstanding delays resulting from postal handling or for any other reasons.  Late bids will not be accepted or considered except under the following circumstances:  a) bids received on time do not meet specifications, or b) no other bids are received.’

Your proposal should also be submitted in electronic format on a 3 1/2” floppy disk or CD Rom.  All documents and data must be created using tools that are compatible with the Microsoft Office Suite 97 standard desktop tools, without need for conversion.  Your electronic submission must be submitted in the following Font type and size: Times New Roman, 12 point. The electronic format may be saved in a compressed format.  Bidders are required to submit in electronic format along with the number of paper copies being requested.  Any items contained in the Proposal that cannot be saved in the aforementioned format should be clearly identified by the vendor as the items that are excluded from the electronic submission.

2.
Submit with your proposal the cover page of this Invitation to Bid (FORM DMB-285).  PROPERLY COMPLETE AND SIGN THAT FORM AND INSERT IT IN YOUR PROPOSAL BEFORE SUBMITTAL.

3.
Each envelope/container submitted must contain the response to only one ITB.  Do not submit responses to more than one ITB in one envelope/container.  Also, faxed bids will not be accepted unless specifically requested by Acquisition Services.

4.
BIDDERS ARE RESPONSIBLE FOR ASSURING THAT THE FOLLOWING IDENTIFYING INFORMATION APPEARS ON THE OUTSIDE ENVELOPE:  The Invitation To Bid (ITB) Number; The Date Due; and the Vendor Identification Number (FEIN or SEIN, shown on face of ITB).  If a delivery service is used which prohibits such markings on their envelope or package, this information must be placed on the outside of an interior envelope or package.

5.
The bid may be submitted utilizing one of the methods below:

a.
Bids may be delivered to the receptionist desk of Acquisition Services.

b.
Acquisition Services address for proposals submitted by CONTRACT CARRIER, COURIER DELIVERY, or PERSONAL DELIVERY, is:

State of Michigan

Department of Management and Budget

Acquisition Services

Second Floor, Mason Building

530 West Allegan Street

Lansing, Michigan 48933

c.
Proposals submitted through the US. POSTAL SERVICE should be addressed as follows:

State of Michigan

Department of Management and Budget

Acquisition Services

Post Office Box #30152

Lansing, Michigan 48909

4.5
Additional Considerations

4.501
PAST PERFORMANCE

The State reserves the right to evaluate the bidder’s prior performance with the State, and the prior performance information may be a factor in the award decision.

4.502
FINANCIAL STABILITY 

In making an award decision, the State reserves the right to evaluate the financial stability of any bidder.  The State may seek financial information from the bidder and from third parties.  If the State determines in its sole discretion that Contracting with a bidder presents an unacceptable risk to the State, the State reserves the right to not award a Contract to that bidder.
4.503
RESERVED

4.504
CLARIFICATIONS

If it is determined to be in the best interest of the State and/or if a vendor’s proposal is unclear, the State may request from one or all vendors, a clarification.  The State will document, in writing, clarification being requested and forward to the vendors affected.  This process does not allow for changes, rather to simply clarify the proposal submitted 

4.505
ORAL PRESENTATION

Bidders who submit proposals may be required to make oral presentations of their proposals to the State.  These presentations provide an opportunity for the bidders to clarify the proposals through mutual understanding.  Acquisition Services, DMB, will schedule these presentations, if required.

4.506
SITE VISIT

The State may conduct a site visit to tour and inspect the bidder’s facilities.  Acquisition Services, will schedule these visits, if required.

4.6
Award Process

4.601
METHOD OF AWARD/SELECTION CRITERIA

1.
In awarding this Contract, proposals will be evaluated by a Joint Evaluation Committee (chaired by DMB, Acquisition Services) based on the following factors:

	Evaluation Criteria
	Points Value

	Step I Technical Evaluation
	

	Product Quality  (Section 1.1)
	20

	Environmental Considerations  (Section 1.106)
	10

	Service Capabilities  (Section 1.2)
	20

	Delivery Capabilities  (Section 1.3)
	20

	Company Information/Capabilities  (Section 4.301)
	5

	Prior Experience  (Section 4.302)
	10

	Staffing  (Section 4.303)
	10

	Financial Stability  (Section 4.502)
	5

	Step I Technical Evaluation Total
	100

	Minimum threshold of 75 points required to advance to Step II

	Step II Price Proposal
	20

	Minimum threshold of 90 total points required to advance to Step III 

	Step III Oral Presentation/Mock-up Installation
	30

	TOTAL POSSIBLE SCORE
	150





A.
Step I - Technical Evaluation 

Only those proposals receiving a score of 75 points or more will be considered for Step II – Price Proposal.

B.  Step II – Price Proposal

Appendix C shall be completed and included within the Bidders’ proposal.  Price proposals (Appendix C) shall not be sealed separately.  Prices will only be evaluated from those Bidders meeting a minimum point threshold of 75 points after Step I. 

C.  Step III - Oral Presentation/Product Demonstration

Bidders who receive 90 points or more in Step I and Step II will also be required to make oral presentations of their proposals and their product to the State.  These presentations provide an opportunity for the Bidders to clarify the proposals through mutual understanding.  
Bidders may be required to conduct a mock-up installation.  The purpose of this mock-up installation is to demonstrate that the timeframes from the bidder’s proposal (Appendix C) are accurate since these timeframes may become benchmarks for a resulting Contract. Bidders will receive detailed instructions for conducting the mock-up demonstration at the State’s request.

Bidders should be prepared with adequate crew, tools, and all product components necessary to facilitate installation activities of the six workstations included in Appendix F.  

Presentations must be capable of demonstrating how the proposed product conforms with all specific requirements as listed in Article 1 – Statement of Work.

2.
Additional Steps.  The State may elect to engage in either of the following steps with vendors that meet the minimum point threshold.

(a)
Pricing Negotiations - If it is determined to be in the best interest of the State, the State may enter into negotiations with vendors on pricing only.  No modification to the technical requirements or specifications will be allowed.  If technical requirement or specification changes are required, the BAFO process as described below will be used.

(b)
Best And Final Offer (BAFO) - If the selection process described in the ITB does not lead to a viable award recommendation, or significant deficiencies are identified, the Buyer and/or the JEC (Joint Evaluation Committee) at its discretion may prepare a Deficiency Report and Clarification Request (DR/CR) for each proposal determined to be in the competitive range.  Bidders will be allowed to respond in writing to the (DR/CR) with a Best and Final Offer (BAFO).  The BAFO may include any changes to the original proposal to address the listed deficiencies, including alterations to the original cost proposal to address correction of such deficiencies.  The Best and Final Offers must be submitted by the deadline established by Acquisition Services.

After reviewing the Best and Final Offers, the JEC will re-evaluate the proposals using the original evaluation method.  If an alteration to the originally published evaluation criteria is to be made, such changes in the criteria will be published to all bidders as part of the issuance of the DR/CR’s.

Bidders will NOT be provided any information about other proposals or prices, or where the bidder stands in relation to others at any time during the evaluation process.  Any request for such information will be viewed as a compromise to the stated evaluation process and the requesting bidder may be eliminated from further consideration.  Successful requests for proposal information by a bidder, its subContractor, or an affiliated party before Contract award may also result in disqualification.

Bidders are cautioned to propose their best possible offers at the outset of the process, as there is no guarantee that any proposal will be allowed an opportunity to submit a Best and Final Offer.

3.
Award Decision.


Best Value/Combination of Score and Price 

(a)
The award recommendation will be made to the responsive and responsible Bidder who offers the best value to the State of Michigan.  Best value will be determined based on the combination of all scores from Steps I through III.
(b)
The State reserves the right to consider total cost of ownership factors in the final award recommendation (i.e. transition costs, training costs, etc.).

(c)
The State reserves the right to award by item, part or portion of an item, group of items or total proposal, to reject any and all proposals in whole or in part, if, in the Director of Acquisition Services’ judgment, the best interest of the State will be so served.

(d)
The State reserves the right to award multiple, optional use Contracts.  In addition to the other factors listed, offers will be evaluated on the basis of advantages and disadvantages to the state that may result from making more than one award.

(e)
Thereafter, award recommendation will be made to the Director of Acquisition Services.

4.602
RECIPROCAL PREFERENCE

Public Act 237 of 1988 allows Michigan businesses to claim reciprocal preference against out-of-State firms when bidding on solicitations with estimated values of $100,000 or more.  

4.603
STATE ADMINISTRATIVE BOARD

Bidders are advised that the State Administrative Board prior to final award must approve all Contracts/purchase orders in excess of $25,000.  The decision of this Board is final. 

4.604
PROTESTS

If a bidder wishes to initiate a protest of the award recommendation, the bidder must submit a protest in writing by 5:00 p.m. with-in fourteen (14) calendar days from the date of the ‘notice of award’ sent or posted by the state.  Contractor must include the ITB number and clearly state the facts believed to constitute error in the award recommendation along with the desired remedy.  More information about the Contractor protest process is available at www.michigan.gov/doingbusiness;  refer to the Becoming a Business Partner page.

Appendix A 

REFURBISHED OPEN SPACE OFFICE FURNITURE

PRODUCT SPECIFICATIONS

GENERAL REQUIREMENTS
All materials used in the manufacturing of Refurbished Open Space Office Furniture system to be considered for use by the State of Michigan shall be those which are best suited to produce a quality product.  All products shall be free from defects, which affect the appearance, operation, and serviceability of the products.  All products to be proposed shall be equal to those supplied to the general trade, and shall also be the same as those listed in the manufacturers’ most current catalog, specifications, and other literature.  All components shall be from the Original Equipment Manufacturer (OEM).

All products shall be designed and manufactured to withstand daily usage over an extended period of time with minimum maintenance and repair.  All panels shall be sturdy and shall stand straight.  All panels shall be level and shall have a consistent panel-to-panel connection, in order to assure safety and provide a stable workstation.  All modular components shall lock onto panels for safety.  All products shall be free from rough and sharp edges, and all corners shall be protected.

SPECIFIC REQUIREMENTS
Listed below are the specific requirements and individual features that shall be incorporated into each Refurbished Open Space Office Furniture system proposed to the State of Michigan.  All components must attach to both raceway and non-raceway panels.

A.
PANELS -- Panels shall be available in both fabric covered and hard surface.  The frame shall be constructed in a way to provide maximum structural integrity.  Panels shall be constructed solid with maximum rigidity, free from any potential for warping, twisting, sagging, etc.  Panels shall have the capability of being arranged in a variety of configurations and shall have the ability to be altered and adjusted on-site to adapt to a changing work environment.

Types and Sizes -- Panels shall be available in acoustical, fabric covered, hard surface, and electrified versions.  Panels shall be available in a variety of sizes (widths and heights).  

Tackable panels and a regular panel/tack board combination are acceptable.

Fabric -- Each side of a panel shall be fabric covered and shall have a single piece of fabric covering the entire side of the panel.  Stackable panels are also acceptable. The fabric shall be attached securely along the entire perimeter of the panel.  Panel fabric shall be removable and replaceable in the field.  The fabric used shall be a Grade A nylon, polyester, or nylon/polyester blend.

Panel Connection -- Panel connections shall be made quickly and easily without the use of special or complicated tools.  Panel connections shall be rigid in order to prevent the panels from being accidentally dislodged or jarred out of their proper position.  Panels shall allow for the connection of two, three, or four panels extending from a single pivot point, at various angles.  Panels shall be non-progressive, in that a particular panel can be removed without having to dismantle any adjacent panels.
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Attachability of Components -- Panels shall allow for the hanging of work surfaces, and storage components at various incremental heights.  Panels shall structurally support these types of components, utilizing a locking system that assures the components cannot be accidentally dislodged.

Acoustics -- Panels shall be acoustic. 

Durability -- Bidder’s basic line shall include reinforced-core panels that can withstand daily wear and tear including objects leaning against panel surface.  

Levels -- Panels shall come equipped with adjustable leveling glides to compensate for uneven floors.

Raceways -- All powered panels shall have a base raceway capable of accepting power cables, communications lines, and terminal cables.   All base raceways shall come equipped with a minimum of one or two knockout plates (depending on the size of the panel), in order to accept duplex power receptacles.  Knockout plates shall be securely mounted to the base raceway when in-use and when not in-use.

Electrical -- Electrical cables shall be available in eight wire configuration.  All connectors shall be color-coded and shall attach to each other and to duplex receptacles with a locking device to prevent the connections from being accidentally disconnected.  Duplex receptacles shall be available to attach to the base raceway, and shall have the ability to be installed in the field.

Ceiling to Floor Options -- The State is interested in the availability of panels or accessories that allow for Ceiling to Floor configurations.  

B.
WORKSURFACES -- All work surfaces shall be height adjustable or removable without structurally affecting adjacent work surfaces.  All supporting hardware and cantilevers required shall be supplied with each work surface.  All cantilevers shall have a locking mechanism to prevent accidental dislodging.  The underside of work surfaces shall have the ability to accept various types of components.  Adjustable height work surfaces (without disconnecting from panel) shall also be available.

Types and Sizes -- Work surfaces shall be available in a variety of shapes including rectangular, corner, and counter tops.  Factory installed grommets shall be available.  Work surfaces shall be available in a variety of sizes (lengths and widths).

Laminate -- Work surfaces shall have a finished, high pressure, plastic laminate top permanently bonded to a particleboard core.  Edges shall be available in a variety of finishes.  The bottom surface shall also be finished with laminate.  Laminates shall be available in a variety of colors and patterns including wood grain.

C.
LOCKS AND KEYING -- All pedestal drawers, overhead flipper door cabinets, and lateral files shall be available with locks.  Removable lock cores shall be provided when locks are ordered on a particular component.  The lock core and key MUST be included with the actual item ordered when installation is not included on the order.  Bulk packaging of lock cores and keys is only acceptable if specifically requested or when the order includes installation.  All locks within a particular workstation shall have the ability of being keyed alike.
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D.
DRAWER PEDESTALS -- All drawer units shall be a full steel construction and shall be interchangeable, having the capability of being located anywhere under any work surface of 20" depth or more.  Pedestals shall have various drawer sizes available.  All drawers shall be mounted on glides meeting all industry standard requirements referenced in Section III of this specification.  Pedestals shall be available in surface mounted, freestanding, and mobile.

E.
OVERHEAD shelves AND CABINETS -- Overhead shelves and cabinets shall be modular and utilize two end panels.  Shelves and cabinets shall attach to panels in increment slots and shall utilize a locking system that assures the components cannot be accidentally dislodged.  All shelves and cabinets shall be capable of accepting task lights, organizers, etc.  It is acceptable for shelves and flipper door storage cabinets to be two separate and independent items.  It is also acceptable for shelves to have the ability of being converted into a flipper door storage cabinet in the field by purchasing the door and top.  Flipper doors shall be available in both fabric covered and hard surface options.  Flipper doors shall run smoothly on full extension glides, and shall operate friction-free without binding or racking when accessing from one corner.  Shelves and cabinets shall be available in a variety of sizes (widths and heights).  The State is also interested in the availability of an ADA approved unit as well.  

F.
TASK LIGHTS -- Task lights shall be available to attach to the underside of shelves cabinets and counter tops.  These lights shall attach to shelves and cabinets utilizing a solid, structurally sound device that will prevent the light from being accidentally dislodged.  However, the mounting devices should allow for easy relocation.  All lights shall provide glare-free lighting and shall have a heavy duty, factory installed electrical cord with a grounded plug.  All task lights shall come standard with a low-mercury content bulb, lens, and a cord (minimum 6 feet).  Task lights shall be available in a variety of sizes (widths).

G.
KEYBOARD TRAYS -- An easily adjustable keyboard tray shall also be available as a standard product offering.  Keyboard trays shall mount under work surfaces and shall come with a template in order to make attachment easier.  Keyboard trays shall be fully adjustable and articulating (tilt adjustment, height adjustment, swivel, position locks, etc.), and shall be available with a wrist rest.  An attachable mouse tray or separate mouse tray shall also be available.  The slide shall allow for 360 degree rotation of tray and smooth storage of the tray and arm under the work surface.  Split corner worksurfaces can be used in place of a keyboard tray.
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H.
DOORS -- Panel mounted doors shall also be available as a standard product offering.  A lever handle shall come standard with all doors.  Doors shall be available with locks.  The minimum width of the door must meet all aspects of the ADA as it relates to minimum door width requirements.

I.
PAPER MANAGEMENT -- Various paper management products shall be available to allow for horizontal, vertical, and diagonal storage.  These products shall have the ability to be attached to panels, storage components, work surfaces, or be free-standing.

J.
TACKBOARDS/MARKERBOARDS -- Tack boards and marker boards shall be available in a variety of sizes (coinciding with various panel sizes available) and shall attach to panels in incremental slots.

K.
COAT HOOKS -- Coat hooks shall also be available.

L.
PAINT -- All painted products shall have a baked enamel, powder coat, or equivalent meeting all industry standard requirements referenced in Section III of this specification.

M.
ERGONOMICS -
As the State of Michigan moves towards an ergonomic environment, the state shall have access to a manufacturer's various ergonomic items.  This includes some of the products that are mentioned in other areas of this specification, such as keyboard trays, standard corner and split-corner work surfaces, adjustable height work surfaces (without having to disconnect the work surface from the panel), wrist rests, etc., as well as any other developments that become available throughout the Contract period.

N. 
PRODUCT IDENTIFICATION

All components shall be properly labeled with the re-furbishers company name in addition to the original manufacturer name.

INDUSTRY STANDARD REQUIREMENTS
Products offered MUST meet all specifications and current and applicable industry standards including the following: 

· American National Standards Institute and Business Institutional Furniture Manufacturer’s Association (ANSI/BIFMA)

· American Society For Testing and Materials (ASTM)

· Electrostatic Discharge Association (ESD)

· National Fire Protection Association (NFPA)

· Underwriter Laboratories Inc. (UL)

If portions of the referenced standards conflict with the State of Michigan specifications, the State of Michigan specifications prevail and take precedence.  All bidders shall submit with their bid, documented proof (certified in-house or independent laboratories) verifying that the products offered meet all industry standards referenced in these specifications.  The State of Michigan may also require that the vendor recommended for award have the proposed products tested against these standards by an independent laboratory prior to establishment of the actual Contract.

Refurbished Open Space Office Furniture Specifications

Page 5
A.
Flammability -- Fabric covered panels shall have a maximum flame spread rating of 25 and a maximum smoke development rating of 450, and shall have a Class A fire rating when tested to ASTM E 84 with a revision date of 1989 or newer.

B. Acoustics -- Acoustical panels shall be in accordance with ASTM C 423-02 with a minimum NRC value of 0.50 and ANSI/BIFMA X5.6.”

C.
Components -- Components shall meet all aspects of the ANSI/BIFMA X5.6.

D.
Panels -- Panels shall meet all aspects of the ANSI/BIFMA X5.6-1993 standard.

E.
Electrical -- Electrical components, raceways, duplex receptacles, task lights, etc. shall be UL listed and labeled, in accordance with UL 1286-99.
F.
Metal/Paint -- Metal (including hard surface panels) shall be tested in accordance with current ASTM, Class 1.

REFURBISHED OPEN SPACE OFFICE FURNITURE

DESIGN SERVICES SPECIFICATIONS

GENERAL REQUIREMENTS
Refurbished Open Space Office Furniture DESIGN SERVICES shall be performed consistent with all construction, fire, MIOSHA, and related codes, including the Americans with Disabilities Act and the Michigan Barrier Free Design Code.  DESIGN SERVICES shall also be performed with ergonomic concerns being considered.  Organizations that will perform DESIGN SERVICES (hereinafter referred to as Design Firms) must be authorized by the manufacturer to design the particular Refurbished Open Space Office Furniture.  Designs generally will consist of specifying the Refurbished Open Space Office Furniture required for the project to be ordered from the Contract.  The Design Firm may also be required to identify in generic terms other free-standing furniture required for a project, such as file cabinets, tables, chairs, and floor to ceiling partitions, etc.  All design must be completed utilizing an Auto CAD computer aided planning system.  The state is willing to accept the standard system the designer is using but must provide training to state personnel at no additional charge.  It is mandatory that Design Firms provide CAD drawings in print and disk.

The Design Firm shall adhere to all State of Michigan policies and work rules when working at a state location.  This includes facility regulations, such as elevator capacity, dock regulations, floor load capacity, etc.  Parking and delivery expenses will be the responsibility of the design firm.  Delivery lane closures and signage, if required, will be the responsibility of the design firm.  

The Design Firm is expected to complete the design phase of a project in a time frame consistent with industry standards.  It is expected that the Design Firm will assign the appropriate skill type and number of designers required for a particular project, to ensure timely delivery of all aspects of DESIGN SERVICES.

The State reserves the right to utilize in house design services performed by State employees.

SPECIFIC REQUIREMENTS
Listed below are the specific requirements that shall be incorporated into the DESIGN SERVICES portion of the resulting Contract for Refurbished Open Space Office Furniture.

A.
DESIGNER QUALIFICATIONS -- All Design Firms to be included in the resulting Contract must be authorized by the manufacturer to design the particular Refurbished Open Space Office Furniture and must be National Council for Interior Design Qualification (NCIDQ) certified or possess a minimum of five (5) years experience in interior office design.


Individual designers at the authorized Design Firms must have sufficient knowledge and skills to assure quality work.  A project's lead designer must have a minimum of five (5) years experience in the design of Refurbished Open Space Office Furniture.  All individuals performing design services shall be extremely organized in completing each step required in this specification for a particular project.  Additionally, all individuals must have substantial knowledge of the product to be used, ability to communicate properly with others both verbally and in writing, ability to maintain records and prepare reports relative to the work, ability to understand and carry out detailed technical instructions, and knowledge of the Auto CAD planning system to efficiently design the space.


A list of all authorized dealers, distributors, Design Firms, etc. that will be performing DESIGN SERVICES throughout the Contract period, shall be submitted with the bid.
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B.
BUILDING MEASUREMENTS -- The ordering agency is responsible for providing an accurate drawing of the area to be designed.  The Design Firm is required to field verify all measurements within the area to be designed relative to the Refurbished Open Space Office Furniture.

C.
PROJECT MANAGEMENT -- Each project will be assigned a project manager by the using agency.  The agency project manager shall approve each step of the design process prior to progression of the project to the installation phase.

D.
PRE-DESIGN REVIEW  MEETING -- The agency project manager will schedule a pre-design review meeting with the Design Firm to discuss general agency design requirements.  The Design Firm is to identify a design coordinator for the project.  This person will be the contact person for the agency project manager.  The agency project manager will provide the design coordinator with an inventory of any special equipment specifications and equipment to be moved, and will also discuss space utilization and the number and general types of workstations to be designed.  Also discussed will be any other information to be considered in the design process, such as special considerations for public contact, locations of any special groups or large areas, security areas, handicap employee offices, the particular agencies space standards, and also a list of the various products covered under the Refurbished Open Space Office Furniture Contract and the products covered under any other state Contracts (such as file cabinets, tables, chairs, floor to ceiling partitions, etc.).  The Design Firm is responsible for working with the agency project manager to identify specific requirements such as elevator capacity, loading dock regulations, etc., for the facility in which the work is being performed.


For projects that will include the re-utilization of some existing furniture, the Design Firm is required to do an inventory of all existing furniture as part of this step.

E.
SCHEMATIC DESIGN BLOCK PLAN -- The Design Firm will then prepare a schematic design block plan showing the general functional relationships between the use of space and the design solutions.  This plan, using functional adjacencies, is to show the location and sizes of the workstations, ceiling high offices, conference rooms, and file areas.  This plan shall indicate the names/designations assigned to each individual workstation as requested.  This plan shall be to 1/8" or 1/4" scale and is due after the pre-design review meeting.  The agency project manager shall approve, in writing, the plan prior to proceeding.

F.
PRELIMINARY DESIGN PLAN -- The Design Firm will then prepare a preliminary design plan showing in detail the position of all Refurbished Open Space Office Furniture required from the Contract, as well as specifying in generic terms other Refurbished free-standing furniture required such as file cabinets, tables, chairs, and floor to ceiling partitions, which will be purchased from other State of Michigan Contracts.  This plan shall be to 1/8" or 1/4" scale and is after approval of the schematic design block plan.


After development of the preliminary design plan, the agency project manager is allowed to make one to four (1 to 4) sets of changes, based on program changes, etc., prior to finalization of the preliminary design plan.  The agency project manager shall approve, in writing, the final plan prior to proceeding.

Design Services Specifications

Page 3      

G.
INSTALLATION DESIGN PLAN -- The Design Firm will then prepare an installation design plan, showing in detail all New Open Space Office Furniture required for the project, wall heights, colors, types of panels (solid, glass, acoustical), electrical outlets, telephone outlets, word processing/computer outlets, as well as, in generic terms, other Refurbished free-standing furniture required such as file cabinets, tables, chairs, and floor to ceiling partitions, which will be purchased from other State of Michigan Contracts.


The installation design plan shall be to 1/4" scale and is due after the approval of the preliminary design plan.  No changes in the approved installation design plan will be allowed prior to occupancy except for safety code regulations authorized by the agency project manager.

H.
ITEMIZED PARTS LIST (bill of materials) -- The Design Firm will then provide the agency project manager with an itemized parts list (bill of materials) specifying in detail all New Open Space Office Furniture required for the project that will be ordered from the Contract, including product numbers, quantities, colors, etc.  A separate list shall also be provided to the agency project manager specifying in generic terms other Refurbished free-standing furniture required for the project (including sizes and quantities), such as file cabinets, tables, chairs, and floor to ceiling partitions, which will be purchased from other State of Michigan Contracts.


For projects that will include the re-utilization of some existing furniture and an inventory of the existing furniture has been done, the Design Firm shall provide the agency project manager with a list of all existing furniture to be re-utilized in the project.  This list shall be in addition to the itemized parts list (bill of materials) of Refurbished furniture required for the project and the generic list of Refurbished free-standing furniture required for the project and covered under other Contracts, both described above.

I.
PROJECT COST -- When a particular project will consist of all Refurbished furniture to be ordered from the Contract (no re-utilization of existing furniture), the charge for DESIGN SERVICES shall be established by taking the appropriate percentage (%) multiplied by the total net value of the itemized parts list (bill of materials), which specifies ALL Open Space Office Furniture required for the project.  The appropriate percentage (%) to be charged for DESIGN SERVICES shall be taken from the Contracts DESIGN SERVICES INFORMATION SHEET, based on the order level, delivery option and region.  Therefore, the charge for DESIGN SERVICES for this type of project will not be established until after the itemized parts list (bill of materials) is generated.


When a particular project will consist of a combination of some Refurbished furniture to be ordered from the Contract and the re-utilization of some existing furniture, or when only the re-design of existing workstations is needed and no Refurbished furniture will be ordered, the charge for DESIGN SERVICES shall be established by taking the dollar amount per hour from the Contract's DESIGN SERVICES INFORMATION SHEET multiplied by the total hours required to design the project.  The Design Firm shall provide a detailed estimate of the hours that will be required for each step of the project within five (5) calendar days after the pre-design review meeting.  Therefore, the estimated charge for DESIGN SERVICES for this type of project will be established within five (5) calendar days after the pre-design review meeting.  Any changes from the number of hours originally quoted must be approved by the agency project manager.
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Please note that the dollar amount per hour on the Contract’s DESIGN SERVICES INFORMATION SHEET will also apply to projects requiring ALL New Open Space Office Furniture to be ordered from the Contract when the initial DESIGN SERVICES required for the project have been completed in compliance with these specifications.  This figure will kick-in when the agency requires additional DESIGN SERVICES (due to further changes, a requirement to meet with each individual in the office, etc.), above and beyond what is required by these specifications.  This includes any "tune-up" design required after installation is completed, due to minor revisions requested by the agency.  All "tune-up" design plans shall be to 1/4" scale and are due within five (5) calendar days after notification.


When other free-standing furniture (tables, chairs, files, etc.) is part of the project, and that furniture is already in the agency's possession, the agency will be required to provide the designer with all necessary information, such as the total quantity of units, the size of each unit, etc.  The designer will be required to incorporate the space needed for those items into all plans, at no additional cost.  However, if the items are not already in the agency's possession, and the designer will be required to identify the quantity of each item to be purchased, the various sizes, etc., and then must incorporate the space needed for those items into all plans, the dollar amount per hour quoted for design may be charged for this service.  The designer shall provide a list of these items required to the agency and the agency will be responsible for issuing the purchase order.  The designer will also be responsible for coordinating the delivery of the tables, chairs, files, etc. ordered from other Contracts as a part of this service.  Please note that for projects requiring the designer to identify, list, and coordinate the delivery of chairs, tables, files, etc. ordered from other Contracts, the number of hours required to perform this service should be listed as a separate line item, above and beyond the percentage or number of hours charged for the design of the Refurbished Open Space Office Furniture ordered.


There are no additional charges allowed for driving time, mileage, and other expenses if the project is located within the region in which the nearest Design Firm is located.  A Design Firm’s region is defined as a 50-mile radius surrounding their location.  All costs associated with these functions shall be factored into the percentages (%) and dollar amounts quoted on the attached DESIGN SERVICES INFORMATION SHEET.  When the dollar amount per hour is utilized for a project and the project is located outside the region in which the nearest Design Firm is located, the total travel time must be specified as a separate line item and included in the total number of hours quoted for a particular project.  The total travel time is then multiplied by the dollar amount per hour.

J.
AVAILABILITY DURING INSTALLATION -- The design coordinator shall be available to answer questions and provide consultation, including installation inspections, if required in order to verify that the installation of the Refurbished Open Space Office Furniture is being installed in accordance with the approved design.

K.
DESIGN SERVICES APPROVAL -- Each step of the project must be approved, in writing, by the agency project manager prior to proceeding to the next step.  All plans are to be submitted in accordance with the established time frames.  All plans shall be submitted in compliance with State of Michigan space standards using accepted drafting standards.  The State of Michigan reserves the right to require all plans to be submitted in multiples of three.  The State of Michigan also reserves the right to require all plans for a particular project to be submitted in an electronic format including CD format and e-mail.  When requested, all plans and diskettes shall be submitted in a format that is compatible with the Auto CAD computer aided planning system 
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in an acceptable electronic format including CD format and e-mail, which shall become the property of the State of Michigan.

L.
PUNCH LIST -- After completion of the installation for the project, a punch list shall be generated consisting of all items needed to complete the project.  Punch list items include damaged items that need to be replaced, items that were ordered incorrectly and need to be replaced, items that were inadvertently not ordered, missing items, etc.  These items shall be provided at no additional cost.  The design coordinator or installer can perform this step.

M.
SMALL PROJECTS -- For small design projects (20 or less workstations), the agency will contact the design firm, the work shall be performed, and the actual time required to complete the design will be multiplied by the dollar amount per hour to determine the cost for designing the project, including transportation time.  The Contractor is required to perform all requests for DESIGN SERVICES, regardless of the project size.  For small projects, the maximum response time shall be 10 (ten) workdays.

N.
COMMUNICATION WITH AGENCY -- The following is an outline of the various tasks that will be required throughout a project.  Please note that an effort should always be made to perform these tasks in a face-to-face setting.  However, when a sizeable distance exists between the Design Firm and the agency project manager, it is acceptable to accomplish some of these tasks through the use of standard mailings, overnight mailings, faxing, etc., as long as it is acceptable to the agency project manager and is still performed within the time frames indicated thought out this specification.  


Standard Tasks


Agency Programming


Pre-Design Review Meeting



Schematic Design Block Plan



Preliminary Design Plan



Installation Design Plan



Itemized Parts Lists (2 or 3)



Project Cost



Punch List


"Tune-Up" Design


O.
"BENCHMARK" -- A "benchmark" will be established based on the bidder’s proposal, as described in the DESIGN SERVICES statement in the attached Terms and Conditions, to be used for determining the amount of time required to design a particular project.  An approximate time required per workstation for DESIGN SERVICES will therefore be established and included in the Contract.  Deviations from the "benchmark" must be documented and approved by the agency.  Acquisition Services reserves the right to audit the number of hours quoted for a particular project, and compare it with the "benchmark" included in the Contract.  If it is determined that the number of hours quoted for a project is excessive and not in line with the "benchmark", Acquisition Services reserves the right to calculate the number of hours for a project utilizing the "benchmark", and require that the charge for DESIGN SERVICES be based on the number of hours generated by Acquisition Services.
REFURBISHED OPEN SPACE OFFICE FURNITURE

INSTALLATION SPECIFICATIONS

GENERAL REQUIREMENTS
Refurbished Open Space Office Furniture INSTALLATION shall be performed consistent with all construction, fire, MIOSHA, and related codes, including the Americans with Disabilities Act and the Michigan Barrier Free Design Code.  Organizations that will perform INSTALLATION (hereinafter referred to as Installation Firms) must be authorized by the manufacturer to install the particular Refurbished Open Space Office Furniture.  INSTALLATION for this Contract will consist of either installing all New Open Space Office Furniture purchased from the Contract when all Refurbished furniture is required for the project, or installing Refurbished Open Space Office Furniture purchased from the Contract for the project along with some existing furniture. INSTALLATION must be completed in accordance with the installation design plan provided.

The Installation Firm shall adhere to all State of Michigan policies and work rules when working at a state location.  This includes facility regulations, such as elevator capacity, dock regulations, floor load capacity, etc.  Travel, lodging, meals, delivery and parking expenses will be the responsibility of the Installation Firm, at no additional cost to the state.  It is mandatory that Design Firms provide CAD drawings in print and disk.

The Installation Firm shall pay employees prevailing wage on projects associated with this Contract.  Please refer to “Prevailing Wage” clause within this document.  Premium hours shall be paid only if requested and approved by the State.

The installation shall be completed as agreed upon with the project manager.  It is expected that the Installation Firm will assign the appropriate skill type and number of installers required for a particular project, to ensure timely delivery of all aspects of INSTALLATION.

The Installation Firm is responsible for all equipment and tools necessary to complete the job.  The Installation Firm is responsible for any damage to state owned or leased property.

When in occupied facilities, the INSTALLATION is to be completed with a minimum of disruption to the work place.  Safety of those in and around the work site is to be continuously assured via appropriate work methods.  The site is to be kept as clean as possible during the INSTALLATION period and cleaned of all material at the end.

The State reserves the right to utilize in house installation services performed by State employees. 

SPECIFIC REQUIREMENTS
Listed below are the specific requirements that shall be incorporated into the INSTALLATION portion of the resulting Contract for Refurbished Open Space Office Furniture.

A.
INSTALLER QUALIFICATIONS -- All Installation Firms to be included in the resulting Contract must be authorized by the manufacturer to install the particular Refurbished Open Space Office Furniture and must posses a minimum of five (5) years of experience in interior office INSTALLATION.  Bidders shall provide in their proposal proof of this authorization from the manufacturer.  Installation Firms must also be knowledgeable of all applicable fire codes, N.F.P.A. Life Safety Code, Barrier Free Design Code, the design requirements of the Americans with Disabilities Act, and the application of each as an integral part of design.
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Individual installers at the authorized Installation Firms must have sufficient knowledge and skills to assure quality work. Installers must have a minimum of one (1) year experience in the installation of Refurbished Open Space Office Furniture.  "Apprentice" type employees may be assigned to a project at a ratio not to exceed one per five. Unskilled employees may be utilized for materials handling.


All individual installers must have the ability to follow drawings, plans, blueprints, specifications, and instructions, move existing furniture, equipment, and other materials, construct furniture according to drawings, and communicate properly with others.  Installers must also be extremely organized in completing each step required in this specification for a particular project.


A list of all authorized dealers, distributors, Installation Firms, etc. that will be performing INSTALLATION throughout the Contract period, shall be submitted with the bid.

B.
BUILDING MEASUREMENTS -- The ordering agency is responsible for providing drawings of the area to be designed.  The Design Firm may be required to field verify all measurements within the area to be designed relative to the Refurbished Open Space Office Furniture.

C.
PROJECT MANAGEMENT -- Each project will be assigned a project manager by the using agency.  The agency project manager shall approve each step of the installation process and will work with the installation coordinator during each phase of the project.  The agency project manager will assist the installation coordinator in the decision making process when problems with the installation design plan or scheduling occur.  All changes in the installation design plan must be authorized by the agency project manager.  A final inspection to ensure compliance with the installation design plan will be performed by the agency project manager prior to authorizing final payment of the project.  For projects where DESIGN SERVICES is also being performed, the installation coordinator must work with the design coordinator and the agency project manager to ensure the entire project is performed smoothly.

D.
PRE-CONSTRUCTION REVIEW MEETING -- The agency project manager will schedule a pre-construction review meeting with the Installation Firm to discuss the requirements of the project.  Also discussed at the pre-construction review meeting will be project details, phasing, scheduling, facility manager interface, and materials handling.  The Installation Firm is also responsible for working with the agency project manager to identify specific requirements such as elevator capacity, loading dock regulations, etc., for the facility in which the work is being performed.  The Installation Firm is to identify an installation coordinator for the project.  This person will be the contact person for the agency project manager.  After the pre-construction review meeting, the Installation Firm should then begin to assemble an appropriate staff for the project.

E.
TIMEFRAMES -- The Installation Firm shall coordinate delivery and installation timeframes with the project manager. The Installation Firm shall also identify a foreman/crew leader to be present on site during the entire INSTALLATION process.  The foreman/crew leader is responsible for working with the agency project manager, design coordinator, and installation coordinator to resolve issues that come up throughout the INSTALLATION process.  The foreman/crew leader is also responsible for the actions of all installers and other crewmembers.
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F.
BACK-UP PLAN -- If the primary dealer is unable to complete the project within the timelines specified by the agency project manager, the State expects the dealer to utilize their dealer network in order to complete the project within specified deadlines.  
G.
INSTALLATION  REQUIREMENTS -- The INSTALLATION process shall begin on the same day that the Refurbished Open Space Office Furniture required for the project and ordered from the Contract arrives from the manufacturer, distributor, or warehouse.  The following steps should then be followed:
1.
The Installation Firm shall be present when the Refurbished Open Space Office Furniture is delivered to the receiving platform/loading dock (or designated area, if no loading dock is available) at the project location (job site) and shall be unloaded and checked-in by the Installation Firm.  The receiving receipt will be signed and forwarded to the agency project manager noting any delivery discrepancies.  The Installation Firm shall complete a receiving form verifying the quantities delivered.

2.
Transport the furniture from the receiving platform/loading dock to the specific project location (job site) in accordance with all facility requirements.

3.
Unpackage the furniture, sort, and separate the furniture on the floor, as required.  All packaging materials, pallets, etc. shall be removed from the premises, at no cost to the state.

4.
For projects that consist of all Refurbished furniture ordered from the Contract, install the Refurbished Open Space Office Furniture in compliance with the approved Installation Design Plan.


For projects that consist of a combination of some Refurbished furniture ordered from the Contract and the re-utilization of some existing furniture, the existing furniture to be re-utilized shall be incorporated into the INSTALLATION of the Refurbished furniture.  All furniture is to be installed in compliance with the approved Installation Design Plan.  This may also include some disassembly and re-configuration of the existing furniture.

5.
When the INSTALLATION for a project is completed, all Refurbished Open Space Office Furniture installed shall be cleaned prior to occupancy by the agency.  This includes wiping down panels and components with a mild detergent to remove dust and dirt accumulated during installation.

6.
During the entire INSTALLATION process, precautions shall be taken at all times to protect carpet tiles, adjacent walls, and other furniture from damage.  Also, all fire, safety/access, and facility codes, regulations, and requirements shall be adhered to throughout the entire process.

7.
After completion of the entire INSTALLATION process, the project location (job site) shall be in a clean and orderly condition.  This includes the removal and disposal of all packaging materials, pallets, trash, etc. accumulated during INSTALLATION of a particular project, at no cost to the state.  Any remaining product will remain with the agency or be delivered to state surplus.
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  8.
The INSTALLATION of all items ordered to complete the project as a result of the punch list generated shall be performed as a part of the initial INSTALLATION process.  There shall be no additional charges for the INSTALLATION of these items.  All punch list items shall be installed within 14 (fourteen) calendar days or a schedule mutually agreed upon with the project manager, after the punch list is generated.

9.
Ultimately, the Installation Firm is responsible for making sure the INSTALLATION of all furniture is in TOTAL compliance with the approved Installation Design Plan.

10.
Any "tune-up" INSTALLATION or re-configuration required after the initial INSTALLATION is complete, due to minor revisions requested by the agency, shall be provided by the Installation Firm.  However, there will be an additional charge paid to the Installation Firm for this step (see PROJECT COST below).

H.
COMPLIANCE WITH INSTALLATION DESIGN PLAN -- The Installation Firm shall install all Refurbished Open Space Office Furniture according to the approved installation design plan and to the satisfaction of the agency project manager.  The plans shall be followed exactly unless changes are authorized by the agency project manager.  Most projects will be constructed in phases.  The phasing of a project will be defined at the time of the pre-construction review meeting.
I.
EQUIPMENT -- The Installation Firm is responsible for supplying all tools, vehicles, and related equipment required to perform the INSTALLATION for a project and keep it on schedule.
J.
DAILY SCHEDULE -- The daily INSTALLATION schedule shall be communicated to, coordinated with, and approved in advance by the agency project manager.
K.
PROGRESS MEETINGS -- Periodic progress meetings may be required by the agency project manager.  The Installation Firm is required to advise the agency project manager of any schedule deviations as soon as they are identified.

L.
PROJECT COST -
When a particular project will consist of all Refurbished furniture to be ordered from the Contract (no re-utilization of existing furniture), the charge for INSTALLATION shall be established by taking the appropriate percentage (%) multiplied by the total net value of the itemized parts list (bill of materials), which was generated during the design process and specifies ALL Refurbished Open Space Office Furniture required for the project.  The appropriate percentage (%) to be charged for INSTALLATION shall be taken from the Contract's INSTALLATION INFORMATION SHEET, based on the order level and region.  Therefore, the charge for INSTALLATION for this type of project will not be established until after the itemized parts list (bill of materials) is generated.  (Please note that the INSTALLATION charge for a particular project shall always be calculated by taking the appropriate percentage (%) from the Contract)
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INSTALLATION INFORMATION SHEET multiplied by the total net value of the itemized parts list (bill of materials) utilizing the prices indicated in the Standard Item listing, even if the order for furniture ends up being placed on the Express delivery program.


When a particular project will consist of a combination of some Refurbished furniture to be ordered from the Contract and the re-utilization of some existing furniture, The charge for INSTALLATION shall be established by taking the dollar amount per hour from the Contract's INSTALLATION INFORMATION SHEET multiplied by the total hours required to install the project.  The Installation Firm shall provide a detailed estimate of the hours that will be required for each step of the project within five (5) calendar days after the pre-construction review meeting.  Therefore, the estimated charge for INSTALLATION for this type of project will be established within five (5) calendar days after the pre-construction review meeting.  Any changes from the number of hours originally quoted must be pre-approved by the agency project manager.


Please note that the dollar amount per hour on the Contract's INSTALLATION INFORMATION SHEET will also apply to projects requiring additional INSTALLATION after the initial INSTALLATION is completed in compliance with these specifications.  These figures will kick-in when the agency requires "tune-up" INSTALLATION or re-configuration due to minor revisions requested by the agency.


When a particular project will consist of the disassembly of all existing furniture and the installation of all Refurbished furniture ordered from the Contract, the charge for this entire process shall be express as a dollar figure.  This figure should be expressed as a dollar amount per hour on the attached INSTALLATION INFORMATION SHEET.  The actual time required to complete the installation, breakdown, and removal will be multiplied by the dollar amount per hour to determine the cost for installing the project, including transportation time.  The appropriate dollar figure per hour to be charged for INSTALLATION shall be taken from the Contract's INSTALLATION INFORMATION SHEET, based on the order level and region.  


Based on the Contractor’s distribution system, there should not be a need for additional travel expenses for driving time, mileage, and other expenses for any project unless pre-authorized by the project manager.  All costs associated with these functions shall be factored into the dollar amounts quoted on the attached INSTALLATION INFORMATION SHEET.  
M.
SMALL PROJECTS – For small installation projects, the agency will contact the installation firm, the work shall be performed, and the actual time required to complete the installation will be multiplied by the dollar amount per hour to determine the cost for installing the project. Transportation costs may be paid on a pre-authorized basis only.  The Contractor is required to perform all requests for INSTALLATION, regardless of the project size.  For small projects, the maximum response time shall be 10 (ten) workdays.
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N.
"BENCHMARK" -- A "benchmark" will be established based on the Time Study hours listed in the bidder’s proposal, as described in the INSTALLATION statement in the attached Terms and Conditions, will be used for determining the amount of time required to install a particular project.  This benchmark per workstation for INSTALLATION will therefore be established and included in the Contract.  Deviations from the "benchmark" must be documented and approved by the agency.  Acquisition Services reserves the right to audit the number of hours quoted for a particular project, and compare it with the "benchmark" included in the Contract.  If it is determined that the number of hours quoted for a project is excessive and not in line with the "benchmark", Acquisition Services reserves the right to calculate the number of hours for a project utilizing the "benchmark" and require that the charge for INSTALLATION be based on the number of hours generated by Acquisition Services.
O.
MOVE-IN SUPPORT -- The Contractor will provide installation resources for the purpose of Move-In Support, when requested by the State, for a specific project when the Contractor has performed the initial installation services, at no additional cost to the State.  The purpose of the Move-In Support is for the Contractor to 1) Conduct a pre-move-in walk-through with the State, the day before the scheduled move-in, to identify and to correct any last minute minor punch list items that can be corrected that day and 2) Provide an installer on-site, the day of agency move-in, to facilitate minor workstation adjustments (i.e. raising/lowering work surfaces and overhead storage unit), under the direction of the Department of Management and Budget, Office of Facilities, and the agency project manager.

P.
INSTALLATION QUALITY -- All installations shall be completed in a quality manner as determined by the State.  The Contractor will be responsible for providing additional service required to bring unacceptable quality workmanship up to desired State quality levels, at no additional cost to the State.  The State reserves the right of final determination of acceptable quality installation.

REFURBISHED LATERAL FILE SPECIFICATIONS

SPECIFICATIONS
Definite Specifications  - All commodities and services to be furnished hereunder shall conform to the specifications as noted in the "ITB" and/or copies of specifications attached.

Brand or trade names referred to herein are for identification purposes only, and do not limit the bidder to such brands, provided alternates offered are equal in quality and function to those specified.       

Acquisition Services shall be notified immediately of any manufacturing and/or engineering changes to the file cabinets that may occur throughout the entire length of the Contract.  The state reserves the right to reject the changes and require that the Contractor continue to provide the original file cabinets approved by the state.  (Please note that the state will reject changes to file cabinets ONLY if it feels that the changes have in some way decreased the quality and acceptability of the file cabinets or have caused the file cabinets to no longer be in compliance with the State of Michigan Specifications for Lateral File Cabinets.)

PRODUCT SPECIFICATIONS                                                                                                                       
1.
Categories and Types


Lateral file cabinets shall be available in the following categories, types, and sizes.


Category A -
Lateral File Cabinet; Fixed shelf; with and without lift-up receding doors; with and without lock.



Type  1 -
30” width.




2, 3, 4, and 5 openings high.



Type  2 -
36” width.




2, 3, 4, and 5 openings high.



Type  3 -
42” width.




2, 3, 4, and 5 openings high.


Category B -
Lateral File Cabinet; Roll out shelf; with and without lift-up receding doors; with and without lock.



Type 1 -
30” width.




2, 3, 4, and 5 openings high.



Type  2 -
36” width.



2, 3, 4, and 5 openings high.



Type  3 -
42” width.




2, 3, 4, and 5 openings high.
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Category C -
Lateral File Cabinet; Roll out drawer (fixed front); With and without lock; Top opening on 5 opening high unit shall be a roll out shelf with lift-up receding door.



Type  1 -
30” width.




2, 3, 4, and 5 openings high.



Type  2 -
36” width.




2, 3, 4, and 5 openings high.



Type  3 -
42” width.




2, 3, 4, and 5 openings high.


Category D -
Overfile Cabinet; Fixed shelf; One opening high (approximately 16” high); with and without sliding doors; with and without lock.



Type  1 -
30” width.



Type  2 -
36” width.



Type  3 -
42” width.

2.
Materials and Workmanship

All materials, including the type of steel, used in the manufacturing of the lateral file cabinets to be used by the State of Michigan shall be those which are best suited to produce a quality product.  The workmanship shall be such as to provide proper forming to avoid sharp edges, smooth straight bending of channels and flanges, strength of welding and bracing, accuracy of moving parts, good fit of drawers, and freedom from sag or set.  All products shall be free from defects, which affect the appearance, operation, and serviceability of the products.  The cabinet case shall be constructed with an interior steel framework, preventing the cabinet from excessive twisting and oil canning of the steel outer skin, and providing for an overall solid construction.  The bottom of the file cabinet shall be absent of sharp edges that could damage carpets and shall be completely finished (not open) to provide added stability, unless the file cabinet is of a modular design whereby additional stability is obtained by the individual framework of each section.  All products shall be equal to those supplied to the general trade, and shall also be the same as those listed in the manufacturers most current catalog, specifications, and other literature.


All products shall be designed and manufactured to withstand daily use over an extended period of time with minimum maintenance and repair.  All products shall be free from rough and sharp edges, and all corners shall be radiused or protected.  All lateral filing cabinets shall conform to ALL requirements of the ANSI/BIFMA X 5.2 (current edition) test for lateral file cabinets.

3.
Specific Requirements

Listed below are the specific requirements and individual features that shall be incorporated into the lateral file cabinets to be used by the State of Michigan.  These specifications are not intended to describe all the details of construction or materials used, as it is recognized that there is a variation in the manufacturing process by manufacturers who produce filing cabinets.
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A.
Drawer - All drawers shall have 4 (four) sides, in order to prevent papers from accidentally falling into the actual cabinet case.  All drawers shall be equipped with an anti-rebound mechanism, preventing the drawer from re-opening immediately after it has been closed.

B.

Interlock - There shall be a safety device incorporated into the design that allows only 1 (one) drawer to be in the rolled out position at a time.

C.
Leveling Glides - Cabinets shall be equipped with 4 (four) adjustable steel leveling glides, with approximately 5/8” adjustment, and coated with a non-rusting material.
D.
Drawer Suspension - All roll out-shelves and drawers shall run smoothly on full extension, steel ball bearing suspensions, and shall operate friction-free without binding or racking when accessing from the center or either side.
E.
Door Slides - All lift-up receding doors shall run smoothly on full extension slides, and shall operate friction-free without binding or racking when accessing from the center or either side.
F.
Inserts - All lateral file cabinets shall come standard with either 3 (three) shelf dividers or 1 (one) hanging folder frame (to accomplish letter size, side-to-side filing) per opening.  All openings with hanging folder frames shall be capable of being converted to front-to-back filing.
G.
Shelf Depth Modifier - All lateral file cabinet openings shall have the capability of being set-up as both letter size and legal size depth, at no additional charge.  1 (one) shelf depth modifier per opening is acceptable.
H.
Ganging - A mechanism shall be available in order to allow lateral file cabinets to be ganged together (either side-to-side or back-to-back) or attached to a wall.
I.
Lock - When specified, a central locking mechanism shall be provided which will lock all doors or drawers in the file cabinet.  Two keys shall be supplied with each lock.
J.
Finish and Color - Lateral file cabinets shall be suitably undercoated with a rust inhibiting primer (or subjected to a phosphatizing process inside and out), and shall be finished with a baking enamel, or equivalent.  Manufacturers standard colors will be acceptable.
K.
Face Hardware - Door and drawer pulls shall be full width, flush, and integrated into the front of the door and/or drawer.  Each opening shall include a label holder.  Plastic and self-adhesive label holders are acceptable.  All label holders shall be flush.
L.
Caution Label - A caution label shall be affixed to the cabinet interior in a highly visible location.  The label shall display such information as cabinet leveling procedures, loading techniques, recommendations for weight distribution, general safety precautions, etc.

M.
Depth - Lateral file cabinets shall be a minimum 17 inches deep.
N.
Options - Other various options, such as laminate tops, posting shelves, half-height drawers, card tray inserts, counter weights, etc. shall also be available.

Appendix b

REFURBISHED OPEN SPACE OFFICE FURNITURE PRODUCT LINES BY CATEGORY

The table below specifies the recommended lines by category from each manufacturer. The product lines below may be selected for the resulting Refurbished furniture Contract.  Those selected lines will be included on the resulting Contract for Refurbished furniture.  
	Manufacturer
	Basic Line
	Mid – Tier w/ Wood Trim

	Knoll
	Equity


	Dividends

	Haworth
	Unigroup


	Premise

	Herman Miller
	Action Office2


	Prospects

	Steelcase
	Aveneer


	Answer


REFURBISHED LATERAL FILES RECOMMENDED BRAND LIST

The table below specifies the recommended lines of lateral files from each manufacturer. The product lines below may be selected for the resulting Refurbished LATERAL FILES Contract.  Those selected lines will be included on the resulting Contract for Refurbished furniture .

	Manufacturer
	Basic Line

	Knoll
	Calibur



	Haworth
	950 Series



	Herman Miller
	Meridian



	Steelcase
	100/200 Series
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REFURBISHED OPEN SPACE OFFICE FURNITURE --BID BY CATEGORY

Bidders shall indicate the name of the product line by category being offered.  Products bid must meet the specified requirements as listed in the attached Refurbished Open Space Furniture Specifications.  
	Manufacturer
	Basic Line
	Mid – Tier w/ Wood Trim

	Bidder to complete
	Bidder to complete
	Bidder to complete
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REFURBISHED OPEN SPACE OFFICE FURNITURE

SINGLE AWARD DISCOUNT

Bidders to indicate below the percentage off list price for each product line offered for each specified delivery option based on a single (1) one Contract award.  Multiple discounts per product line are not acceptable.  (Make additional copies for your bid response, as required.) 

	MANUFACTURER
	PRODUCT LINE


	STANDARD DELIVERY

DISCOUNT
	EXPRESS DELIVERY

DISCOUNT
	RAPID RESPONSE

DISCOUNT

	
	
	______%
	______%
	______%

	
	
	______%
	______%
	______%

	
	
	______%
	______%
	______%

	
	
	______%
	______%
	______%

	
	
	______%
	______%
	______%

	
	
	______%
	______%
	______%

	
	
	______%
	______%
	______%

	
	
	______%
	______%
	______%

	
	
	______%
	______%
	______%

	
	
	______%
	______%
	______%

	
	
	______%
	______%
	______%

	
	
	______%
	______%
	______%


Also, please indicate the date of the manufacturer's printed list price/catalog used to calculate the price quoted for each item on the attached Item Listings.

                /                 /                 
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REFURBISHED OPEN SPACE OFFICE FURNITURE

ITEM LISTING FOR WORKSTATION CLUSTER

Bidders shall list below all products needed to construct the six (6) workstation cluster workstation cluster on the attached Appendix F - Workstation Cluster”, as well as the bid price for each item by delivery option.  If additional space is needed other than what is provided, bidders may submit additional pages following this format.  Do not submit two items or prices for the same component in the same cluster.  Submit one option for that component purpose.  Submit one cluster with one price.

Bidders are to quote only the Basic Line indicated on the Appendix C - “REFURBISHED OPEN SPACE OFFICE FURNITURE: BID BY CATEGORY” applying the discount as if a single Contract was awarded.  
	
	
	
	
	
	Standard Delivery
	Express Delivery

	Quantity


	Unit
	Product Number
	Description
	List Price
	Unit Price
	Total Price
	Unit Price
	Total Price

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Item Listing, continued

Page 2

	
	
	
	
	
	Standard Delivery
	Express Delivery

	Quantity


	Unit
	Product Number
	Description
	List Price
	Unit Price
	Total Price
	Unit Price
	Total Price

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


                       Total Standard: $________________     Total Express: $_____________
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REFURBISHED OPEN SPACE OFFICE FURNITURE

DESIGN SERVICES INFORMATION SHEET

The first level of DESIGN SERVICES (with the exception of small projects) is when all Refurbished Open Space Office Furniture is going to be ordered and workstations need to be designed.  Bidders shall indicate the DESIGN SERVICES charges for order levels and zones indicated below.  These charges should be expressed as a percentage (%) to be multiplied by the total net Contract value of the order for the furniture that will be required.  (See DESIGN SERVICES statement in the attached terms and conditions.)  Order levels are net product values.  See the attached Appendix E – Zone Map for counties allocated by zone.

	Zone/Order Level


	Standard Delivery Program
	Express Delivery

Program
	Rapid Response 



	Zone 1 – Metro Region 

< $100,000

> $100,000
	__________%

__________%
	__________%

__________%
	__________%

__________%

	Zone 2- University Region

< $100,000

> $100,000
	__________%

__________%
	__________%

__________%


	__________%

__________%



	Zone 3 – Southwest Region

< $100,000

< $100,000
	__________%

__________%
	__________%

__________%


	__________%

__________%



	Zone 4 – Bay Region

< $100,000

> $100,000
	__________%

__________%
	__________%

__________%


	__________%

__________%



	Zone 5 – North Region

< $100,000

> $100,000
	__________%

  __________%
	__________%

__________%
	__________%

  __________%

	Zone 6 – Superior Region

< $100,000

> $100,000
	__________%

 ___________%
	__________%

___________%
	__________%

  ___________%
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REFURBISHED OPEN SPACE OFFICE FURNITURE

DESIGN SERVICES INFORMATION SHEET

The second level of DESIGN SERVICES is when workstations need to be designed and the installation will consist of a combination of Refurbished Open Space Office Furniture ordered from the resulting Contract and existing furniture. Bidders shall indicate below this DESIGN SERVICES charge as a dollar amount per hour.

$                            per hour  

Premium Services (Evenings and Weekends)

   $______________ per hour

The dollar amount per hour expressed will also apply to projects requiring all refurbished furniture to be ordered from the Contract when the initial DESIGN SERVICES required for the project have been completed in compliance with the attached DESIGN SERVICES specifications.  This figure will apply when the agency requires additional DESIGN SERVICES (due to further changes, a requirement to meet with each individual in the office, "tune up" design, etc.), above and beyond what is required by the attached specifications.

Bidders to propose standard time frames generally allotted for various size projects based on the number of workstations: 

	Design Tasks
	Timeframe for Completion



	
	Number of Workstations 

	
	10-29
	30-59
	60-89
	90-149
	150+

	Schematics Design Block Plan,
	
	
	
	
	

	Preliminary Design Block Plan
	
	
	
	
	

	Installation Design Plan
	
	
	
	
	

	Itemized Parts List
	
	
	
	
	


Bidders are to indicate the estimated number of hours required for communication with the agency for each of the following tasks:

	Design Tasks
	Number of Communication

Hours Required



	
	Number of Workstations

	
	10-29
	30-59
	60-89
	90-149
	150+

	Agency Programming
	
	
	
	
	

	Pre-Design Review Meeting
	
	
	
	
	

	Schematics Design Block Plan,
	
	
	
	
	

	Preliminary Design Block Plan
	
	
	
	
	

	Installation Design Plan
	
	
	
	
	

	Itemized Parts List
	
	
	
	
	

	Project Cost

	
	
	
	
	

	Punch List
	
	
	
	
	

	“Tune-Up" Design
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REFURBISHED OPEN SPACE OFFICE FURNITURE

INSTALLATION SERVICES INFORMATION SHEET

The first level of INSTALLATION is when all Refurbished Open Space Office Furniture is going to be ordered and workstations need to be installed.  Bidders shall indicate the INSTALLATION charges for the order levels and zones indicated below.  These charges should be expressed as a percentage (%) to be multiplied by the total net Contract value of the order for the furniture that will be required.  Please refer to the attached Appendix E - Zone Map for reference purposes.  (See INSTALLATION statement in the attached terms and conditions.)  Order levels are net product values.  

	Zone/Order Level


	Standard Delivery Program
	Express Delivery

Program
	Rapid Response 


	Additional % Charge for Premium Service

	Zone 1 – Metro Region 

< $100,000

> $100,000
	__________%

    __________%


	__________%

    __________%
	__________%

__________%
	__________%

__________%

	Zone 2- University Region

< $100,000

> $100,000
	__________%

    __________%
	__________%

    __________%


	__________%

      __________%


	__________%

  __________%



	Zone 3 – Southwest Region

< $100,000

< $100,000
	__________%

    __________%
	__________%

    __________%


	__________%

     __________%


	__________%

  __________%



	Zone 4 – Bay Region

< $100,000

> $100,000
	__________%

    __________%
	__________%

    __________%


	__________%

      __________%


	__________%

  __________%



	Zone 5 – North Region

< $100,000

> $100,000
	__________%

  __________%
	__________%

__________%
	__________%

  __________%
	__________%

__________%



	Zone 6 – Superior Region

< $100,000

> $100,000
	__________%

 ___________%
	__________%

___________%
	__________%

  ___________%
	__________%

__________%
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REFURBISHED OPEN SPACE OFFICE FURNITURE

INSTALLATION SERVICES INFORMATION SHEET

The second level of INSTALLATION is when Refurbished and existing Open Space Office Furniture workstations need to be installed.  Bidders shall indicate the charges for this entire process for the zones indicated below.  Bidders shall indicate below this INSTALLATION charge as a dollar amount per hour. 

The actual time required to complete the installation from the timestudies will be multiplied by the dollar amount per hour to determine the cost for installing the project, including transportation time.  Please refer to the attached Appendix E - Zone Map for reference purposes.  (See INSTALLATION statement in the attached terms and conditions.)  
	ZONE
	Hourly Installation

Rate 2nd Level

	
	LABORER
	CARPENTER
	ELECTRICIAN

	Zone 1 - Metro

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 2 – University Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 3 – Southwest Region 

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 4 – Bay Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 5 – North Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

         $___________
	$__________

$__________

$___________
	$__________

$__________

$___________

	Zone 6 – Superior Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$___________
	$__________

$__________

$___________
	$__________

$__________

$___________


Note:  Regular Time, Time and One Half, and Double Time are to be paid as dictated by the prevailing wage board.

The dollar amount per hour expressed will also apply to projects requiring additional INSTALLATION after the initial INSTALLATION is completed in compliance with the attached INSTALLATION specifications.  This figure will kick-in when the agency requires "tune-up" INSTALLATION or re-configuration due to minor revisions requested by the agency.

Appendix C 

Pricing Sheets

 REFURBISHED OPEN SPACE OFFICE FURNITURE

INSTALLATION SERVICES INFORMATION SHEET

The third level of INSTALLATION is when workstations need to be installed and the installation requires the breakdown of existing furniture combined with installation of existing and Refurbished Open Space Office Furniture ordered from the resulting Contract.  Teardown of existing workstations may or may not include removal.  Bidders shall indicate the charges for this entire process for the zones indicated below.  This figure should be expressed as a dollar amount per hour.  The actual time required to complete the breakdown, installation, and removal will be multiplied by the dollar amount per hour to determine the cost for installing the project, including transportation time.  A map is included In Appendix E – Zone Map for reference purposes.  (See INSTALLATION statement in the attached terms and conditions.)  

	ZONE
	Hourly Installation

Rate 3rd Level

	
	LABORER
	CARPENTER
	ELECTRICIAN

	Zone 1 – Metro Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 2 – University Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 3 –Southwest Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 4 – Bay Region 

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 5 – North Region 

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 6 – Superior Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________


Note:  Regular Time, Time and One Half, and Double Time are to be paid as dictated by the prevailing wage board.
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 REFURBISHED OPEN SPACE OFFICE FURNITURE

INSTALLATION SERVICES INFORMATION SHEET

The fourth level of INSTALLATION is when workstations need to be torndown, palletized, shrink wrapped, removed and delivered to a specified dock.  Bidders shall indicate the charges for this entire process for the zones indicated below. Bidders shall indicate below this INSTALLATION charge as a dollar amount per hour.  The actual time required to complete the teardown from the timestudies will be multiplied by the dollar amount per hour to determine the cost for installing the project, including transportation time.  Please refer to the attached Appendix E - Zone Map for reference purposes.  (See INSTALLATION statement in the attached terms and conditions.)  

	ZONE
	Hourly Installation

Rate 4th Level

	
	LABORER
	CARPENTER
	ELECTRICIAN

	Zone 1 – Metro Region 

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 2- University Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 3 – Southwest Region 

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 4 – Bay Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 5 – North Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

         $___________
	$__________

$__________

$___________
	$__________

$__________

$___________

	Zone 6 – Superior Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$___________
	$__________

$__________

$___________
	$__________

$__________

$___________


Appendix C 

Pricing Sheets

 REFURBISHED OPEN SPACE OFFICE FURNITURE

INSTALLATION SERVICES INFORMATION SHEET

The fifth level of INSTALLATION is when workstations need to be re-configured and no additional furniture is needed from this contract.  Bidders shall indicate the charges for this entire process for the zones indicated below.  This figure should be expressed as a dollar amount per hour.  The actual time required to complete the re-configuration from the timestudies will be multiplied by the dollar amount per hour to determine the cost for installing the project, including transportation time.  A map is included In Appendix E – Zone Map for reference purposes.  (See INSTALLATION statement in the attached terms and conditions.)  

	ZONE
	Hourly Installation

Rate 5th Level

	
	LABORER
	CARPENTER
	ELECTRICIAN

	Zone 1 – Metro Region 

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 2- University Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 3 – Southwest Region 

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 4 – Bay Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$__________
	$__________

$__________

$__________
	$__________

$__________

$__________

	Zone 5 – North Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

         $___________
	$__________

$__________

$___________
	$__________

$__________

$___________

	Zone 6 – Superior Region

Regular Time

Time and One Half

Double Time


	$__________

$__________

$___________
	$__________

$__________

$___________
	$__________

$__________

$___________
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TIME STUDIES

Bidders are to indicate required assembly time required to teardown and install the six (6) workstation cluster drawings included in Appendix F.  For evaluation purposes, the State intends to use timestudies from bidders based on installing the Haworth Unigroup Line after product is delivered to the site, unboxed, and staged at the final location in the space.  However, if bidders are not qualified to install Haworth Unigroup line, please indicate which manufacturer and line you are using for the timestudy hours.  Bidders shall provide a videotape as detailed documentation to support the accuracy of the data.  The time submitted by bidders may be utilized as a benchmark.  For consistency in evaluation purposes, all bidders should start with installing Workstation 1 continuing through Workstation 6. 

	Installation Level
	Task for 6 Workstation Cluster


	Total Hours Required

	Level 1, 2, and 3
	Installation
	______hrs

	Level 3 and 4
	Teardown Time 
	______hrs

	Level 5
	Re-configuration only (no furniture added)
	______hrs

	Grand Total Hours
	______hrs


Bidders are to indicate required time to perform the re-furbishing services below using the six (6) workstation cluster drawings included in Appendix F.  The time submitted by bidders may be utilized as a benchmark.  
	Task for 6 Workstation Cluster


	Hours Required
	Hourly Wage


	Total Cost

	Clean
	______hrs
	$___________
	$___________

	Re-fabric
	______hrs
	$___________
	$___________

	Re-laminate
	______hrs
	$___________
	$___________

	Re-paint
	______hrs
	$___________
	$___________

	Re-fabric, clean
	______hrs
	$___________
	$___________

	Re-fabric, Re-laminate, and Clean
	______hrs
	$___________
	$___________

	Re-fabric, Re-laminate, Repaint, and Clean
	______hrs
	$___________
	$___________
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DESIGN CALCULATION SHEET

DESIGN SERVICES:

Bidders shall indicate below the charge that the state would have incurred had the bidder been required to design the six (6) workstation cluster on the attached Appendix F - “Workstation cluster” form.  This figure should first be expressed as a percentage (%), taken from Appendix C - DESIGN SERVICES INFORMATION SHEET from the column that represents the Total Bid for Furniture from the Standard Delivery Item Listing and the row representing Zone 2 – University Region, for orders equal to or over $100,000.  The percentage should then be multiplied by the Total Bid for Furniture from the Standard Delivery Item Listing.  (See ITEM LISTING statement in Terms and Conditions.)

	% for Design Services
	
	Total Bid for Furniture from                       the Standard Item listing
	
	Total Amount For DESIGN SERVICES

	______%


	X
	$________________
	=
	$_________________

	
	
	
	
	

	

	% for Design Services
	
	Total Bid for Furniture from the Express Item listing 
	
	Total Amount for

DESIGN SERVICES

	______%


	X
	$________________
	=
	$_________________
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INSTALLATION CALCULATION SHEET

Bidders shall indicate below the charge that the state would have incurred had the bidder been required to install the six-workstation cluster on the attached Appendix F - “Workstation Cluster”.  This figure should first be expressed as a percentage (%), taken from the INSTALLATION SERVICES INFORMATION SHEET from the column that represents the Total Bid for Furniture from the Standard Delivery Item Listing and the row representing Zone 2 – University Region, for orders equal to or over $100,000.  The percentage should then be multiplied by the Total Bid for Furniture from the Standard Delivery Item Listing.  (See ITEM LISTING statement in Terms and Conditions.) Bidders are to also indicate their hourly rate per level of installation multiplied by the hours from the time study for the services indicated below.  Bidders are to also indicate their hourly rate per level of installation multiplied by the hours from the time study for the services indicated below.
	First Level 

% for Install Services
	
	Total Bid for Furniture From the Standard Item listing
	
	Total Amount for

INSTALL SERVICES

	______%


	X
	$________________
	=
	$_________________

	
	
	
	
	

	

	First Level 

% for Install Services
	
	Total Bid for Furniture from

 the Express Item listing
	
	Total Amount for

INSTALL SERVICES

	______%


	X
	$________________
	=
	$_________________

	
	
	
	
	

	Hourly Rate

Hours Utilized for                                       Total Amount for

For Second Level
	
	Time Study/Mock-Up                                
	
	Total Amount for

INSTALL SERVICES

	$________


	X
	                              hours                      
	=
	$_________________

	
	
	
	
	

	Hourly Rate

Hours Utilized for                                       Total Amount for

For Third Level
	
	Time Study/Mock-Up                                
	
	Total Amount for

INSTALL SERVICES

	$________


	X
	                              hours                      
	=
	$_________________

	
	
	
	
	

	Hourly Rate

Hours Utilized for                                       Total Amount for

For Fourth Level
	
	Time Study/Mock-Up                                
	
	Total Amount for

INSTALL SERVICES

	$_______


	X
	                              hours                      
	=
	$_________________

	
	
	
	
	

	Hourly Rate

Hours Utilized for                                       Total Amount for

For Fifth Level
	
	Time Study/Mock-Up                                
	
	Total Amount for

INSTALL SERVICES

	$________


	X
	                              hours                      
	=
	$_________________
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REFURBISH SERVICES CALCULATION SHEET

Bidders shall indicate below the charge that the state would have incurred had the bidder been required to perform specified services relating to refurbishing exsting furniture.  When estimating costs for these services, bidders are to refer to the six-workstation cluster on the attached Appendix F - “Workstation Cluster. Bidders are to indicate their hourly rate per level of service multiplied by the hours from the time study for the services indicated below.  
	Hourly Rate for Clean Service 
	
	Time Study                               
	
	Total Amount for

 SERVICE

	$________


	X
	                              hours                      
	=
	$_________________

	
	
	
	
	

	

	Hourly Rate for Re-Fabric Service
	
	Time Study                               
	
	Total Amount for

SERVICE

	$________


	X
	                              hours                      
	=
	$_________________

	
	
	
	
	

	Hourly Rate for Re-laminate Service



	
	Time Study                               
	
	Total Amount for

 SERVICE

	$________


	X
	                              hours                      
	=
	$_________________

	
	
	
	
	

	Hourly Rate for Re-Paint Service



	
	Time Study
	
	Total Amount for

SERVICE

	$________


	X
	                              hours                      
	=
	$_________________

	
	
	
	
	

	Hourly Rate Re-fabric, clean Service

	
	Time Study 
	
	Total Amount for

 SERVICE

	$_______


	X
	                              hours                      
	=
	$_________________

	
	
	
	
	

	Hourly Rate Re-fabric, , Re-laminate, clean Service
	
	Time Study 
	
	Total Amount for

SERVICE

	$________


	X
	                              hours                      
	=
	$_________________


	Hourly Rate Re-fabric, , Re-laminate, re-paint, clean Service
	
	Time Study 
	
	Total Amount for

SERVICE

	$________


	X
	                              hours                      
	=
	$_________________
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REFURBISHED LATERAL FILE PRICING SHEET

Bidders shall indicate the name of the manufacturer and the series name of the Lateral File Cabinets being offered.

Manufacturer: ________________________________

Series Name: _________________________________

Bidders to indicate the percentage (%) off list price by geographic area for each delivery option. 

	Delivery Option


	Zone 1

Metro Region
	Zone 2

University Region
	Zone 3

S. W. Region
	Zone 4

Bay Region
	Zone 5

North Region
	Zone 6

Superior

Region

	Drop-Ship 


	
	
	
	
	
	

	Inside Delivery


	
	
	
	
	
	

	Delivered & Installed
	
	
	
	
	
	



The State of Michigan also plans to include several accessory items on the resulting Contract, such as laminate tops, counter weights, posting shelves, additional dividers, hanging folder frames, half height drawers, and card tray inserts.  Please note that these items may be included on the Contract based on the same discount indicated by the bidder for each category of file cabinet in each zone.

REFURBISHED LATERAL FILE  CABINETS  ITEM  LISTING

Bidders shall indicate below the charge that the state would have incurred had the bidder been required to deliver and install the items on the attached Lateral File Item Listing.  This figure should first be expressed as a dollar figure, taken from the Lateral File Pricing Sheet, the column that represents the Delivered and Installed for Zone 2 – University Region. 
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RE-FURBISHED LATERAL  FILE  CABINETS  ITEM  LISTING

TYPE 2 -
Lateral File Cabinet.  Roll-out shelf, per the attached specifications.

Item
Unit
Commodity #

Description





Unit Price

1.




30” width, Two openings high.




Each



Without lift-up receding doors; Without lock.

$__________

425-40-52-0501

With three (3) shelf dividers per opening.






Make:___________________  Model:_________________  

Each



With lift-up receding doors; With lock.


$__________
425-40-52-709


With three (3) shelf dividers per opening.






Make:___________________  Model:_________________  

2.




36” width; Four openings high.




Each



With lift-up receding doors; Without lock.


$__________
425-40-52-2408

With three (3) shelf dividers per opening.






Make:___________________  Model:_________________  

Each



With lift-up receding doors; With lock.


$__________
425-40-52-2507
With three (3) shelf dividers per opening.






Make:___________________  Model:_________________  

3.




42” width; Five openings high.




Each



With lift-up receding doors; Without lock.


$__________

425-40-52-4008

With three (3) shelf dividers per opening.









Make:___________________  Model:_________________  

Each



With lift-up receding doors; With lock.


$__________
425-40-52-4008

With three (3) shelf dividers per opening.






Make:___________________  Model:_________________  

TYPE 3
Lateral File Cabinet.  Roll-out drawer (fixed front), per the attached specifications.

Item
Unit
Commodity #

Description






    Unit Price
4.




30” width.  Two openings high.



$__________
Each



Without lock.

425-40-53-0500

With three (3) shelf dividers per opening.






Make:___________________  Model:_________________  

Each



With lock.






$__________

425-40-53-0609

With three (3) shelf dividers per opening.






Make:___________________  Model:_________________  

5.




36” width.  Four openings high.



$__________
Each



Without lock.

425-40-53-1706

With three (3) shelf dividers per opening.






Make:___________________  Model:_________________  

Each



With lock.






$__________

425-40-53-1805

With three (3) shelf dividers per opening.






Make:___________________  Model:_________________  

6.




42” width.  Five openings high.  Top opening shall be a 






roll-out shelf with lift-up receding door

Each



Without lock.






$__________

425-40-53-2704

With three (3) shelf dividers per opening.






Make:___________________  Model:_________________  

Each



With lock.






$__________
425-40-53-2803 With three (3) shelf dividers per opening.






Make:___________________  Model:_________________

Appendix C 

Pricing Sheets

ADDITIONAL INFORMATION SHEET

Bidders shall indicate below their project coordination charge (see PROJECT COORDINATION statement in the attached terms and conditions).  This project coordination charge shall be expressed as a dollar amount per hour:




$_______________  per hour

Bidders shall indicate their warranty levels below:


All Products, including Parts and Workmanship - 

                     years.


Operational Mechanisms and Electrical Components -
 
                     years.


Fabric and Laminate -





                      years.


Manufacturer Extended Warranty – 



___________years


Bidders are to provide documentation that supports the warranties indicated above.

All of the above warranties MUST also include labor costs.

Bidders shall indicate below the cost for storage per square foot per day beyond seven (7) calendar days:




$_______________  per foot per day

Please indicate below the person(s) responsible for administering a Contract should one develop as a result of this ITB.


NAME:
                                                        
NAME:
                                                       

TITLE:
                                                        
TITLE:
                                                       

PHONE:
                                                        
PHONE:
                                                       


E-MAIL:
                                                        
E-MAIL:
                                                       
Please indicate the address where orders shall be placed should a Contract develop as a result of this ITB.  Also, please indicate a contact person and telephone number where agencies can call with general questions about orders already place, scheduled ship dates, etc.:


                                                                                 (company name)


                                                                                 (address)


                                                                                 (contact person)


                                                                                 (telephone number)

Appendix D
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 Purchasing Contacts for State Agencies

Updated 10/14/05

AGENCY AND ADDRESS
CONTACT
TELEPHONE
AGRICULTURE, Dept. of



P.O. Box 30017, 525 W. Ottawa
Michael DeBernardo
(517) 373-9144

Lansing, MI  48909
Jon Henker
(517) 373-9791

  
Michigan State Fair Exposition Center

1120 W. State Fair, Detroit, MI  48203
Tim Jenkins
(313)
369-8231

ATTORNEY GENERAL, OFFICE OF THE



P.O. Box 30212,  525 W. Ottawa


Lansing, MI  48909
Cindy Fournier
(517)
335-0722

AUDITOR GENERAL, OFFICE OF THE


201 N. Washington Square

Lansing, MI  48933
Suzanne Kinney 
(517)
334-8060



Ext. 350


CIVIL RIGHTS, Dept. of



1200 Sixth Street
Carl Dendrinos
(313) 256-1318

Detroit, MI  48226



CIVIL SERVICE, Dept. of




400 S. Pine, Capitol Commons, 2nd Fl.
Kim Davis
(517)
241-8115

Lansing, MI  48933
Carol Vargovich                                        373-3168

COMMUNITY HEALTH,  Dept. of



Budget Division
Lynn Strong/Jane Bitsicas

241-0134

  
4th Floor, Cass Bldg.

 
Lansing, MI  48909

Commodity Purchasing Office
Beth Kinsey
(517)
241-4878

1st  Floor, Cass Bldg.
Shirley Martin
(517)
241-2305


Lansing, MI  48909




Caro Center *
Tammy McPherson
(989)
672-9444

2000 Chambers Rd, Caro, MI  48723-9296
Ext. 444


Center for Forensic Psychiatry
Beth Duffy
(734)
429-2531

P.O. Box 2060, Ann Arbor, MI  48106
Ext. 531


Hawthorn Center
Lisa Morrow
(248)
735-6737

18471 Haggerty Road, Northville, MI  48167



Huron Valley Center
Jim Moore
(734)
434-3899

3511 Bemis Road, Ypsilanti, MI  48197



Kalamazoo Psychiatric Hospital
Peggy Deaton
(269)
337-3047

1312 Oakland Drive, Kalamazoo, MI  49008


Mt. Pleasant Center *
Luci Christensen
(989)
773-7921

1400 W. Pickard, Mt. Pleasant, MI  48858
Ext. 2370

Walter P. Reuther Psychiatric Hospital
Pamela Mason
(734)
367-8409

30901 Palmer Road, Westland, MI  48186
 


CORRECTIONS, Dept.



Central Procurement Office
Marsha Stansfield
(517) 335-2889

Grandview Plaza, Lansing, MI 48909
Laura Campbell

373-4447


Lisa Lehnert

335-4904


Gatha McClellan – Food Service Director 373-3643

Alger Maximum Facility *
P.O. Box 600, Munising, MI  49862
Barb Beacham



Ext. 1144
(906)
387-5000

Baraga Maximum Facility *

310 Wadaga, R#1, Bx. 55, Baraga, MI 49908
Dawn VanWagner
(906)
353-7070


Ext. 1152

Bellamy Creek Correctional Facility*
Cyndi Marshall
(616) 527-2510

1727 W. Bluewater Hwy, Ionia, MI  48846
Ext. 1156

Boyer Road Correctional Facility * (formerly Carson City Temporary Facility)

10522 Boyer, Carson City, MI  48811
Lisa Stoudt
(989) 584-3941


Ext. 6108

Charles Egeler Correctional Facility



(see State Prison of Southern Michigan)

Chippewa Correctional Facility *
Rich Cottle, Ext. 3117
(906)
495-2275

4269 W. M-80, Kincheloe, MI  49784
Patricia Kirkland, Ext. 3116

Cooper Street Correctional Facility*

(See State Prison of Southern Michigan)

Deerfield Correctional Facility (formerly Ionia Temporary Facility)

(see Riverside Correctional Facility)

Earnest Brooks Correctional Facility *
Chris Devoogd
(231)
773-0029

2500 S. Sheridan Drive, Muskegon, MI  49444
Debbie Hanks

773-0022

CORRECTIONS, Dept. (continued)

Florence Crane Women's Facility *
Ron LaBelle
(517)
279-9165

38 Fourth Street, Coldwater, MI  49036
Ext. 1217

G. Robert Cotton Facility



(see State Prison of Southern Michigan)
Gus Harrison Correctional Facility *
Betsy Schoolmaster
(517) 265-3900

  
2727 E. Beecher, Adrian, MI 49221
Ext. 3110


Hiawatha Correctional Facility*
(see Kinross Correctional Facility)
Handlon Michigan Training Unit
Linda Brice
(616)
527-6331

P.O. Box 492, Ionia, MI  48846
Ext. 221


Huron Valley Men's Facility
Cathy Judkins
(734)
572-1598

3201 Bemis Road, Ypsilanti, MI  48197
Ext. 1598


Ionia Maximum Correctional Facility
Norma Sage
(616)
527-6331

1576 W. Bluewater Highway, Ionia, MI  48846
Ext. 226



Kinross Correctional Facility *
Chuck Bergman, x4288
(906)
495-2282

 
5086 Tone Road, Kincheloe, MI  49788
Ruth Paquin, x4292

Lakeland Correctional Facility *

(See Florence Crane Correctional Facility)


Macomb Regional Correctional Facility *
Tawana Brooks
(586)
749-4900

34625 26 Mile Road, Refurbished Haven, MI  48048
Ext. 154


Marquette Branch Prison *
Dave Rice
(906)
226-6531

1960 US 41 Hwy S., Marquette, MI  49855
Ext. 1804



Michigan Reformatory
Cyndi Marshall
(616) 527-2500


1342 W. Main Street, Ionia, MI  48846
Ext. 209

Michigan State Industries
Nancy Taylor-Williams
(517)
373-3897

5656 S. Cedar, Lansing, MI  48911-3809



Mid-MI Correctional Facility * (formerly Mid-MI Temporary Correctional Facility)

8201 N. Croswell Road, St. Louis, MI  48880
Nancy Michael
(989)
681-7008

Mound Correctional Facility *
Rochelle Comer
(313)
368-8300

17600 Ryan Road, Detroit, Mi  48212
Ext. 2127
Muskegon Correctional Facility
Kathleen Ayotte
(231)
767-4224

2400 S. Sheridan Dr., Muskegon, MI  49442


CORRECTIONS, Dept. (continued)

Newberry Correctional Facility *
Jody Mark
(906)
293-0003

3001 Newberry Ave., Newberry, MI  49868



Oaks Correctional Facility *
Sharol Zimmerman
(231)
723-8272

P.O. Box 38, Eastlake, MI  49626
Ext. 1093


Ojibway Correctional Facility *
Jean Balduc
(906) 787-2217

P.O. Box 236, Marenisco, MI  49947
Ext. 114

Parr Highway Correctional Facility (formerly Adrian Temporary Facility)

(See Gus Harrison Regional Facility)

Pine River Correctional Facility*
Bonnie Compton
(989) 681-8001

320 N. Hubbard, St. Louis, MI  48880

Pugsley Correctional Facility *
Sue Ellen Walter
(231) 263-5253

7401 E. Walton Road, Kingsley, MI  49649
Ext. 1128


Riverside Correctional Facility
Cindy Fry  Ext. 380
(616)
527-0110


777 W. Riverside Drive, Ionia, MI  48846
Teresa McKendry Ext. 110


Robert Scott Correctional Facility
Jean Woolridge
(734) 459-7400


47500 Five Mile Road, Plymouth, MI  48170
Ext. 229
Ryan Correctional Facility
Lisa Porter 
(313)
368-3200

17600 Ryan Road, Detroit, MI  48212
Ext. 1117


Saginaw Correctional Facility *
J. Stone-Wallace
(989)
695-9880

9625 Pierce Road, Freeland, MI  48623
Ext. 1136


St. Louis Correctional Facility*
Nancy Michael
(989)
681-7008

8585 N. Croswell Road, St. Louis, MI  48880



Special Alternative Incarceration
Cheryl Daugherty
(734) 475-1368

18901 Waterloo Rd. Chelsea, MI  48118
Ext. 342


Standish Maximum Correctional Facility *
Sherry Payton
(989)
846-7000

4713 W. M-61, Standish, MI  48658
Ext. 1149


State Prison of Southern Michigan
Renard Marshall
(517)
780-6101

4000 Cooper St., Jackson, MI  49201
Carol Brownlee

780-6102



Sandi Fairbanks

780-6104

Straits Correctional Facility (formerly Chippewa Temporary Facility)

4387 West M-80
Rich Cottle Ext. 3117

(906) 495-5674

Kincheloe, MI  49784
Patricia Kirkland Ext. 3116

Thumb Correctional Facility *
Donna Jones
(810)
667-2045

3225 John Conley Dr., Lapeer, Mi  48446
Ext. 239


West Shoreline Correctional Facility (formerly Muskegon Temporary Facility)

(See Earnest Brooks Correctional Facility)

Western Wayne Correctional Facility
Cathy Carr
(734)
459-2500

48401 Five Mile Rd., Plymouth, MI  48170
Ext. 230

Corrections Camp Program Directory

Camp Branch *

Camp Brighton *

Camp Cusino *


Camp Kitwin *

19 Fourth Street

P.O. Box 200


HCR Space One, Box 120
M-26 South, P.O. Box 7

Coldwater, MI 49036
Pinckney, MI  48169

Shingleton, MI 49884

Painesdale, MI  49955

Camp Koehler *

Camp Ottawa *


Camp Sauble *


Camp Cassidy Lake*

16463 S. Huggin Rd.
216 Gendron Road

4058 E. Freesoil Rd.

18901 Waterloo Rd.

Kincheloe, MI  49788
Pellston, MI  49769

Freesoil, MI  49411

Chelsea, MI   48118

Camp Tuscola *

Camp Lehman
*

Camp Manistique *



2420 Chambers Rd.
4282 Hartwick Pines Rd.
401 N. Maple Street



Caro, MI  48723

Grayling, MI  49738

Manistique, MI  49854



_____________________________________________________________________________________

COURT OF APPEALS
James Selleck
(517)
373-5978




109 W. Michigan Ave., P.O. Box 30022

Lansing, MI  48909-7522

EDUCATION, Dept. of



Financial Mgmt. & Administrative Services
Mary Beckwith
(517)
373-3823

4th Floor, Hannah Bldg.




Lansing, MI  48909



  
School for the Deaf and Blind *

W. Court at  Miller Road, Flint, MI  48503
Cathleen St. James

257-1472

ENVIRONMENTAL QUALITY, Dept. of

6th Floor South, Constitution Hall
Duane Cortright

241-7996


P. O. Box 30473
Angela Williams

241-7997



Lansing, MI   48909-7973
Carla Wintz

241-7107


HUMAN SERVICES, Dept. of



235 S. Grand Ave., Ste. 203
Rita Hotchkin
(517) 335-4005

P.O. Box 30037, Lansing, MI  48909
Diane Allen

373-6478



Dan Shuler

373-6716



Miriam Elias-Norris

335-6254



Ginny Flynn

335-4007



Beth Knapp

335-4003



Judy Unrath

373-4108



Marie Dimitrijevic

335-4004

All Printing Contracts
Linda Rose
(517)
373-6716

Contacts for the following agencies should be made 

through Dept. of Human Services - Central Office

Adrian Training School *

Arbor Heights Center


Bay Pines Center *

P. O. Box 218


1447 Washington Heights

2425 N. 30th Street

Adrian, MI  49221


Ann Arbor, MI  48104


Escanaba, MI  49829

W.J. Maxey Boys’ Training School




Nokomis Challenge Center *
Shirley Jones  (734) 449-3031





6300 S. Reserve Road, #G

9036 E. M-36, P. O. Box 349





Prudenville, MI  48651

Whitmore Lake, MI  48189

Shawano Center *


MI Commission for the Blind

10 Howes Lake Road

1541 Oakland Drive

Grayling, MI  49738                         Kalamazoo, MI  49008

  INFORMATION TECHNOLOGY
Constitution Hall, Atrium Level
Karen Kalis
(517) 335-4060

Lansing, MI  48909


HOUSE OF REPRESENTATIVES, MICHIGAN

  
House Financial Operations, House Office Bldg.
Rachel Francis
(517)
373-5749

10th Floor, Lansing, MI  48933

LEGISLATIVE SERVICE BUREAU



124 W. Allegan, Lansing, MI  48913
Dennis McCants
(517)
373-0170

HISTORY, ARTS & LIBRARY



717 W. Allegan, Lansing, MI  48915
Lisa Vanostran
(517)
373-1293

LABOR AND ECONOMIC GROWTH, Dept. of


CAREER DEVELOPMENT


Victor Bldg., 7th Floor
Mike Wurmingler
(517)
335-1836


201 N. Washington Square
Debbie Smith

373-7791


Lansing, MI  48913





Michigan Career & Technical Institute
Anne Minshall
(616)
664-9544



11611 West Pine Lake Road, Plainwell, MI  49080


CONSUMER & INDUSTRY SERVICES


P. O. Box 30004








Lansing, MI  48909
LeAnn Droste
(517)
 373-3847



Lori Porubsky

241-0133


Carlos Jaramillo

335-1978



Karin Eirosius

335-1967



Shay Gaffey

335-1971



Kerri Thelen

373-7791



Unemployment Agency
Sheila Murff


(313) 456-2520


3024 W. Grand Boulevard
Jim Moore
                 456-2521


Suite 13-300



Detroit, MI   48202



MI ECONOMIC DEVELOPMENT CORP.


300 N. Washington Square
Peter Morse
(517)
335-5809



Lansing, MI  48913
Jodi Hankerd

241-0351



Lynda Belisle

241-4522

MANAGEMENT AND BUDGET, Dept. of 



P.O. Box 30026, Lansing, MI  48909 
Natalie Spaniolo
(517)
373-3696

Materials Management Services

(517)
322-1901

7285 Parsons Drive, Lansing, MI  48913



MILITARY & VETERANS’ AFFAIRS, Dept. of
Jim Schleicher
(517)
483-5658

2500 S. Washington, Lansing, MI  48913
Al Christian
(517) 483-5659


Joe Wortley - Supervisor
Teresa Matteo
(517) 483-5657



Kimberly Graham
(517) 483-5803

Grand Rapids Home for Veterans
Doug Wagenborg
(616)
364-5305

3000 Monroe Ave. Grand Rapids, MI  49505




D. J. Jacobetti Home for Veterans *
Joe Miller
(906)
226-3576

425 Fisher Street, Marquette, Mi  49855
Ext. 351


NATURAL RESOURCES, Dept. of



P.O. Box 30028, Lansing, MI  48909
Sharon Walenga-Maynard
(517)
373-7587



Kris Squibb

373-7987



Brenda Mikula
(989)
275-5151



8717 N. Roscommon Rd., Roscommon, MI  48653




Laurie Beauchamp
(906) 228-6561



1990 US 41 S., Marquette, MI  49855



STATE, Dept. of




  Purchasing & Contracts Section
Betty Nixon
(517)
373-2572

  124 W. Allegan, 2nd Floor
Karen Phelan

373-2571

  Lansing, MI  48918-14444
Barbara Mazner

335-2754



David Smith

335-2756

STATE COURT ADMINISTRATIVE OFFICE



American Center Bldg.
Mark Dobek
(810)
352-8990

27777 Franklin Rd-Ste. 1300 Southfield  48034


STATE LOTTERY, BUREAU OF



101 E. Hillsdale, Lansing, MI  48913
Dick Hauser
(517)
335-5687



Lucy Kish

335-5683

STATE POLICE, Dept. of



714 S. Harrison Road, E. Lansing, MI  48823
Nina Heath
(517)
336-6307



Victoria Olivarez
         336-6336



Cori Sackrider

336-6320

TRANSPORTATION, Dept of



Purchasing Unit
Rick Dolan
(517) 335-2507

425 W. Ottawa, 4th Floor, Lansing, MI  48909


Central Warehouse
Judy Erickson
(517)
322-5559

Mackinac Bridge Authority *
John Rintamaki
(906)
643-7600

333 I-75, St. Ignace, MI  49781



Joint International Bridge Authority *
Phillip M. Becker
(906)
635-5255

 934 Bridge Plaza
ext. #12


Sault Ste. Marie, MI  49783



TREASURY, Dept. of



Treasury Building, 2nd Floor
Bruce Hanses
(517)
335-0967

Lansing, MI  48933
Colleen Horstmyer

335-4760



Tom Falik

373-8699



Adam Koenigsknecht

373-4555

  
Gaming Control Board
 1500 Abbott Road, East Lansing, MI  48823
Marina Kotsifis
(517)
241-0347



Robert Simon

241-0451


Issued and maintained by

Michigan Department of Management & Budget 

Office of Acquisition Services
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APPENDIX F

SIX (6) WORKSTATION CLUSTER
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Appendix G

Requirements of Michigan Public Act 166 of 1965, Prevailing Wages on State Projects

See separate attachment on the website with itb documents
www.michigan.gov/doingbusiness

Appendix H

Overtime Provisions for Michigan Prevailing Wage Rate Schedule

See separate attachment on the website with itb documents
www.michigan.gov/doingbusiness

Appendix I

Official 2005 Prevailing Wage Rates

See separate attachment on the website with itb documents
www.michigan.gov/doingbusiness
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